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 City of Seattle
Invitation to Bid # FFD 4543
Title: Installation of Custom Bodies and Miscellaneous Auxiliary Equipment, Supply Parts and Warranty Service on City of Seattle Supplied Vehicles
Table 1: Solicitation Schedule
	Event
	Date

	ITB Issued
	08/22/2018

	Pre-Bid Conference (Optional)
	08/29/2018 3:00 PM

	Deadline for Questions
	09/06/2018 3:00PM

	Sealed Bids Due to the City
	09/13/2018 3:00 PM


The City may modify this schedule.  Changes to the Due Date are posted on the City website and by amendment.  Bids must be received by the due date and at the time and location specified in Section 6 “BID INSTRUCTIONS & INFORMATION” or as amended
1. BACKGROUND AND PURPOSE
The City of Seattle seeks to contract for installation of a variety of equipment and misc. bodies and auxiliary equipment, supply parts and to perform ongoing post-warranty service on the City of Seattle supplied vehicles and truck chassis.  

Estimated annual usage in 2017 was approximately $3.6 million.  This amount is provided for informational purposes only.  There is no guarantee as to the actual dollar amount to be purchased from the contract(s) resulting from this ITB.
Pool Contracts:  The City intends to award a pool of eligible, qualified and competitive contracts for these products and/or services.  The City may place orders with any of the resultant contract vendors, selecting the vendor the City wishes to use in any manner that the City department placing the order chooses.  

2. SOLICITATION OBJECTIVES

The City expects to achieve the following outcomes through this solicitation:
· Provide contracts with multiple vendors for five (5) years with an option to extend for three additional one-year extensions.  

· This multi-vendor contract also establishes an authorized vendor pool that will be utilized to provide quotes on certain specialty up-fitting projects not covered in the attached specifications.

3. MINIMUM QUALIFICATIONS
The following are minimum qualifications the Vendor must meet to submit a bid.  Responses must show compliance to these minimum qualifications. The City reserves the right, but is not obligated, to clarify if compliance to the minimum qualifications is not clear in Vendor’s response. Those not responsive shall be rejected by the City without further consideration:
· Vendor shall have a full time, complete local (within 50-mile radius of FAS shops located at 805 South Charles Street, Seattle, Washington 98134) parts and service facility offering factory authorized service and a parts supply adequate to perform complete warranty repairs.

· City vehicles shall be secured in a lockable fenced area or inside a locked secure facility during non- business hours.
4. LICENSING AND BUSINESS TAX REQUIREMENTS
The Vendor must meet all licensing requirements that apply to their business immediately after contract award or the City may reject the Vendor before contract execution.  Carefully consider related costs before submitting their offer, as the City does not separately pay or reimburse licensing costs.  

Seattle Business Licensing and associated taxes

If you have a “physical nexus” in the city, you must obtain a Seattle Business license and pay all taxes due before the Contract can be signed.  A “physical nexus” means you have physical presence, such as: a building/facility in Seattle, you make sales trips into Seattle, your own company drives into Seattle for product deliveries, and/or you conduct service work in Seattle (repair, installation, service, maintenance work, on-site consulting, etc). 

We provide a Vendor Questionnaire Form in our submittal package items later in this ITB, and it will ask you to specify if you have “physical nexus”.  All costs for any licenses, permits and Seattle Business License taxes owed shall be borne by the Vendor and not charged separately to the City.  

The apparent successful Vendor must immediately obtain the license and ensure all City taxes are current, unless exempted by City Code due to reasons such as no physical nexus. Failure to do so will cause rejection of the bid/proposal. Self-Filing: You can pay your license and taxes on-line using a credit card https://dea.seattle.gov/self/ 
For Questions and Assistance, call the Revenue and Consumer Protection (RCP) office which issues business licenses and enforces licensing requirements.  The general e-mail is rca@seattle.gov.   The main phone is 206-684-8484, 
The licensing website is http://www.seattle.gov/rca/taxes/taxmain.htm.   

The City of Seattle website allows you to apply and pay on-line with a credit card if you choose.

If a business has extraordinary balances due on their account that would cause undue hardship to the business, the business can contact our office to request additional assistance. A cover-sheet providing further explanation, with the application and instructions for a Seattle Business License is provided below.  

Those holding a City of Seattle Business license may be required to report and pay revenue taxes to the City.  Such costs should be carefully considered by the Vendor prior to submitting your offer.  When allowed by City ordinance, the City will have the right to retain amounts due at the conclusion of a contract by withholding from final invoice payments.
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State Business Licensing and associated taxes
Before the contract is signed, provide the State of Washington business license (a State “Unified Business Identifier” known as a UBI Number). If the State of Washington has exempted your business from State licensing (some foreign companies are exempt and sometimes, the State waives licensing because the company does not have a physical presence in the State), then submit proof of that exemption to the City.  All costs for any licenses, permits and associated tax payments due to the State because of licensing shall be borne by the Vendor and not charged separately to the City.
Instructions and applications are at http://bls.dor.wa.gov/file.aspx.  
Permits:  All permits required to perform work be supplied by the Vendor at no additional cost to the City.
5. SPECIFICATIONS / ELECTRICAL, LIGHTING PACKAGE DRAWINGS AND HYDRAULIC TANKS
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Contract Term:  This contract shall be for five years, with three (3) one (1) year extensions allowed at the option of the City.  
No Guaranteed Contract Utilization: The City does not guarantee utilization through any resultant contract.  The solicitation may provide estimates of utilization solely to help Vendors prepare their bids and does not serve as a guarantee of usage.  The City reserves the right to make multiple or partial awards, and/or to order greater or less quantities based on City needs. The City reserves the right to use other appropriate contract sources to obtain these products or services, such as State of Washington Contracts. The City may also periodically re-solicit for new additions to the Vendor pool, to invite additional Vendors to submit bids for award.  Use of such supplemental contracts does not limit the right of the City to terminate existing contracts for convenience or cause.
If the City awards multiple contracts to form a vendor pool, this ITB established competition compliant to City competitive proposal laws; the City Project Manager may place an order with any pool vendor or may solicit multiple quotes to select among the pool vendors.  If departments request quotes, the Vendors must use the costs and hourly rates in the contract.
Contract Expansion: Any resultant contract or Purchase Order may be expanded as allowed below. A modification may be considered per the criteria and procedures below, for any ongoing Contract that has not yet expired.  Likewise, a one-time Purchase Order may be modified if the bid reserved the right for additional orders to be placed within a specified period of time, or if the project or body of work associated with a Purchase Order is still active.  Such modifications must be mutually agreed.  The only person authorized to make such agreements for the City is the Buyer from the City Purchasing Division (Department of Finance and Administrative Services).  No other City employee is authorized to make such written notices.  Expansions must be issued in writing from the City Buyer in a formal notice.  The Buyer will ensure the expansion meets the following criteria collectively:  (a)  it could not be separately bid, (b) the change is for a reasonable purpose, (c) the change was not reasonably known to either the City or Vendor at time of bid or else was mentioned as a possibility in the bid (such as a change in environmental regulation or other law); (d) the change is not significant enough to be reasonably regarded as an independent body of work; (e) the change could not have attracted a different field of competition; and (f) the change does not vary the essential identity or main purpose of the contract.  The Buyer shall make this determination, and may make exceptions for immaterial changes, emergency or sole source conditions, or for other situations as required in the opinion of the Buyer. 

Some changes are not an expansion of scope, including an increase in quantities, exercising bid options and alternates, or ordering work identified within the solicitation. If such changes are approved, changes are done as a written order issued by City Purchasing to the Vendor.
Trial Period and Right to Award to Next Low Vendor: A ninety (90) day trial period applies to contracts awarded by this solicitation.  During the trial period, vendors must successfully perform.  Failure to perform may cause immediate cancellation of the contract.  If a dispute occurs or a discrepancy arises as to acceptability of product or service, the City’s decision prevails.  The City will pay only for authorized orders received up to termination.  If the contract is terminated within the trial period, the City may award the contract to the next low responsive Bidder by mutual agreement with that Bidder.  Any new award will be for remaining contract work and is also subject to a trial period.

Background Checks and Immigrant Status
Background checks will not be required for workers that will be performing the work under this contract.  The City has strict policies regarding the use of Background checks, criminal checks, immigrant status, and/or religious affiliation for contract workers.  The policies are incorporated into the contract and available for viewing on-line at http://www.seattle.gov/city-purchasing-and-contracting/social-equity/background-checks 
Schedule, Orders, Delivery

Order Desk:  The successful vendor shall provide a telephone service or “order desk” to receive calls from City departments for advice or assistance, recommendations on products, parts, and repairs, and for receiving and processing of phone orders.  The Order Desk shall be available from 7:00 a.m. to 5:00 p.m. all business days except City holidays.  If your standard operating hours are otherwise, notify City Purchasing.  Depending on the Department needs, hours similar to, but not exactly the same as the 7-5 schedule may be accepted by the City as compliance to this requirement.

Warranty:  The Vendor warrants all materials and workmanship delivered under any resulting contract to be free from defects, damage or failure which the City may reasonably determine is the responsibility of the Vendor, for a minimum of one-year after final acceptance and without cost to the City for labor, materials, parts, installation or any other costs except where longer periods of warranty of guarantees are specified.
Right to Replace Products & Product Discontinuance:  If the manufacturer discontinues or replaces a product, Vendor may request the City accept a substitute product for the contract.  Pricing for a product replacement or substitute must be the same discount rate as provided to the City on the original product.

Prohibition on Advance Payments: The City cannot accept requests for up-front payment, down payment or partial payment.  Maintenance subscriptions may be paid up to one year in advance provided that the payment is reimbursed to the City on a prorated basis upon termination; all other expenses are payable net 30 days after receipt and acceptance of satisfactory compliance.

Environmental Standards: Unless notified otherwise by the Vendor, products bid will be compliant to USEPA Standards published by the USEPA, unless specified otherwise. 
See USEPA Standards at:  http://www.epa.gov/epaoswer/non-hw/procure/index.htm. 
PBT Free Specification - Persistent Bioaccumulative Toxic (PBT) Chemicals – Mercury, Dioxin, PCB. PBDE, Lead, PVC and other:  The City of Seattle adopted Resolution #30487 in 2002 which requires City Purchasing differentiate products that contain PBT chemicals and that release PBT chemicals during production or disposal, from those products that do not, and requires City Purchasing reduce acquisition of products that contain or release PBT chemicals.  This includes mercury, dioxin, PCB, PBDE (polybrominated diphenyl ethers, i.e. flame retardants), and others identified by the State of Washington, Department of Ecology see http://www.epa.gov/pbt/pubs/cheminfo.htm.
If a Bidder has a product that contains or releases any PBT materials, Bidder must immediately notify the City Buyer.  Should the City determine there is no reasonable or economically feasible substitute, the City may amend allow for, or provide a maximum of 10% preference for, products that include or release the least PBT chemical practical. The City may reject Bids with PBT materials.  Additional information is at: http://www.ecy.wa.gov/toxhaz.html.   The City Council Resolution is below:
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Work Order Quotations for Pool Contracts: For pool contract awards, City departments may request quotes from one or more of contract vendors in the pool.  Vendors must issue quotes using unit prices in the contract.   The City Project Manager shall describe to the companies the following information, and provide it by phone, email or fax to the pool Vendor:  Description of work, Date work must start and /or be completed by, Special materials, parts, or equipment needed to complete the work, Location of the work, Time and date the quotation is due, Name, phone and fax numbers, of the City Project Manager, Other special information required to successfully perform the work.  Firms shall respond before quotes are due.  Firms who cannot quote are asked to reply back with “no bid.” If multiple quotations were solicited, the City Department will award to the lowest responsive quote and notify others not selected.  A purchase order number shall be provided to the selected Vendor.  After inspection that approves the completed work, the Vendor will invoice using the departmental purchase order number.

Paid Sick Time and Safe Time Ordinance

Be aware that the City has a Paid Sick Time and Safe Time ordinance that requires companies to provide employees who work more than 240 hours within a year inside Seattle, with accrued paid sick and paid safe time for use when an employee or a family member needs time off from work due to illness or a critical safety issue. The ordinance applies to employers, regardless of where they are located, with more than four full-time equivalent employees.  This is in addition and additive to benefits a worker receives under prevailing wages per WAC 296-127-014(4). City contract specialists may audit payroll records or interview workers as needed to ensure compliance to the ordinance. Please see http://www.seattle.gov/laborstandards, or may call the Office of Labor Standards at 206.684.4500 with questions.

6.  BID INSTRUCTIONS & INFORMATION

Registration into City On-line Business Directory: If you have not previously completed a one-time registration into the City On-line Business Directory, we request you register at: http://www.seattle.gov/city-purchasing-and-contracting/online-business-directory. The City On-line Business Directory is used by City staff to locate your contract(s) and identify companies for bid lists on future purchases.  Bids are not rejected for failure to register, however, if you are awarded a contract and have not registered, you will be required to register, or you will be added into the system. Women and minority owned firms are asked to self-identify.  If you need assistance, please call 206-684-0444.

Communications: All vendor communications concerning this acquisition and evaluation must be directed only to the Buyer below.  Failure to comply may cause bid rejection. Unless authorized by the Buyer, no other City official or City employee is empowered to speak for the City regarding this solicitation or resultant contract evaluation. 
Rick Davison
206-684-8310
Rick.davison@seattle.gov 
Pre-Bid Conference: The City shall conduct an optional Pre-Bid conference (see date and time page 1), at the City Purchasing Office, 700 5th Avenue, Suite 4112, Seattle.  Vendors need not attend to be eligible to submit a Bid.  The meeting answers questions potential Vendors may have regarding the solicitation document and to discuss and clarify issues.  This is an opportunity for Vendors to raise concerns regarding specifications, terms, conditions, and any requirements of this solicitation.  Failure to raise concerns over any issues at this opportunity will be a consideration in any protest filed regarding such items known as of this pre-bid conference.  Those unable to attend in person may participate via telephone.  
( Join Skype Meeting        
Trouble Joining? Try Skype Web App  

Join by phone
206-386-1200,,5918017# (US) 

English (United States) 
844-386-1200,,5918017# (US) 

English (United States)  

Find a local number 
Conference ID: 5918017
 Forgot your dial-in PIN? |Help   
Questions: Submit questions to the Buyer by the deadline (see page 1).  The City prefers such questions by e-mail to the City Buyer. Failure to request clarification of any inadequacy, omission, or conflict will not relieve Vendor of any responsibilities herein or in any subsequent contract.  The Vendor is responsible to assure they received responses to the questions if issued.

Changes to the ITB/Addenda: A change may be made by the City if, in the sole judgment of the City, the change will not compromise the City’s objectives.  A change will be made by formal written addendum issued by the City’s Buyer.  Such Addenda shall become part of this ITB and included in the Contract.  Interested Vendors are responsible to assure they received Addenda.

Bid Blog: You may opt to subscribe to an “RSS Feed” on our new Blog (titled “The Buy Line”).  This is optional for your convenience and for companies familiar with RSS technology.   If you unfamiliar and would like to learn, you may call the City Buyer. The technology provides alerts for addenda or solicitations you may be interested in.  http://www.seattle.gov/city-purchasing-and-contracting/city-purchasing 
Receiving Addenda and/or Question and Answers 

The City Buyer will try to provide you notice, through the RSS Feed or e-mail, when changes or addendums are posted on our website. Notwithstanding such efforts, it is the Vendor responsibility to learn of addendums, responses, or notices issued by the City.  Some third-party services post City of Seattle bids on their websites.  The City does not guarantee such services have accurately provided bidders with all information, particularly Addendums or changes to bid date/time.  
Bids are considered compliant to all Addendums, with or without specific Bidder confirmation.  The Buyer can reject the Bid if it does not reasonably appear to have incorporated Addendum.  The Buyer may reject bids that don’t appear to incorporate substantive Addendum, or the Buyer may find that the Addendum were not material and accept the bid.
Submittal Requirements

Number all pages.  

The City may designate page limits.  Pages that exceed page limits will be excised from the document for evaluation.  

Prepare your bids on 8 1/2” by 11” format.  Non-recyclable materials are strongly discouraged.   Bidders should “double side”.  If there are page limitations, one side of a printed page is one page.
The City will not accept Fax and CD copies as an alternative to the paper or electronic e-mail copy submittal.  If a CD or fax version is delivered to the City, the paper or electronic e-mail copy will be the only official version accepted by the City.

Late Submittals: The submitter has full responsibility to ensure the response arrives at City Purchasing within the deadline. A submittal after the time fixed for receipt will not be accepted unless the lateness is waived by the City as immaterial based upon a specific fact-based review.  Responses arriving after the deadline may be returned unopened to the Vendor, or the City may accept the package and make a determination as to lateness. 
Paper Copy Submittal: One (1) original, one (1) copy of the response must be received no later than the date and time specified on the procurement schedule or as otherwise amended.  

Table 2: Paper Copy Submittal Addresses

	Physical Address (courier)
	Mailing Address (For U.S. Postal Service mail)

	City Purchasing and Contracting Services 

Seattle Municipal Tower

700 Fifth Ave Ste 4112
Seattle, WA 98104
	City Purchasing and Contracting Services

Seattle Municipal Tower

P.O. Box 94687

Seattle, WA 98124-4687


1. Paper-copy submittals should be in a sealed box or envelope marked and addressed with the CPCS Buyer name, bid title and number.  If packages are not marked, the Bidder has all risks of the package being misplaced and not properly delivered. 

2. The submittal may be hand-delivered or must otherwise be received by the Buyer at the address provided, by the submittal deadline.  Delivery errors will result without careful attention to the proper address.

3. Submittals and their packaging (boxes or envelopes) should be marked with the name and address of the Proposer.

Preferred Paper and Binding: The City has an environmentally-preferable purchasing commitment, and seeks a package format to support the green expectations and initiatives of the City. City prefers submittals on 100% PCF paper, consistent with City policy and City environmental practices, available from Keeney’s Office Supply at 425-285-0541 or Complete Office Solutions at 206-650-9195.   The City prefers simple, stapled paper copies. If a binder or folder is essential due to the size of your submission, they should be fully 100% recycled stock.  Such binders are available from Keeney’s Office Supply at 425-285-0541 or Complete Office Solutions at 206-650-9195.  Please double-side submittal. 

Electronic Copy Submittal: In lieu of a paper copy, bidders may submit bids via e-mail process as described below.  All other bid requirements remain the same.  The City uses a secure mailbox to receive and protect bids for a sealed opening at the designated date and time.  To submit an electronic copy, bidders can e-mail their bid documents by the bid opening date and time (Table 1 or as otherwise amended) to securebid@seattle.gov. 

Do not e-mail your bid response to any other e-mail address.

· Title the e-mail with the bid title, number and company name.  Any risks associated with the electronic transmission of the bid submittal are borne by the Bidder.  
· The City e-mail system will allow documents up to, but no larger than, 20   Megabytes.  If the bidder also submits a paper-copy, the City will determine which form takes precedence if discrepancies occur. 
· City intends to send a confirming e-mail in reply.  However, a bidder may also call (206) 684-0444 to confirm their bid has been received by the City.
Bid Opening: Bids shall be publicly opened by the City at the date and time specified, at the City Purchasing office.  
Bid and Price Specifications: Vendor shall provide their Offer on the City forms, indicating unit prices for each item if applicable, attaching additional pages if needed.  In the case of difference between the unit price and the extended price, the City shall use the unit price.  The City may correct the extended price.   Unless specified otherwise, Vendor shall quote prices F.O.B. Destination, with freight prepaid and allowed, US Dollars.

Do Not Submit Extra Comments, Explanations, Information or Changes: The City will reject bids that take material exception to City specifications and contract.   Never add information or explanations on your Offer form.  Do not take exceptions, do not offer alternatives (unless City requests), and do not mark the Offer with changes.  Do not attach your boilerplate.   All those can cause bid rejection in the Buyer’s sole opinion. If the Offer Form doesn’t adequately address your concern, ask the Buyer for direction.
Partial and Multiple Awards: Unless stated to the contrary in the Solicitation, the City reserves the right to name a partial and/or multiple awards, in the best interest of the City.  Prepare all pricing and Offers accordingly.  The City may eliminate an individual line item when calculating award, to meet City needs, if a line item is not routinely available or cost exceeds City funds. 
Prompt Payment Discount: As provided for on the Offer form, Vendor may provide a prompt payment discount term.  A prompt payment discount term of ten or more days will be considered for bid tabulation.

Taxes: The City is exempt from Federal Excise Tax.  Washington state and local sales tax will be an added line item although taxes are not used in bid tabulation for award.

Interlocal Purchasing Agreements: This is for information only and not to determine award.  RCW 39.34 allows cooperative purchasing between public agencies, non profits and political subdivisions.  Public agencies that file an Intergovernmental Cooperative Purchasing Agreement with the City may purchase from City Contracts.  The seller agrees to sell additional items at the bid prices, terms and conditions, to other eligible governmental agencies.  The City has no responsibility for the payment of such purchases.  Should the Vendor impose additional costs for such purchases, the Vendor is to name such additional pricing as a supplement to their offer.

Contract Terms and Conditions: Vendors shall carefully review all specifications, requirements, Terms and Conditions (see Attachment #1), and insurance.  Bid Submittal is agreement to all Terms and Conditions. All specifications, requirements, terms and conditions are mandatory and submittals should anticipate full compliance without exception. 
Incorporation of ITB and Bid in Contract: This ITB and Vendor’s response, including promises, warranties, commitments, and representations made in the successful Bid, are binding and incorporated by reference in the City’s contract.

Effective Dates of Offer: Offered prices remain valid until City completes award.  Should any Vendor object, do so before the bid due date.
Cost of Preparing Bids: The City is not liable for costs incurred by Vendors in bid preparation and presentation including, but not limited to, costs incurred for demonstrations and pre-Bid conferences.
Prohibited Contacts: Vendors shall not interfere in any way to discourage other potential and/or prospective Vendors from bidding or considering a bid process.  Prohibited contacts includes but is not limited to any contact, whether direct or indirect (i.e. in writing, by phone, email or other, and by the Vendor or another person acting on behalf of the Vendor) to a likely firm or individual that may discourage or limit competition.  If such activity is evidenced to the satisfaction and in sole discretion of the City Purchasing Manager, the Vendor that initiates such contacts may be rejected from the process. 
Vendor Responsibility to Examine Documents: Vendor is responsible to examine all specifications and conditions thoroughly, and comply with specifications and terms and conditions.  Vendors must comply with all Federal, State, and City laws, ordinances and rules, and meet any and all registration requirements per Washington State law.  By responding to this Invitation to Bid (ITB), Bidder agrees he/she has read and understands all documents within this ITB package.

Vendor Responsibility to Provide Full Response: It is the Vendor’s responsibility to provide a full and complete written response and Offer Form that does not require interpretation or clarification by the Buyer.  The Vendor is to provide all requested materials, forms and information. The Vendor must ensure the Offer accurately reflects Vendor specifications and offering.  The City does not accept materials intended to supplement the bid after the bid deadline; however the City may consider additional materials obtained by the City, even if submitted by Vendor, or to seek clarifications from Vendor as needed. However this does not limit the right of the city to consider additional information (such as references that are not provided by the vendor but are known to the City, or past experiences by the City in assessing responsibility), or to seek clarifications by the City.
Do Not Attach Additional Materials with your Bid: Do not insert material sheets, extra product options, comments on boilerplate, supplemental or suggested contract terms, or other similar materials unless such materials are requested by the City or are necessary to show an “or Approved Equal ” product specification.  Such additional materials can compromise the clarity of your bid and result in rejection of your offer.  If the materials conflict with your Offer, the City will not be obligated to clarify or determine which has priority; the City may instead reject your bid. 
Changes or Corrections to Bids: Prior to the bid submittal closing date and time established for this ITB, a Vendor may change its bid provided the change is initialed and dated by the Vendor.  No change to a bid shall be made after the bid closing date and time. Note you cannot change, mark-up or cross-out any condition, format, provision or term that appears on the City’s published Offer Form. If you need to change your own prices or answers you write on the Offer Form must be made in pen, initialed, and be clear in intent.  Do not use white-out.

Errors in Bids: Vendors are responsible for errors and omissions in their Bids.  No such error or omission shall diminish the Vendor’s obligations to the City.

Withdrawal of Bid: A submittal may be withdrawn by written request of the submitter, prior to bid closing.  After the closing date and time, the submittal may be withdrawn only with permission by the City.

Rejection of Bids and Rights of Award: The City reserves the right to reject any or all Bids with no penalty.  The City also has the right to waive immaterial defects and minor irregularities in any submitted Bid.

Bid Disposition: All material submitted in response to this ITB shall become the property of the City upon delivery to the Buyer.

Equal Benefits: Seattle Municipal Code Chapter 20.45 (SMC 20.45) requires consideration of whether bidders provide health and benefits that are the same or equivalent to the domestic partners of employees as to spouses of employees, and of their dependents and family members.  The bid package includes a “Vendor Questionnaire” which is the mandatory form on which you make a designation about the status of such benefits. If your company does not comply with Equal Benefits and does not intend to do so, you must still supply the information on the Vendor Questionnaire. Instructions are provided at the back of the Questionnaire.  
Women and Minority Opportunities: The City intends to provide the maximum practicable opportunity for successful participation of minority and women owned firms, given such businesses are underrepresented.  If a Bidder intends to subcontract any work, the City requires he/she agree to SMC Chapter 20.42 and include with their Bid an Inclusion Plan showing meaningful subcontracting opportunities for minority and women owned firms. The link to the Inclusion Plan is located in the Vendor Questionnaire. The City reserves the right to improve the Plan with the successful Bidder before contract execution.  Good faith efforts to perform will be a material contract provision. Bidders should use whatever selection methods and strategies the Prime Bidder finds effective for successful WMBE participation.   At the request of the City, Vendors must furnish evidence of the Vendor's compliance, including documentation such as copies of agreements with WMBE subcontractor either before contract execution or during contract performance.  

Insurance Requirements: Insurance requirements in the attached Terms and Conditions shall apply, unless modified by further materials within this solicitation.  If formal proof of insurance must be submitted to the City before execution of the Contract, the City will remind the successful Vendor in the Intent to Award letter.  The apparent successful Vendor must promptly provide such proof of insurance to the City in reply to the Intent to Award Letter.  Contracts will not be executed until all required proof of insurance has been received and approved by the City.  Vendors are encouraged to immediately contact their Broker to begin preparation of the required insurance documents, if the Vendor is selected as a finalist.  Vendors may elect to provide the requested insurance documents within their Bid.
Proprietary Materials
Marking Your Records Exempt from Disclosure (Protected, Confidential, or Proprietary)
As mentioned above, all City of Seattle offices (“the City”) are required to promptly make public records available upon request.  However, under Washington State Law some records or portions of records are considered legally exempt from disclosure and can be withheld.  A list and description of records identified as exempt by the Public Records Act can be found in RCW 42.56 and RCW 19.108.

If you believe any of the records you are submitting to the City as part of your bid/proposal or contract work products, are exempt from disclosure you can request that they not be released before you receive notification.  To do so you must complete the City Non-Disclosure Request Form (“the Form”) provided by City Purchasing (see Form as part of Vendor Questionnaire), very clearly and specifically identify each record and the exemption(s) that may apply, and submit a copy of your records with the specified exemptions redacted.  (If you are awarded a City contract, the same exemption designation will carry forward to the contract records.)
The City will not withhold materials from disclosure simply because you mark them with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  Do not identify an entire page as exempt unless each sentence is within the exemption scope; instead, identify paragraphs or sentences that meet the specific exemption criteria you cite on the Form.  Only the specific records or portions of records properly listed on the Form will be protected and withheld for notice.  All other records will be considered fully disclosable upon request. 
If the City receives a public disclosure request for any records you have properly and specifically listed on the Form, the City will notify you in writing of the request and will postpone disclosure.  While it is not a legal obligation, the City, as a courtesy, will allow you up to ten business days to file a court injunction to prevent the City from releasing the records (reference RCW 42.56.540).  If you fail to obtain a Court order within the ten days, the City may release the documents. 
The City will not assert an exemption from disclosure on your behalf.  If you believe a record(s) is exempt from disclosure you are obligated to clearly identify it as such on the Form and submit it with your solicitation.  Should a public record request be submitted to City Purchasing for that record(s), you can then seek an injunction under RCW 42.56 to prevent release.  By submitting a bid document, the bidder acknowledges this obligation; the proposer also acknowledges that the City will have no obligation or liability to the proposer if the records are disclosed.

Requesting Disclosure of Public Records
The City asks bidders and their companies to refrain from requesting public disclosure of bids until an intention to award is announced.  This measure is intended to protect the integrity of the solicitation process particularly during the evaluation and selection process or in the event of a cancellation or re-solicitation.  With this preference stated, the City will continue to be responsive to all requests for disclosure of public records as required by State Law.  If you do wish to make a request for records, please make your request at the City of Seattle’s Public Records Request Center at www.seattle.gov/public-records/public-records-request-center.
Ethics Code: Please familiarize yourself with the City Ethics code:  http://www.seattle.gov/ethics/etpub/et_home.htm. Attached is a pamphlet for Vendors, Customers and Clients.  Any questions should be addressed to Seattle Ethics and Elections Commission at 206-684-8500.
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No Gifts and Gratuities: Vendors shall not directly or indirectly offer anything of value (such as retainers, loans, entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work, or meals) to any City employee, volunteer or official, if it is intended or may appear to a reasonable person to be intended to obtain or give special consideration to the Vendor.  An example is giving a City employee sporting event tickets to a City employee on the evaluation team of a bid you plan to submit. The definition of what a “benefit” would be is broad and could include not only awarding a contract but also the administration of the contract or evaluating contract performance.  The rule works both ways, as it also prohibits City employees from soliciting items of value from vendors.  Promotional items worth less than $25 may be distributed by the vendor to City employees if the Vendor uses the items as routine and standard promotions for the business.

Involvement of Current and Former City Employees: If a Vendor has any current or former City employees, official or volunteer, working or assisting on solicitation of City business or on completion of an awarded contract, you must provide written notice to City Purchasing of the current or former City official, employee or volunteer’s name.  The Vendor Questionnaire within your bid documents prompts you to answer that question.  You must continue to update that information to City Purchasing during the full course of the contract.  The Vendor is to be aware and familiar with the Ethics Code, and educate vendor workers accordingly.

No Conflict of Interest: Vendor (including officer, director, trustee, partner or employee) must not have a business interest or a close family or domestic relationship with any City official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluating Vendor performance. The City shall make sole determination as to compliance.  
Campaign Contributions (Initiative Measure No. 122)
Elected officials and candidates are prohibited from accepting or soliciting campaign contributions from anyone having at least $250,000 in contracts with the City in the last two years or who has paid at least $5,000 in the last 12 months to lobby the City.  Please see Initiative 122, or call the Ethics Director with questions.  For questions about this measure, contact: Polly Grow, Seattle Ethics and Elections, 206-615-1248 or polly.grow@seattle.gov. 
7. BID SUBMITTALS

Submit Bid in the following format and attachments.  Attach each form within your bid.  (Note:  Any Addendum could change the forms provided below.)  The Bidder Instructions have specified how the Buyer will consider a failure to incorporate changes made by Addendum): 

1. Legal Name:  Submit a certificate, copy of web-page, or other documentation from the Corporation Commission in which you incorporated that shows your legal name as a company.  Many companies use a “Doing Business As” name or a nickname in their daily business.  However, the City requires the legal name of your company, as it is legally registered.  When preparing all forms below, use the proper company legal name. Your company’s legal name can be verified through the State Corporation Commission in the state in which you were established, which is often located within the Secretary of State’s Office for each state at http://www.coordinatedlegal.com/SecretaryOfState.html. 
2. Minimum Qualifications:  This response is mandatory.  The determination you have achieved all minimum qualifications is made from this or similar document alone,  and therefore, the Buyer is not obligated to check references or search other materials in your bid to make this decision.  
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3. Vendor Questionnaire:  This response is mandatory.  Submit this questionnaire even if you have sent one in to the City on a previous bid.
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4. Bid Offer / Specifications Form:  This response is mandatory. 
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Submittal Checklist

This checklist is for your convenience only.  It need not be submitted with your bid.  This checklist summarizes each form required to complete and submit your bid package to the City.

	Cover Sheet
	

	Legal Name
	

	Minimum Qualifications
	Mandatory

	Vendor Questionnaire
	Mandatory

	Specifications / Bid Offer Sheet 
	Mandatory


8.  EVALUATION 

Responsiveness and Responsibility:  City Purchasing shall review submittals to determine basic responsiveness (timely submittal, all required forms submitted, etc), responsibility (minimum qualifications, equal benefit determinations, etc), WMBE Inclusion Plan, and technical minimum requirements if any (delivery date, required specifications etc).  An initial review is made after opening, however additional and more detailed reviews may be made during evaluation and before award.  The review may be made of all Vendors or only as needed to determine the lowest responsive and responsible Vendor. 

Specifications:  Before tabulating price, the City evaluates Vendor compliance with specifications and bid requirements, and determinations of “or Approved Equal” alternates.  If submitting an “or Approved Equal” the bidder must show the product is equivalent, by attaching comprehensive manufacturing specifications or other appropriate materials.  The Buyer may also obtain a manufacturer line card to verify.  If manufacturer materials differ from the Bidders materials, the Bidder must explain why or the Buyer may rely upon the manufacturer specification materials alone to make the determination. 
Pricing:  Items on price sheets shall then be calculated for award.  Items will be totaled for a tabulated total. If any cost item is missing from a bidder Offer Form, the City reserves the right to reject that Bid or to calculate and compare bids without that cost item considered.  
Prompt Payment Discount: The City will calculate and reduce the pricing submitted by applying any prompt payment discounts.
Local Business Tax Revenue Consideration:  SMC 20.60.106 (H) authorizes that in determining the lowest and best bid, the City shall consider the tax revenues derived by the City from its business and occupation, utility, sales and use taxes from the proposed purchase.   The City will apply SMC 20.60.106(H) and calculate when the value could serve as a differentiator to determine the lowest bid. The City of Seattle’s Business and Occupation Tax rate varies according to business classification.  Typically, the rate for service such as consulting and other professional services is .00415% and for retail or wholesale sales and associated services, the rate is .00215%.  Only vendors that have a City of Seattle Business License and have an annual gross taxable Seattle income of $100,000 or greater, pay Business and Occupation Tax.  

9.  AWARD AND CONTRACT EXECUTION

The City Buyer intends to provide written notice of the intention to award in a timely manner and to all Vendors responding to the Solicitation.  Please note, however, there are time limits on protests to bid results, and Vendors have final responsibility to learn of results in sufficient time for such protests to be filed in a timely manner.   
Protests and Complaints: The City has rules to govern the rights and obligations of interested parties that desire to submit a complaint or protest to this ITB process.  Please see the City website at http://www.seattle.gov/city-purchasing-and-contracting/solicitation-and-selection-protest-protocols   for these rules.  Interested parties have the obligation to know of and understand these rules, and to seek clarification from the City.

Limited Debriefs: The City issues results and award decisions to all bidders. The City provides debriefing on a limited basis for the purpose of allowing bidders to understand how they may improve in future bidding opportunities. 

Instructions to the Apparently Successful Vendor(s): The Apparently Successful Vendor(s) will receive an Intention to Award Letter from the Buyer after award decisions are made by the City.  The Letter will include instructions for final submittals due prior to execution of the contract or Purchase Order.  The Vendor will be expected to provide all essential documents within ten (10) business days.  This includes attaining a Seattle Business License and payment of all associated taxes due and providing proper proof of insurance.  If the selected Vendor fails to complete all the final submittals within the allotted ten (10) days, the City may elect to cancel the intended award and award to the next ranked Vendor, or cancel or reissue this solicitation.  Cancellation of an award for failure to execute the Contract in the timeframes above may cause Bidder disqualification for future solicitations for this same or similar product/service.

Final Submittals Prior to Award: The Vendor(s) should anticipate that the Letter will require at least the following.  Vendors are encouraged to prepare these documents when possible, to eliminate risks of late compliance.
1. Ensure Seattle Business License is current and all taxes due have been paid.

2. Ensure the company has a current State of Washington Business License.

3. Supply Evidence of Insurance to the City Insurance Broker if applicable
4. Special Licenses (if any)

5. Supply a Taxpayer Identification Number and W-9 Form 

Taxpayer Identification Number and W-9: Unless the apparently successful Vendor has already submitted a fully executed Taxpayer Identification Number and Certification Request Form (W-9) to the City, the apparently successful Vendor must execute and submit this form prior to the contract execution date.  
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Attachments
The following documents have been embedded within this page.  To open, double click on icon.  

Contract Terms and Conditions 
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Insurance Requirements
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City of Seattle Vendor Questionnaire   
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Vendor’s Name: ______________________________________________________________




City of Seattle Vendor Questionnaire



		Please have an officer or person eligible to represent the Vendor firm fill out this form.  Submittal of this Vendor Questionnaire with your bid or proposal is an attestation that the information in this Vendor Questionnaire and within your submittal documents are true and valid. Provide prompt notice to the City if, at any time prior to contract award, any facts need to be corrected.







INSTRUCTIONS:  This is a mandatory form.  Submit this form with your response. Provide information to the extent information is available.  If your response is incomplete or requires further description, the City may request additional information within a specified deadline, or may determine the missing information is immaterial.   



		Vendor Information



		Vendor’s Legal Name 

		     



		“Doing Business Name” (dba) if applicable

		     



		Mailing Address 

		     



		Contact Person and Title 

		     



		Contact Person’s Phone Number

		     



		Contact Person’s Fax Number

		     



		Contact Person’s E-Mail Address

		     



		Dun & Bradstreet number (if available)

		     



		Identify the City and State of your company headquarters

		     







		Vendor Billing Contact Person:  Identify the person who will prepare and manage your invoices. This helps the City contract manager offer instructions that ensure your invoices are promptly paid.



		Person and Title 

		     



		Person’s Phone Number

		     



		Person’s Fax Number

		     



		Person’s E-Mail Address

		     







		Vendor Registration with City of Seattle



		Verify your firm is registered into the City’s Registration System and that your Taxpayer ID number and WMBE status are accurate. For help, call 206-684-0383.

http://www2.ci.seattle.wa.us/Consultantregistration/default.asp 

		Yes  |_|        No   |_|   





		Most companies must hold a Seattle Business License (if you have a facility/office in Seattle, conduct sales visits to Seattle, deliver products in your own trucks, or perform on-site work in Seattle).  If you fall within that category, will you immediately seek a business license no later than your notice of award and ensure all city taxes are paid current? 

		Yes |_|              No|_|     









		Ownership

		.



		Is your firm a sole proprietorship, partnership, corporation, limited liability company, subsidiary, parent, holding company, or affiliate of another firm? If yes, identify type and name of principal(s).

		   Yes |_|       No|_|   

   



		What year was your firm, under the present ownership configuration, founded?

		     



		How many years has your firm been in continuous operation without interruption?

		     



		What year did your firm begin providing, on a continuous basis, the types of services or products that are required from this solicitation?

		     







		Financial Resources and Responsibility

		Specify yes or no.  





		Within the previous five years has your firm been the debtor of a bankruptcy?

		     



		Is your firm in the process of or in negotiations toward being sold?

		     



		Has your firm been debarred or found non-responsible for contracting with any local, state, or federal governmental agency within the past 5 years?

		     



		Within the previous five years has a governmental or private entity terminated your firm’s contract prior to contract completion for failed performance?

		     



		Within the previous five years has your firm used any subcontractor to perform work on a government contract when that subcontractor had been debarred by a governmental agency?

		     







		Social Equity compliance

		Specify yes or no.  



		Within the previous ten years has your firm been found to have violated any local, state, or federal anti-discrimination laws or regulations, whether they be local, state, or federal?

		      



		Does your firm comply – to the extent required - with the following City of Seattle Labor Standards requirements from Seattle Municipal Code Chapter 14:



1) City Paid and Sick Time labor standards, providing paid sick and safe time to eligible employees? Most employers must provide employees who have work hours in Seattle, with accrued paid sick and safe time. Payment of prevailing wages does not ensure compliance (SMC 14.16).

2) Minimum Wage labor standards which set wages for employees working within city limits (SMC 14.19).

3) Wage Theft labor standards which establish basic requirements for payment of wages and tips for employees working within city limits, including providing various payment documentation to employees (SMC 14.20).



If “No” please provide an explanation of the circumstances. The City may audit payroll records or interview workers to ensure compliance. For more information regarding these requirements, see Municipal Code Chapter 14or http://www.seattle.gov/laborstandards, or call the Office of Labor Standards at 206.684.4500. 

		     



		 Has your firm ever been found by the City or any government agency, to have underpaid your employees (this includes instances where you may have provided the restitution to make the worker whole)?

		      

 



		Does Vendor anticipate hiring a subcontractor or new employees to perform the work required under this contract?  IF YES, attach the mandatory Inclusion Plan.   Obtain the form by clicking on the following link http://www.seattle.gov/city-purchasing-and-contracting/social-equity/wmbe and choosing the Purchasing WMBE Inclusion Plan under the WMBE Inclusion Plans menu.  



		      









		Disputes

		Specify yes or no.  





		Within the previous five years has your firm been the defendant in court on a matter related to: payment to subcontractors or contract work performance?

		     



		Does your firm have outstanding judgments pending against it?

		     



		Within the previous five years, was your firm assessed liquidated damages on a contract?

		     



		Is your firm presently involved in a dispute (including litigation) regarding its right to provide the product or service being requested by the City for this contract, including but not limited to notice of and/or in litigation about patent infringement for the product and/or service that your firm is offering to the City?

		     







		Fair Chance Employment Ordinance Compliance. Criminal convictions alone are not a basis for rejecting a proposal or individual. The City may consider whether a conviction has material nexus to contract risks, and whether adjustments to work or assignments should be pursued accordingly. If background checks are needed for individuals who will perform work such as field crews, the City reserves the right to require such background checks. See Seattle Municipal Code Chapter 14.17 or policies at http://www.seattle.gov/laborstandards. 

		Specify yes or no. 

 



		Within the previous five years, has your firm or any of its owners, partners, or officers, been assessed penalties or found to have violated any laws, rules, or regulations enforced or administered by a government entity?  This does not include owners of stock in your firm if your firm is a publicly traded corporation.  

		     



		Within the past ten years, has any owner, principal, or officer who will perform any of the work for the City been convicted of a crime? 

		     



		If a license is required to perform, within the previous ten years has your firm or any principal, officer or employee who will perform work for the City had a license suspended by a licensing agency or been found to have violated licensing laws?

		     



		If hazardous materials are within the work to be performed, has any principal, officer or employee who will perform work for the City had violations of improper disposal of such materials or violations of associated laws, rules or regulations in the previous five years? 

		     



		Is there any other information the City should be aware of regarding your financial, criminal or legal history that has bearing on the work that the City is considering you to perform?  For example: conviction or civil judgement rendering against the firm for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a federal, state or local government contract or subcontract; violation of federal or state antitrust or similar statutes, relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property, any present indictment for, or otherwise criminally or civilly charged by a government entity.

		     



		[bookmark: _GoBack]Vendor has not paid, nor will pay, federal appropriated funds (including profit or fee received under a covered federal transaction), to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with this solicitation. If the Offeror has engaged in any lobbying activities, the Offeror shall notify the City of Seattle and complete and submit, with its offer, OMB standard form LLL, Disclosure of Lobbying Activities.

		     



		Vendor has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of competitive pricing in the preparation and submission of its Offer;

		     







		Involvement by Current and Former City Employees

		Specify yes or no. 





		Are any of your company officers or employees a current or former City of Seattle employee or volunteer?  If yes, identify the employee name.  Advise the employee of their duty to comply with City of Seattle’s Code of Ethics, Seattle Municipal Code Chapter 4.16. 

		     





		Will any of your vendor employees work more than 1,000 hours (per rolling 12 months) within a City contract, combining the hours for work under this contract and any other?  If so, specify the worker name.  Advise the worker of their duty to comply with the City of Seattle’s Code of Ethics, Seattle Municipal Code Chapter 4.16

		     



		Does Vendor (including officer, director, employee, trustee, or partner) have a business interest or a close family or domestic relationship with any City official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluation of the Vendor performance?  

		     







		Campaign Contributions

		Specify yes or no. 





		Vendor complies with SMC 2.04.601 (I-122) which reads “The measure would limit election campaign contributions from entities receiving City contracts totaling $250,000 or more, or from persons spending $5,000 or more for lobbying; require 24-hour reporting of electronic contributions; require paid signature gatherer identification, limit lobbying by former City officials; crease a voluntary program for public campaign financing through $100 vouchers issued to registered voters funded by ten years of additional property taxes, with $3,000,000 (approximately $0.0194/$1000 assessed value) collected in 2016.



		      









		Business History

		Specify yes or no. 

 



		In the last five years, has your firm held other contracts with public agencies to provide similar products or services in a size and scope similar to that required by the City of Seattle?

		     



		Provide and/or attach a sampling of contracts you have held in the past five years, sufficient for the City to understand the depth and breadth of your experience, with a particular emphasis on contracts with public agencies.   The City may use this to assess your capability and experience at this particular type of product provision or service work.  Specify the name/contact that can serve as a reference for each.

· If you have many such contracts, you can provide a brief summary. 

· If you are a subsidiary of a national firm, summarize the contracts that represent your local office.   







		     



		Proposal Expiration

		



		The Vendor understands that Offers are valid until the City awards a Vendor Contract or rejects all offers.  









		Emergency Contact Information

Certain contract products or services may be valuable during a 24-hour emergency. If you have alternative contact information for emergency response during non-business hours, please provide below.  



		Contact Name

		     



		Emergency Phone Number

		     



		Back-up Emergency Phone Number

		     



		If your company has locations outside Seattle that can be called upon in an emergency for these products or services, please list:

		     












City Non Disclosure Request 



If you believe any statements or items you submit to the City as part of this bid/response are exempt from disclosure under the Washington Public Records Act, RCW Chapter 42.56, you must identify and list them below and provide the City with a copy of your bid/response with those portions redacted. Should the City receive a public records request for your bid/response, the City will first release the redacted version of the proposal to the requester. Requesters may accept the redacted proposal or decide to challenge all or some of the exemptions applied by the vendor. If the requestor challenges the exemptions, the City provides you with notice and up to ten days to seek an injunction to prevent the release of the challenged portion of the record.  This notice is a courtesy and not a legal obligation. Only records properly listed on this form and redacted will be protected and withheld for notice. All other records will be considered fully disclosable upon request. 



The City will not withhold information or provide notice simply because your document is marked with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  You must very clearly and specifically identify each statement or item and the corresponding RCW exemption that applies.  You may not identify the entire page, unless the entire page is within the exemption scope. 





|_|    I do not request any information be withheld.



|_|    I request the following specific information be withheld.  I understand that all other information will be considered public information.  For each statement or item you intend to withhold, you must fill out every box below.  You should not require an entire page withheld; only request the specific portion subject to the exemption. 



		Document Page: 

Specify the page number on which the material is located within your submittal package

		Statement:

Repeat the text you request to be held as confidential, or attach a redacted version. 

		RCW Exemption:  

Specify the RCW exemption including the subheading



		



		

		



		



		

		



		



		

		









For this request to be valid, you must specify the RCW provision or other State or Federal law that designates the documents as exempt from disclosure.  Please refer to Chapter 42.56 of the Revised Code of Washington for the exemptions.  






Equal Benefits Compliance Declaration



Please declare one (1) option from the list below that describes the Contractor’s intent to comply with Seattle Municipal Code Chapter 20.45 should you win the contract. 

Equal Benefits applies to any contractor location in the United States where substantive contract work is being performed (work directly related in a substantial way to the contract scope and deliverables). 



[bookmark: Check5]|_|	Option A The Contractor makes, or intends to make before contract execution, all benefits available on an equal basis to its employees with spouses and its employees with domestic partners, and to the spouses and the domestic partners of employees, in every location within the United States where substantial work on contract will be performed.  



[bookmark: Check6]|_|	Option B The Contractor does not make benefits available to either the spouses or the domestic partners of its employees.



[bookmark: Check7]|_|	Option C The Contractor has no employees.



[bookmark: Check8]|_|	Option D Collective Bargaining Delay.  Benefits are available on an equal basis to non-union workers, but union workers are subject to a collective bargaining agreement that does not provide equal benefits.



[bookmark: Check9]|_|	Option E Open Enrollment Delay. The first open enrollment period for implementing Equal Benefits is not available until after contract execution



|_|	Option F Cash Equivalent Payment. The Contractor intends to provide a cash equivalent payment to eligible employees in lieu of making benefits available.



|_|	No United States Presence The Contractor does not perform substantial work for the contract in any United State location.



|_|	Non-Compliant The Contractor does not comply and does not intend to comply, and refuses all options provided above.



Equal Benefits Instructions

Seattle Municipal Code Chapter 20.45 (SMC 20.45) requires companies executing a City contract to provide health and benefits that are the same or equivalent to domestic partners of employees as to spouses of employees, and of their dependents and family members.  

1. Carefully fill out the Equal Benefits Declaration. It is essential to your standing in the evaluation process, so it is important to understand and complete the declaration properly. 

2. The Buyer or Coordinator for the solicitation can answer many questions.  However, you may call the general office at 206-684-0444.  Call before you submit your bid to ensure you’ve filled out the form correctly.  

3. "Domestic Partner" is any person who is party to a same-sex marriage that is legally recognized in the place of jurisdiction of the marriage, or as a Domestic Partner with the employer or with a government registry established by state or local law. If the employer does not have a registration system and does not intend to implement one, the City of Seattle has a registration system as an option: http://www.seattle.gov/leg/clerk/dpr.htm

The City will review your responses and make a final determination.  If the information you supply is conflicting or not clearly supported by the documentation that the City receives, the City may reject your entire submittal (bid or proposal) or may seek clarification to ensure the City properly classifies your compliance.  

Companies that select “Non Compliant” will be rejected, unless there is no competitor that is compliant, responsive and responsible.  The City may also find a Bidder “Non Compliant” upon inspection of their program. Be prepared with documentation to support your declaration. All contracts awarded by the City may be audited for equal benefits compliance. Non-compliance may result in the rejection of a bid or proposal, or termination of the contract.
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City of Seattle Fleets — Minimum Wiring Standards for Vehicles

All supplier installed wiring shall meet the standards listed below. All splices shall be sealed
against moisture. The ends of all stranded conductors shall be mechanically stripped and fitted
with insulated type terminals. The terminals shall be mechanically crimped securely with
appropriate manufacturer recommended tools(s). Appropriate tools shall be the following, or
comparable, for use and purpose as applicable:

o Amps Pro-Crimper Il hand tool 354940-1 (die appropriate for wire size) double crimp.

e Sargent 4100 or 4200 series Crimp tool with appropriate sized die (Insulated Terminal Crimp)

e Insulating Displacement Terminals or Scotch Lock wire-piercing devices shall not be
used.

Ground terminal devices shall be cadmium, tin, or zinc plated. In special cases, plating may
not be required for lugs and/or attaching devices

In general, the gauge of wire used should follow the minimum guide lines listed in this chart,
unless otherwise specified in manufacturer supplied documentation

Total Wire Length in Feet
£ ¢ ] 6 | 8 | 10" | 12 | 14 | 16" | 20" | 24' | 28" | 33 | 42 | 50°

10 Amp - 120W Bga|16gal 140a| 14ga| 14ga 10ga|10ga|10ga| 8ga | 8oa

15 Amp - 130W ga|14ga|140a(14ga 10ga|10ga| 8ga | Bga | Bga

20 Amp - 240W 14ga 10ga|10ga| 8ga | 8ga | 8ga

25 Amp - 300W 10ga|10ga|10ga| 8ga | 8ga 1/0ga
A 30 Amp - 360W 10ga|10ga| 8ga | Bga | 8ga 1f0ga|1/0ga

40 Amp - 430W 10ga| 8ga | Bga | 8ga 1/0ga|1/0ga|1/0ga
M 50 Amp - 600W 10ga| 8ga 1/0ga|1/0ga|1/0ga|1f0ga
P 60 Amp - 720W 10ga| 8ga | Bga 1/0ga|1/0ga|1/0ga|1/0ga|1/0ga
E 70 Amp - 340W 10ga| 8ga 1/0ga|1/0ga|1/0ga(1/0ga|1/0ga
R 80 Amp - 960W 8ga | 8ga 1/0ga(1/0ga|1/0ga|1/0ga|1/0ga
A 90 Amp - 1080W 80a 1/0ga|1/0ga(1/0ga|1/0ga|1/0ga|1/0ga
G 100 Amp - 1200w 10ga| Bua 1/0ga|1/0ga|1/00a|1/0ga|1/0ga N
E [ 120 Amp - 1420w [ 1092 8ga 1/0ga|1/0ga|1/0ga|1/0ga|1/0ga N | NiA

140 Amp - 1680W | 10ga 1/0ga|1/0ga|1/0ga|1/0ga|1/0ga NiA

160 Amp - 1920W | 8ga 1/0ga|1/0ga|1/00a|1/0ga|1/0ga A

180 Amp - 2160W | 8ga 1/0ga|1/0ga|1/0ga(1/0ga|1/0ga

200 Amp - 2400W | Bga 1/0ga|1/0ga|1/0ga|1/0ga

250 Amp - 3000W 1/0ga|1/0ga|1/0ga|1i0ga - NIA
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City of Seattle Fleets — Minimum Wiring Standards for Vehicles

WIRING

1. Heavy Gauge Wire Specification

SEOOW multi conductor cabling shall be used for any appliances or loads.
Heavy gauge wire must adhere to the SAE J1127 standard.

Heavy gauge wire must have a minimum temperature rating of 125°C.

Wire jacketing material shall be PVC (SGR) or cross-linked polyethylene (SGX).
Heavy gauge wire shall have a high strand count to improve flexibility.

"0 T

2. Light Gauge Wire Specification

SEOOW multi conductor cabling shall be used for any appliances or loads.

Light gauge wire must adhere to the SAE J1128 standard.

Light gauge wire must have a minimum temperature rating of 1050C.

Light gauge must have a cross linked polyethylene jacketing.

Light gauge jacketing shall be SXL or GXL unless a thin-wall jacket is required to meet the
sealing specifications of an engineered connector, and then TXL is acceptable.

Light Gauge wire shall have a high strand count to improve flexibility.

Light Gauge wire shall be tinned whenever possible.

"0 T
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Basic minimum wiring installation standards apply to, but not limited to the following:

Liftgates

Dump body electric/hydraulic motor
Electric cranes

Electric tarp motors

Electric tongue jacks

Snow plow electric/hydraulic motors

1. Power conductor size shall be at a minimum what the manufacturer requires, copper
and connected to load end of battery cable.

2. Conductor shall be protected by “Buss” ANL series fuse appropriately rated for load and

mounted in a “Buss” #4164 fuse holder on the battery feed side of the circuit as close to

battery source as possible.

If the manufactures conductor requirements are not available refer to previous chart.

All wiring is to be secured and protected from chafing and abrasion.

"Nyloc" bulkhead bushings are required.

Rubber insulated aluminum clamps on a maximum of 12" centers for wire bundles.

All wiring shall be tied with trimmed nylon ties on 6" centers maximum

Nookow
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Fabricated body:

PwpnPE

oo

"Truck Lite" series 50 sealed lighting systems required.

Wiring connections will be made in junction box.

Truck Lite" LED lights for all amber, white (reverse) and red lens applications.

A "Truck Lite" flasher is required to achieve proper signal flash speed. Inline resistors
are not acceptable.

Splices are unacceptable.

All lights will be flange mounted, protected by eyebrows other means, and secured with
either tamper-proof corrosion resistant screws or rivets.

Auxiliary Batteries:

1.

The battery used for a second battery must be the same type as the chassis battery. If
an AGM battery is used for the auxiliary battery system, the chassis battery must be
changed out to an AGM as well.

Connectors:

Hwn

All connectors, inside or outside of the cab, must be designed for use in a harsh
environment and be weatherproof with an IP rating of IP66 or higher.

Connector manufacturer’s instructions are to be followed when installing into the circuit.
All connectors shall have contacts designed for use with a full cycle crimper.

All connectors must be capable of sealing with SXL or GXL wire. TXL is acceptable
where necessary, only if seals in engineered connectors are made for thin-wall wire.
Pre-engineered multi-pin connectors (i.e. Deutsch, Weather Pack, TruckLite, or Canon.)
shall be used for any electrical component or assembly that may require periodic
removal or service (i.e. lamp heads, appliances, or assemblies possessing a lot of
internal electrical components.)

Connectors shall be rated for the current draw and wire size of the intended electric
circuit.

Connector orientation shall be chosen based upon the power source location. When
disconnected, any exposed metal contact elements shall be de-energized to prevent
accidental short circuits from tools or dangling connector ends. Typical connector
design provides shrouded female pins on the energized half with exposed male pins on
the de-energized half.

Electrical tape is NOT an acceptable form of protection or weatherization for connectors
or other electrical connections. Heat shrink shall be used in these cases.

Blunt cut wire ends shall be covered with heat shrink tubing to prevent accidental
contact. Any blunt cut ends that are intended to be used once the vehicle is delivered to
Seattle shall be clearly tagged, with a tag and circuit description, and coiled with a two-
foot service loop (i.e. Radio power circuits, specified accessory circuits)
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10.Connectors will be installed within 18” of the device or appliance.

Terminals:

1.
2.

3.

All terminals should be used per manufacturer’s specifications.

All heavy gauge end terminals shall be covered, booted, or have guards in place to
prevent incidental arcing.

All butt splice terminals shall be Molex Perma-Seal or equivalent.

a. All butt splice terminals must be validated to UL486C standard section 13 (Light
Gauge Insulated Crimped Butt Splices.) See Appendix A at the end of this
document.

b. Butt splices shall not be used to extend wire length.

c. Devices with preinstalled wiring where it is not possible to replace the wiring
without opening the device (120V Generators, pre-wired appliances, etc.) it is
permissible to extend the wiring if the splice takes place in an IP66, or greater,
rated enclosure or IP66 rated, or greater, connection.

All insulated heat shrink end terminals shall be Molex Perma-Seal, or equivalent, unless
no design is available.

a. If no design is available, an alternative must be presented to the Project Manager
for approval prior to installation.

b. All end terminals must be validated to UL486A Standard Section 12.

All crimped terminals must be heat shrunk unless the terminal is designed for use in a
multi-conductor system (i.e. Deutsch, AmpSeal, or Molex) or in a cage clamp
application.

All non-insulated crimped terminals shall meet manufacturer’'s recommended crimp
heights, geometry and/or pullout specifications.

Whenever there are multiple butt connectors used, the connections shall be staggered,
at different lengths so that not all the connections are bunched up on top of one
another.

Circuit Breakers / Fuses / Fuse Panels / Junction Boxes

In all instances, the OEM Chassis and/or Body manufacturer’s guidelines/procedures
shall take precedence.
An AC circuit’s intended maximum load shall not exceed 80% of the circuit breaker’s
capacity.
DC loads shall have circuit protection no greater than 150% of the nominal current
capacity of the component for both breakers and fuses.
Circuit Breakers should be used for all additional loads.

a. Type lll circuit breakers shall be used for all loads exceeding 30 amps.

b. Type Il circuit breakers shall be used for all low current installations of 30 amps

or less.
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5. All circuit breakers are to be clearly labeled on the component itself or near the
component’s mounting location.

6. All circuit protection shall be within 18 inches of the power source.

7. All circuit protection devices shall be housed in an IP66 rated enclosure or IP66 rated
compartment.

8. In-line fuses shall not be used.

9. All fuse panels must be accounted for in the “as-built” diagrams.

10. All Junction Boxes shall be non-metallic. No metal junction boxes will be accepted.

11.Junction box manufacturer installation instructions shall be followed always. Deviations
from the manufacturer instructions shall not be accepted.

12.Main power supply shall be provided by a “Bussman” circuit breaker model 184 rated for
the total circuit ampere requirements and installed in-between the battery and electrical
load(s). Any combination of loads exceeding 150 amps will require a “Buss” ANL series
fuse sized according to total load requirements.

Component Installation Guide
Accessories wired Battery Direct:

1. No power or ground connections should be supplied/attached directly off the battery

packs. In all cases, buss supply bars, or remote battery studs shall be used
a. The only exception to this is if an appliance or component requires a direct
battery connection for proper operation

2. All approved connections shall be made with hardware that accommodates ring
terminals. Stacking of up to three ring terminals in medium current, low current, and
signal ground applications is acceptable.

3. Whenever possible, full length wire runs shall be made.

Accessories wired Auxiliary Battery Buss Bar or Remote Battery Stud 12V+:

Any accessories needing keep alive or memory voltage

All +12V connections shall be made at a buss bar.

If needed, any battery hot connections shall be made on the load side of the battery
switches, not the supply side of the switch.

Emergency lighting in a system with two or more batteries shall be wired battery hot.
Whenever possible, full length wire runs shall be made.

Auxiliary Master switches shall be powered off the Auxiliary buss bar / remote stud.
Master switch relays shall be sized appropriately for the loads.

wh e

No ok

Accessories to be wired switched Ignition Hot:

1. All other added on accessories shall be wired ignition hot.

5| Page





2.

3.

A
G
City of Seattle Fleets — Minimum Wiring Standards for Vehicles

Emergency lighting shall be wired ignition hot if the vehicle has only one battery, unless
authorized by the Senior Automotive Engineer.
Whenever possible, full length wire runs shall be made.

Chassis Interface:

4.

1. OEM connection or mounting guidelines shall be used always.
2.
3

OEM connectors and terminals shall be used.

If blunt cut wires are supplied by the chassis OEM, then the standards in this document
are to be followed when connecting to a circuit or finishing a circuit.

Whenever possible, full length wire runs shall be made.

Batteries / Battery Relocation:

PwnE

Batteries shall be mounted per the manufacturer’s guidelines
Friction mounting of batteries will not be accepted.
Batteries shall be mechanically secured to prevent movement in all three axis.
Batteries shall be secured with bars and stops in all compartments and all applications
to prevent movement.
a. Battery securement bars shall be coated with a non-conductive surface
treatment.

Batteries can be retained as a bank or individually.

a. If the batteries are retained as a bank, there shall be %" spacers installed onto
the securement bar to maintain proper air flow between batteries. The battery
cabling shall be routed so that the securement bar can be easily removed.

b. If the batteries are to be individually retained, the battery cabling must be routed
so that the retaining bar can be easily removed.

Batteries shall have a minimum of 74" of clearance between and around them at all
times.
Batteries shall have a minimum of 5” of clear door opening above them. This is
measured from the highest point on the battery (post most likely) to the top of the door
opening, if they are in a compartment. If in a box with a removable lid, there shall be 5”
from the highest point on the battery (post most likely) to the bottom of the lid.

a. Any variations must be approved by Project Manager.
Batteries shall be fully supported across their entire base.
Batteries shall have an elastomeric battery pad installed underneath to prevent battery
movement.

10. All battery compartments shall be vented to outside air.
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Generator Mounting Location:

=

The generator manufacturer’s installation recommendations must be followed.
Generator shall be mounted so that no controls, warning indicators, switches, circuit
breakers, receptacles are blocked from view or from use.
Generator shall be mounted so that all service points may be accessed.

a. The engine service panel shall not be blocked.

b. The engine oil drain, olil filter access, fuel tank drain, or fuel filter access shall not
be blocked.
Remote drains may be installed.
Remote drains shall be permanently labeled as to what fluid it will drain.
Remote drains shall be labeled at the end, near the drain opening.
Remote drains should be mounted in a bulkhead plate where all drains can be
mounted together, and labels affixed to the bulkhead plate.

g. Access panels or slide mounting shall be needed depending on the application

and mounting location.

Generator shall be rated for the intended operating environment.
Exhaust discharge to be directed to eliminated heat buildup, heat damage, and to
prevent exhaust gas build up.
The generator fuel pickup tube shall be installed in the vehicle fuel tank so that ¥4 of the
vehicles fuel capacity will remain unused by the generator and left behind for the
vehicle.
Airflow for generator cooling must not be obstructed.
If the generator requires routine case disassembly, then it must be mounted so that it
can be slid out or easily detached and removed from the vehicle.
Full output of the generator is desired. Meaning COS intends to specify generators
based on their output matching operational needs. All electrical outputs shall be
properly installed through a transfer switch to the main electrical panel/s.

~® Qo

Switches / Controls / Work Stations:

whn e

Whenever possible, full length wire runs shall be made.
All electrical switches must be rated for DC use at the current expected in the circuit.
With all switch operations, a relay must be used to activate circuits or solenoids. No
direct or high current voltage shall run through a control switch; only low current control
circuits may pass through a control switch.
All switches, controls or emergency stop buttons shall be mounted in the following
way/s:

a. Within easy reach of the operator

b. Within easy reach of the driver (i.e. emergency lighting controls, traffic directional

controls, critical setup functions, etc.)
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5. All switches shall be clearly labeled with permanent labels that will not fade or easily
wear away.

6. All switches shall have a pilot light to indicate activation of a circuit. The switch itself
may light or there shall be a labeled LED lamp above the switch.

7. Labels should be able to be read in darkness. To achieve this, the label should be lit, or
the entire work station panel should be lit with a work light. No controls shall be
unreadable or indistinguishable in complete darkness.

8. Do not increase fuse size on the truck chassis circuits to allow adding additional items
to occupied chassis circuits.

Tools:
Light gauge wire cutting, stripping and wire crimping (8-26 AWG)

1. Use tools designed for cutting, insulation stripping or crimping.
2. Wire Cultting:
a. Tool must make a straight and perpendicular cut.
b. After cut is made, no strands shall be damaged or nicked.
c. Wire connections will not be accepted if it is found that wiring is damaged or
nicked or is not cut cleanly (straight and perpendicular).
3. Wire Stripping:
a. Only tools designed for removing wiring insulation may be used.
b. Tool must be designed for stranded wire, when stranded wire is utilized.
c. Automatic and Manual wire strippers are approved for use.
d. Light gauge wire strip length shall be %" for all Moles Perma-Seal terminals.
e. All other strip lengths shall follow the terminal manufacturer instructions and
recommendations.
Wire circuits will be rejected if they are found to possess the following flaws:
i. Damage to the insulation that is %2 of the insulation thickness or greater.
ii. Cuts or splits to the insulation due to improper tool usage or worn tool.
iii. Burnt or charred insulation from overheating of the terminal end, soldering,
or other flame damage.
4. Wire Crimping:
a. In all cases, the tool manufacturer’s operation instructions shall take precedence.
b. Full Cycle crimpers shall be used in all crimping applications (i.e. engineered
connectors, heat shrink terminals, etc.)
c. All crimpers for engineered connector terminals must be capable of meeting
terminal manufacturer’s recommended crimp dimensions.
d. All crimp tools for butt splices must be capable of meeting UL486C section 13
pull test standards.
e. All crimp tools for non-engineered end terminals must be capable of meeting
UL486A section 12 pull test standards.

—h

Heavy Gauge wire cutting, stripping, crimping and soldering (6-4/0 AWG)
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=

Only use tools approved for the cutting, stripping and crimping of heavy gauge wire.
2. Wire Cultting:
a. Tool must make a straight and perpendicular cut.
b. Heavy gauge wire cutters shall be designed for cutting cable up to 4/0.
c. Shear action cutting blades are allowed.
3. Wire stripping:
a. Tool must be designed for heavy gauge, stranded wire or cable.
b. Stripping length shall be determined by the connector manufacturer or the barrel
length of the end terminal.
c. There shall be a 1/8” gap between the end of the barrel and the start of the
insulation.
d. The maximum allowable limit of strand damage for an end cut is 3% of the total
number of strands.
4. Wire Crimping:
a. Indent Crimpers are not to be used.
b. If the lug barrel allows for double crimping, the two crimps shall be applied to the
barrel lug.
c. All crimp tools for heavy gauge wire must be capable of meeting SAE/MIL-T-
7928G pull test standards.
5. Wire Soldering:
a. Soldering is allowed, although not preferred, for 1/0 AWG and larger cables.
b. Any cables with soldered terminals shall be able to pass SAE/MIL-T-7928G pull
test standards.

Heat Shrinking

1. Torches and/or heat guns may be used to apply heat to heat shrink, shrink connectors
and heat shrink end terminals.
2. Care must be exercised when heating shrink connections so that the wire, heat shrink
and/or connector is not burned, blistered or damaged from the heat source.
3. Heat shrink products shall be dual walled polyolefin material with a melt liner.
a. No single wall heat shrink, or heat shrink connectors will be accepted.
b. No non-heat shrink connectors will be accepted.

Environmental Standards for Electrical Components

1. Environmental Factors
a. All components selected must take into consideration environmental factors
outlined in SAE J1455 Section 3.2.1 listed below.
i. Temperature
ii. Humidity
iii. Salt Spray Atmosphere
iv. Immersion and Splash (water, chemicals, and oils)
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v. Steam cleaning and pressure washing

vi. Fungus
vii. Dust, Sand, and gravel bombardment

viii. Altitude
iX. Mechanical Vibration
X. Mechanical Shock
xi. General heavy-duty truck electrical environment
xii. Steady state electrical characteristics
xiii. Transient, Noise, and electrostatic discharge
xiv. Electromagnetic compatibility/ electromagnetic interference

2. Connections / Cabinet Sealing

a.

b.

All components outside the cab shall be designed and rated IP66 or higher or
mounted in an enclosure rated IP66 or higher.

All Connections within the IP66 rated enclosure shall be sealed to the standard of
being able to meet the salt fog test outlined in MIL-T-7928.

No open, non-shrink, or single walled connections or terminations shall be
accepted in these areas.

All components inside the cabs shall be designed and rated to meet the salt fog
test outlined inMIL-T-7928.

No open, non-shrink or single walled connections or terminations shall be
accepted in these areas.

All splices and end terminals, NOT including engineered connector terminals,
shall be covered in heat shrink material and be properly shrunk down.

Any sealed connections shall not be greased (i.e. Deutsch, Weather Pack,
TruckLite and Cannon.)

All connector systems (i.e. Deutsch, Weather Pack, TruckLite, and Cannon.)
shall be sealed and meet the environmental ratings stated in the Environmental
Factors section.

All unused connector cavities shall be sealed per the connector manufacturer’s
requirements.

A proper strain relief shall be installed to maintain the integrity of the connector
seal as to not side load the connector.

All connectors must have a seal compatible with the wire that is being used.
Unused connectors in a harness shall have a weatherproof cap installed.

. All wires entering a sealed compartment shall have an edge protected and

sealed entry.

If multiple single conductors are entering a compartment, or enclosure, then a
properly sealing strain relief shall be used.

When not using an engineered connection, a drip loop or sag, with its low point at
a level below the termination, shall be provided to prevent water from following
the wire to the connection point.
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Wire Protection

1. All wiring shall be a multi conductor cable, routed in wire braid, heat shrink or other
covering to within 6 inches but no closer than 3 inches of termination or enclosure.

a. No Plastic split loom will be approved on heavy gauge wiring runs, only covering
allowed is braided sleeving.

b. Red is preferred for battery (+12v DC) cables.

c. Black is preferred for battery grounds (-12V DC) cables.

d. All circuits operating with 48V DC or higher shall be visually identified with an
orange braided sleeving.

e. All circuits operating with 110V AC or higher shall be visually identified with a
yellow braided sleeving

f. Brown braided sleeving shall be used to designate the AC High Voltage Chassis
Ground System.

2. Multi-conductor cable shall not be loomed unless it is part of a larger bundle, it shall be
covered in in Velcro’'d abrasion sleeve.

3. Any time wiring, or conduit passes through a hole, or frame hole, or over some edge,

abrasion protection must be installed (i.e. grommet, strain relief, edge guard, etc.) shall

be installed. Loom alone is not a sufficient form of abrasion protection.

Chafe pads shall be used for any points of contact where wear may occur.

Wiring routed through wheel wells shall be protected from impact damage and road

debris by utilizing hard conduit or tubing.

6. Wiring inside body cargo areas, storage bins or compartments shall be protected from
impact or crush damage by utilizing hard conduit, tubing, or another solid formed
structure.

7. Methods of protection shall include use of conduit, routing wiring near the top of the
compartments or in corners, or the wiring shall be protected within a track / channel
system.

8. For any electrical connections that cannot be mounted inside of cab, body
compartments or an IP66 rated enclosure, a non-silicone sealer shall be applied. (i.e.
battery terminals, trailer connectors, etc.)

a. Sealant may be sprayed or brushed on.

b. When fully set, it shall be water resistant

c. Sealant shall be pigmented for visibility and confirmation of coverage.

d. Any sealed connections shall not be greased (i.e. Deutsch, Weather Pack, etc.)

9. Heavy Gauge Cable shall have a chafe pad installed. The cable shall be routed away
from: a rigid contact point, sharp edge, rubbing on another cable.

Heat Shielding
1. Shielding shall be installed on any wires that are 6 inches or closer to any high
temperature items (e.g. exhaust, turbo housing, engine etc.).

2. Heat shielding materials shall NOT be secured with polymer (plastic) straps.
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Heat shielding materials shall be secured to electrical bundles using metal straps (snhap
straps) designed for the purpose.

Heat sock/fire sleeve shall completely cover the routing for the section exposed to the
high temperature.

Electrical wiring shall be shielded using a reflective heat shield.

Wires and bundles shall maintain a minimum distance of 4 inches from the heat
generating device to not exceed the wires heat rating.

In no cases, shall electrical wires be in direct contact with the rigid heat shield.

Original manufacturer’s heat shielding shall remain intact unless original manufacturer’'s
heat shielding shall be in direct contact or interfere with a work order specified
component and/or its operation.

In special cases where the original manufacturer’s heat shielding must be modified or
removed for component installation, an equivalent heat shielding shall be installed after
the installation is complete.

Low Current Grounding Practice

1.

2.

3.

The voltage differential for any point on a low current path ground and the common
vehicle ground shall not exceed 150 mV.

Low current ground connections shall be made directly from an electrical part to the
common ground via a dedicated wire.

Although no secondary grounds shall be included in a low current ground path, it is
permissible to loop ground conductors between several components if this meets the
voltage drop requirement listed above.

Medium Current Grounding Practice

1.

2.

Medium current grounds may be made either directly to the common ground or through
a secondary grounding point.

The voltage differential between any point along the medium current ground path and
common ground shall not exceed 500 mV.

High Current Grounding Practice

1.

2.

High current continuous use components (e.g. inverters, generators, etc.) shall follow
the manufacturer’s installation instructions.

High current grounds shall be made directly to the battery ground or common ground.
Connecting a high current ground via a secondary ground is NOT permitted.

A wire (cable) sized to carry the full alternator output current shall connect directly from
the alternator negative output terminal to the main battery ground or system ground.
The maximum voltage differential between any point along a high current ground path
and common shall NOT exceed 500mV under any combination of loads and conditions.
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To ensure acceptable battery charging characteristics, the total voltage difference
between the battery terminal voltage and the alternator output voltage shall NOT
exceed 500 mV at the maximum alternator output current.

The voltage drop of the ground in the ground circuit between the alternator and the
battery shall NOT exceed 250 mV under the same conditions.

. The alternator and battery manufacturer’s application recommendations shall be

followed.

Critical Component Grounds

=

Primary ground paths shall NOT pass through any bolted metal surfaces or structures.
Exceptions shall be made for devices which, by design, complete the ground path
through mounting hardware.

Critical load appliances shall have individual grounds. They shall not be stacked or
shared with other grounds at a single ground point.

Non-Critical Grounds

Each secondary ground shall have a wire or cable connected directly to the common
ground.

For non-critical loads, several grounds may be made to a single connection node, which
is then connected to a secondary ground through a single conductor. For example, a
dash panel which is connected to the cab structure (secondary ground), which is in turn
connected to the common ground. Instrument lights and 12V outlet grounds may then
be connected to the dash ground.

The connection node shall be provided with a dedicated wire or cable connection to the
secondary ground. Bolted joints, hinges, latches, etc., are NOT acceptable.

The maximum current in this conductor shall be limited to 30 amps or less.

The maximum voltage differential between any device grounded in this manner and the
common ground shall NOT exceed the following values:

.00 VDC at the appliance connection.

.20 VDC across a wire or cable.

.30 VDC across a switch.

.10 VDC at a ground point.

.10 VDC for a low current circuit wire or switch.

PO T®

Ground Connections

Metal surfaces shall be free of primer, paint, rust, and corrosion. The surface shall have
a bright, polished appearance immediately before the ground terminal is connected.
KOPR-Shield may be used to treat surfaces prior to ground cable connections being
installed.

The terminal cross section shall be equal to or greater than the wire cross section.
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4. The mating surfaces shall be sufficiently flat to ensure that the total contact area is
equal to or greater than the sum of the cross-sectional areas of all wires connected to a
common grounding point.

5. A stainless steel flat washer (with an outside diameter approximately equal to the ring
terminal diameter) shall be placed between the bolt head and the terminal.

6. For punched or drilled holes, care shall be taken to ensure that the edge distortion on
the breakout side does NOT inhibit contact between mating surfaces.

7. Star washers and lock washers are NOT acceptable.

8. Stacking of up to three ring terminals in medium current, low current, and signal ground
applications is acceptable.

9. When stacking, the terminal carrying the highest current shall be placed closest to the
grounding surface.

10.Use self-locking hardware to secure the outermost ground (no lock washers).

11. Acceptable ground contact points include through holes, threaded blind holes, studs or
bolts welded to the grounding surface.

12.When using a headless stud, a standard nut with a minimum cross-sectional area equal
to that of the terminal, shall be used as the bottom surface on the stud prior to attaching
the grounding hardware.

13.Grounding studs and joints shall be dedicated as grounds and shall NOT be used as
structural points.

14.Mixing softer terminal material with stress-bearing joints can lead to the loss of electrical
and structural integrity.

15.When using a through hole for grounding, the hardware shall match the hole size.

16. All grounding locations shall be accessible for maintenance.

17.A corrosion suppressant compound shall be applied after the ground connection is
complete.

18. Finish paint may be applied over corrosion suppressant.

19.For high current grounds, cable or ground strap terminals shall bolt directly to a welded
boss or a prepared flat surface on a cast part.

Routing Guidelines
1. Routing Requirements

a. Wiring shall be routed far enough above or below all driveline/suspension
components to allow for clearance through a full range of motion.

b. A minimum distance of 4 inches shall be maintained from all moving
components. If this cannot be maintained, acquire Senior Automotive Engineer
approval.

c. Moving components can be but are not limited to: drive shafts, spring mounted
bodies, outriggers, PTO shafts, etc.

d. Wires and hydraulic hoses shall not be routed through the same clamp or
bundled through the same zip tie.

e. Wires and hydraulic hoses shall not be crossed or wrapped around each other.
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It is acceptable to install two P-clamps, using the same bolt or stud, where one
supports hoses and the other supports wiring.

Wiring shall be routed in the following order of preference: along the inside of the
frame rail and through chassis cross members, alongside OEM wiring (but not
attached to OEM wiring harnesses for light duty chassis), attached to sub bases
and body understructure.

Wires running to moving components shall be allowed enough slack for those
items to operate through their full range of motion (e.g. hood mounted
components, air ride cabs, etc.).

Excess wire shall be routed in an “S” loop (doubled back). The length of the “S”
shall be less than 3 feet and no less than 18”.

There shall be no support within 3 inches of the end of the loops.

It is recommended that at least one section for each “S” loop to be supported by
a P-clamp

All Lighting circuits shall have an “S” loop within 36” of the appliance end of the
circuit.

. Positive cables shall NOT be routed over negative terminals. Negative cables

shall NOT be routed over positive terminals.
Bend radius of a single conductor or largest conductor in the bundle shall be
equal to or greater than 5x the diameter of the single conductor or bundle.

2. Support and Securement

a.

b.

Rigid supports shall be used whenever possible on cables and bundles. (i.e. P-
clamp, cross member, etc.)

P-Clamps and other hardware used to support cables and bundles shall be
stainless or galvanized and shall have a rubber coating.

Wire harnesses may be secured to OEM wire harness bundle/supports when it is
NOT feasible to install P-clamps, studs, or other brackets for support acceptable
for medium duty or larger chassis.

It is NOT acceptable on light duty chassis to secure to the OEM wire harness
bundle/supports. Added on wire harnesses shall be secured to the frame or other
rigid structure.

Zip ties may be used to organize wire harnesses, but they shall not be used to
support the weight of harnesses.

Movement of cables and wires within clamps shall not be allowed. If an
acceptably sized clamp cannot be found, secure the wires to the clamp with a zip
tie.

Wiring shall be supported at distances no greater than 18 inches.

Vendor/OEM installed wiring shall NOT be attached to Chassis OEM fuel lines,
hydraulic brake lines, heavy gauge circuits, air lines or mechanical cables.
Supports shall NOT be installed within three inches of the connector.

120 /240 AC Standards

15 | Page





A
G
City of Seattle Fleets — Minimum Wiring Standards for Vehicles

1. GFCI Outlets

apop

All accessories and outlets shall have ground fault protection.

All non-GFCI outlets shall be labeled as GFCI protected.

When mounting outlets vertically orient outlet so ground prongs are at the top.
When mounting outlets horizontally orient outlet so ground prongs are on the left
when facing the outlet

When mounting outlets in an area where they will be subjected to road spray
orient the outlet cover in such a way that the hinge is facing the road spray.

2. 120/ 240 AC Wire Selection

a.
b.

Wire cable shall be SEOOW rated.
Wire circuit colors are to be as follows:
i. Ground = Green
ii. Neutral = White
iii. Hot = Black or Red

3. Shore Power

a.
b.
C.
d.

e.

f.

Circuit must be isolated from alternate power source.

Cable end must have a protective cover to eliminate water intrusion.

All shore power connections must be properly identified with voltage and current
rating.

All shore power connections must have a green LED indicator light designating
that AC shore power is present while plugged in.

Shore power inlet preferred location shall be located on driver’s side rear corner
area of body, or on rear apron, and shall be easily visible.

Shall not be mounted higher than 6’ up on the body, measured from the ground
to the centerline of the plug.

4. Transfer Switches (Automatic)

a.

Shall be used whenever two power sources have the potential to power a load.
Examples include: multiple shore power plugs connecting to a battery charger, a
generator and inverter both used to power a body mounted component.

If a transfer switch requires a primary and a secondary input to be defined, the
City of Seattle prefers the Generator to be the primary input and shore power to
be the secondary input.

If transfer switch includes an enclosure, consult manufacturers documentation for
installation practices (orientation).

If transfer switch is not provided with an enclosure, consult manufacturers
documentation for approved NEMA enclosures and installation practices.
Reference environmental section for further definition.
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City of Seattle Fleets — Minimum Wiring Standards for Vehicles

5. In-Line Connectors

a. Shall be used for temporary connection of an electrical load only. This connector
style shall not be used as the part of a permanently installed component and in
no cases, shall be located inside a harness or inaccessible location.

b. The connection should be located within 18 inches of the electrical accessory
connection point.

c. Connectors shall be a positive locking design.

6. Switches
a. Switch shall be rated for the expected voltage and current of the circuit.
b. Switch shall be environmentally rated for the location or installed in an enclosure

that ensures adequate environmental protection.
c. Switch shall break the hot side of the circuit. (Non-neutral, non-ground)
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City of Seattle Fleets — Minimum Wiring Standards for Vehicles

APPENDIX ADOPTED WIRE PULL OUT STANDARDS / PROCEDURES

SAE J1127 — Low Voltage Battery Cable
SAE J1128 - Low Voltage Primary Cable

UL486A, Section 12 — Light Gauge Insulated Crimped End Terminals

For a heat shrink terminal, the heat shrink shall NOT be applied to the terminal to verify the
integrity of the mechanical crimp. The terminal failure pullout value must meet or exceed the
values listed in the table below.

Test values for end terminal pullout test

Size of Conductor Pullout Force
AWG (mm?) Pounds (N)
22 (0.324) 8 (35.6)
20 (0.529) 13 (57.9)
18 (0.823) 20 (89.0)
16 (1.31) 30 (133.5)
14 (2.08) 50 (222.5)
12 (3.31) 70 (311.5)
10 (5.261) 80 (356.0)
8 (8.367) 90 (400.5)
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City of Seattle Fleets — Minimum Wiring Standards for Vehicles

UL486C, Section 13 — Light Gauge Insulated Crimped Butt Splices

For a heat shrink terminal, the heat shrink shall NOT be applied to the terminal to verify the
integrity of the mechanical crimp. The terminal failure pullout value must meet or exceed the
values listed in the table below.

Test values for insulated Crimped Butt Splice pullout test

Size of Conductor Pullout Force
AWG (mm?) Pounds (N)
22 (0.32) 8 (35)
20 (0.52) 10 (44)
18 (0.82) 10 (44)
16 (1.3) 15 (66)
14 2.1) 25 (111)
12 (3.3) 35 (155)
10 (5.3) 40 (178)
8 (8.4) 45 (200)
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City of Seattle Fleets — Minimum Wiring Standards for Vehicles

SAE / MIL-T-7928G — Heavy Gauge / Battery Lugs

For a heat shrink terminal, the heat shrink shall NOT be applied to the terminal to verify the
integrity of the mechanical crimp. The terminal failure pullout value must meet or exceed the
values listed in the table below.

Test values for heavy gauge pullout test

Size of Conductor Pullout Force
AWG Pounds (N)
6 300 (1335)
4 400 (1780)
2 550 (2447.5)
1 650 (2892.5)
1/0 700 (3115)
2/0 750 (3337.5)
3/0 825 (3671.3)
4/0 875 (3893.8)

20
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FMD Engineering

Revised: July 22nd, 2018

TRUCK SIDE RECEPTICLES — WITH AIR BRAKE TRAILERS

Main 7-Pin Connector - SAE J560 Auxiliary 7-Pin Connector - 1ISO 3731
Main Plug - Pollak P/N 11-702 (Female) Yellow Plug (Paint the plug yellow) - Phillips P/N 15-830(Female)
Black Jacket Cable — P/N 7-CON Yellow Jacket Cable - Phillips P/N 31-2073
SAE J560 WIRING ISO 3731 AUXILIARY WIRING
Terminal Wire Color Function Terminal | Wire Color Function
1 White Ground 1 White Ground
2 Black Clearance, Side Marker & ID Lamps 2 Black Reach Lock
3 Yellow Left Turn Signal and Hazard Lamp 3 Yellow Blank
4 Red Stop Lamps 4 Red Battery Charge
5 Green Right Turn Signal and Hazard Lamp 5 Green Backup Light / Alarm/Reverse Lockout Solenoid
6 Brown Tail and License Plate Lamps 6 Brown Tail Gate Latch
7 Blue Electric Brake Signal 7 Blue ABS Continuous Power / Fault Detection

*Wires are to be tinned with rosin core solder before being installed into the plug terminals.
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TRUCK SIDE RECEPTICLES — WITH NON AIR BRAKE TRAILERS

FMD Englneerlng Revised:JuIy 22nd, 2018

Main 7-Pin Connector - SAE J560 Auxiliary 7-Pin Connector - 1ISO 3731
Main Plug - Pollak P/N 11-702 (Female) Yellow Plug (Paint the plug yellow) - Phillips P/N 15-830(Female)
Black Jacket Cable — P/N 7-CON Yellow Jacket Cable - Phillips P/N 31-2073
SAE J560 WIRING ISO 3731 AUXILIARY WIRING

Terminal Wire Color Function Terminal | Wire Color Function

1 White Ground 1 White Ground

2 Black Clearance, Side Marker & ID Lamps 2 Black Blank

3 Yellow Left Turn Signal and Hazard Lamp 3 Yellow Blank

4 Red Stop Lamps 4 Red Battery Charge

5 Green Right Turn Signal and Hazard Lamp 5 Green Backup Light / Alarm/Reverse Lockout Solenoid

6 Brown Tail and License Plate Lamps 6 Brown Blank

7 Blue Electric Brake Signal 7 Blue Blank

*Wires are to be tinned with rosin core solder before being installed into the plug terminals.
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CHASSIS Flaming River 100A Blue Sea Systems

BATTERY FR1043 Battery CIRCUIT Auto Charge Relay
\ Disconnect BREAKER P#7622
'9) (F /
I
CHASSIS ey
ALTERNATOR \@ ) O
p— ‘ ) q
- r°
AUXILIARY -
12VDC e ~
SUPPLY °f | 'o f
FOR
REQUIRED
AUXILIARY 100A AUXILIARY
SYSTEMS CIRCUIT BATTERY(S)

BREAKER

07/25/18 | AUXILIARY BATTERY

CHARGE CIRCUIT

10F1






TRUCK
BATTERY

20 AMP CIRCUIT
BREAKER /

N

IGNITION

2 (00 L 3

@) ‘ q

1 OJ/O 4
\

"Cole Hersee" #24143
Continuous Duty Relay

REAR ISO 3731 TRAILER
INTERFACE CONNECTOR

"COLE HERSEE"
NO. 24143 12V

08/20/03 | yRAILER BATTERY

CHARGE CIRCUIT

1 0F1






		Auxiliary battery charge circuit  7-23-2018.pdf

		Sheets and Views

		Auxiliary battery charge circuit 2006-Model












_1596365565.pdf
Attachment #2

HYDRAULICS





._.nu.oﬂmzq\u ._.ﬂ_

reather -
Vacuun/Pressure Vent Dimensions are yet to be deternined
Mag-Rod Assembly

Raised Clean-Dut

\| Plate Frame

Fiter and Plate Frome—\

7~

] 7 /

103750 100000

STREET SIDE VIEW
Fluld Level/Temp Gauge

—~

\\l Ufting Eye I//

0.2500—

Hydraulic OL Tani

Approximatelyr 32 gallon capacity
Ol Tank Thickness: 1/4°

Baffle Thickness: 1/4°

FRONT and BACK VIEWS Assembly:

-3/8’ over both sides for wel

|—03750

g

0.3750—]

Baffle
J000 _

Baffle

4.5000 Suction Strainer

|
__ 10000

] —

SIDE VIEVS Assenbly!
-3/8° over edge for weldl
-front and back have one
-two end caps

0.3750—]
14,0000

Gate
Valve |—5.000

PE——

K
N

0750 Droin

End Cap

—0.3750

d each for ‘L‘-shoped plates

o







_1596365581.pdf
Attachment #3

TOWING/HITCH





SUU T Hitch / /2018

Premier
2300
Pintel

Very Important! Hitch mounting plate shall be 1237 in front of
the drive Tires, the back side mounting of the hitch shall be
even with tThe rear drive tires., The bottom of the pintel
hitch throat shall be 23”7 from the ground. The pin for the
chipseal machine shall ke 11.9" from the ground from to C/L
The bed shall overhang tThe drive Tires 207, and shall ke 207
from the pivot pin Tto the end of The bked,



AutoCAD SHX Text

 Hitch mounting plate shall be 1.25" in front of the drive tires, the back side mounting of the hitch shall be even with the rear drive tires. The bottom of the pintel hitch throat shall be 23" from the ground. The pin for the chipseal machine shall be 11.5" from the ground from to C/L. The bed shall overhang the drive tires 20", and shall be 20" from the pivot pin to the end of the bed.
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DESCRIPTION / MANUFACTURER
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City of Seattle ITB #FFD 4543

Title: Multi-Year contract to install Custom Bodies and Miscellaneous Auxiliary Equipment on City of Seattle Supplies Vehicles





MINIMUM QUALIFICTIONS



The determination that you have achieved all the minimum qualifications is made from this document or a document with the same information. If you do not comply your bid will be rejected.



		Item

#

		Minimum Qualification

		Provide location of your facility and the distance from 805 South Charles Street Seattle, WA 98134



		1

		[bookmark: _Hlk521570652] Vendor shall have a full time, complete local (within 50-mile radius of FAS shops located at 805 South Charles Street, Seattle, Washington 98134) parts and service facility offering factory authorized service and a parts supply adequate to perform complete warranty repairs.

		



		2

		[bookmark: _Hlk521570696]City vehicles shall be secured in a lockable fenced area or inside a locked secure facility during non- business hours.

		












  (
SPECIFICATION for: 
Multi-year contract to 
install 
custom bodies, 
miscellaneous 
auxiliary equipment, supply parts, and to perform ongoing
 
post-warranty
 
service
 
on
 
City
 
of
 
Seattle
 
supplied
 
vehicles.
)



Specification

Prepared by:	Leonard Cheever, Senior Automotive Engineer

City of Seattle – Finance and Administrative Services Fleet Management Division

815 South Charles St. Seattle, WA 98134

 (
I
 
M
 
P
 
O
 
R
 
T
 
A
 
N
 
T
 
⚫
Complete response 
to each 
item 
is 
required, responses 
must be 
written 
on 
this 
form, 
even 
if 
“No 
Bid” 
is the 
response.  Attach 
any 
information necessary 
to 
explain 
or 
clarify your bid.  Bids 
failing  
to
 
include specific responses 
may be 
rejected. 
All non-factory items must be clearly identified 
and 
described
. Evaluation will 
be based on 
compliance with specifications. Non-compliant items 
must be 
clearly indicated. Any mandatory items (marked “shall”, “minimum” 
or 
“maximum”) must 
be in 
compliance
 
or the 
bid will 
be 
rejected. Acceptable abbreviations 
for use on 
this 
form: 
Standard 
= (STD), 
Not 
Available 
= (N/A), No Charge = 
(NC), Comply 
= (CPL), No 
Bid 
= 
(NB
) 
.
 
All 
items described 
by 
attachments 
or 
addendum shall 
be 
referenced 
on the 
submitted bid 
in 
proper numerical sequence. You 
are 
encouraged 
to 
list 
and 
price 
any options that 
you 
feel 
would enhance 
the use of 
this item and/or 
would 
be
 
desirable.
)

SCOPE:

It is the intent of these specifications to establish the minimum requirements to install a variety of equipment and misc. bodies on the City of Seattle supplied vehicles and truck chassis. This will be a five (5) year contract with up to three (3) optional one (1) year extensions.



This multi-vendor contract also establishes a vendor pool that will be utilized to provide quotes on certain specialty up-fitting projects not covered in the following specifications.
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Not Available = N/A Comply = CPL





SECTION 1 – GLOBAL REQUIREMENTS

GENERAL DESCRIPTION:



		1.0 Bidders are encouraged to offer options in their bid. Cost differences and alternatives should be detailed and completely defined on the bid.

		



		1.1.	A performance demonstration may be required prior to bid award.

		



		1.2. All components shall be new, unused, up-to-date models and shall be delivered ready for service. Each unit shall include all warranty, service and user
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		manuals furnished by all component manufacturers.

		



		1.3. All components and accessories cataloged as standard, unless superseded by these specifications, shall be provided with the unit.

		



		1.4. In the event of a conflict between the specifications requirements and federal or state laws, the federal or state laws shall prevail.

		



		1.5. Filters shall be easily accessible and replaceable without removing or disconnecting other components. If necessary filters may be remotely mounted to meet this requirement.  Spin-on filters are required for fluid service unless specified otherwise or approved by the Senior Automotive Engineer. All filters shall be heavy- duty and sized for severe service.

		



		1.6. Hose, wire and tube routing shall not impede normal maintenance and adjustment of the unit. Hoses, wires and tubes shall be securely and neatly positioned and secured with non-corrosive clamps.

		



		1.7. On all items that the bidder is requesting Senior Automotive Engineer equivalent approval, the part number, model, description, and performance data (if applicable) of the alternative must be provided. The term “Senior Automotive Engineer” means the Fleets and Facilities Department, Fleet Services Division, Senior Automotive Engineer who is assigned to the individual project(s), or alternately, the Fleet Services Fleet Operations Manager. All such approvals shall be in writing.

		





Vehicle Configurations:

The following vehicle categories will represent typical equipment (vehicles) the City of Seattle will supply for this contract. These configurations represent common types of vehicles/chassis the City of Seattle currently outfits. Vehicle models available/manufactured will change from year to year. The following are a good reference for calculating your bids:



1. Compact Cars

a. Nissan Leaf

b. Chevrolet Bolt





2. Midsize Cars

a. Ford Fusion

b. Toyota Camry



3. Full Size Cars

a. Dodge Charger



4. Compact SUV

a. Ford Escape

b. Toyota RAV4



5. Midsize SUV

a. Ford Explorer

b. For PIU (Police Interceptor Utility)



6. Large SUV

a. Chevrolet  Tahoe and/or Suburban



7. Compact Pickups

a. Chevrolet Colorado

b. Ford Ranger



8. Full Size Pickups

a. Ford F150 thru F450 both 2WD and 4WD



9. Passenger Mini-Vans

a. Ford Transit Connect

b. Chrysler Pacifica

c. Dodge Caravan



10. Passenger Full Size Vans

a. Ford Transit Series Vans

b. Mercedes Sprinter



11. Cargo Mini-Vans

a. Ford Transit Connect Cargo



12. Cargo Full Size Vans

a. Ford Transit Series Vans

b. Mercedes Sprinter



13. Cab Chassis

a. Ford Super Duty F350 thru F550 both 2WD and 4x4



14. HD/Medium Duty Trucks

a. Class 6/7 Peterbilt Chassis

b. Class 8 Peterbilt Chassis



15. Various sizes of trailers







All pricing shall include installation, misc. parts, bolts, wiring, connectors etc. unless otherwise noted in this specification.



2. ELECTRICAL:

		2.1. Wiring Standards:

See Attachment #1. Any deviation from this must be Senior Automotive Engineer Approved.

		



		2.2. Body Lighting: Fabricated Body Lighting --The base lighting standards shall be as follows, any deviation from this must be Senior Automotive Engineer Approved equivalent.

		



		2.3. All lights and reflectors required by DOT, ICC, FMVSS 108 standards and Chapter 46.37 of the Revised Code of Washington shall be furnished.

		



		2.4. Truck-Lite sealed lighting system installation is required. The following is the base configuration:

a. Installation shall include Truck-Lite series 50 wiring harness with Truck-Lite #50400 junction box or boxes

b. Rear Stop/Tail/Turn lights, quantity two (2), shall be red LED Truck-Lite, Diamond Shell, 4" Super 44 series. .

c. The backup lights, quantity two (2), shall be clear LED Truck-Lite, Diamond Shell, 4" Super 44 series.

d. All rear STT lights shall be flange mounted with tamper proof hardware and protected against damage.

e. All rear lights shall be protected with protective eyebrows.

f. Rear identification lights “Truck-Lite” model 35 identification light bar #35740R.

g. One (1) LED license plate light “Truck-Lite” LED model 15.

h. All clearance lights are to be Truck-Lite LED Model 35 Diamond shell

i. Changes from above base lighting standard requires Senior Automotive Engineer approval.





















	

		









3. LIGHT BARS:



3.1. Federal Signal Allegiant “Full Size” and Federal Signal LED Highlighters “MINI” are the City of Seattle’s standard light bars for “AMBER” applications.

3.2. Whelen Engineering Legacy and Liberty II are the City of Seattle standard for Red/Blue applications.



		3.3. All light bar wiring when installed on a cab guard shall travel thru the cab guard aluminum tubing for protection. The light bar harness shall be isolated from sharp edges with rubber grommets.

		



		3.4. For all other wire routing refer to the wiring standards in attachment #1 for proper installation requirements

		



		3.5. Quote price to install one (1) Federal Signal 53 Allegiant light bar #ALG53Z-AMBR3H6C with front and rear “DUAL” Signal Master traffic control. Price shall include #660000 controller mounted in the cab. Exact in cab controller mounting locations will need to be determined on an individual vehicle installation basis.

Installed on top of a Pro Tech cab guard (guard cost not included)

		$



		3.6. Quote price to install one (1) Federal Signal 53 Allegiant light bar #ALG53Z-AMBR3H6C with front and rear “DUAL” Signal Master traffic control. Price shall include #660000 controller mounted in the cab. Exact in cab controller mounting locations will need to be determined on an individual vehicle installation basis.

Installed on top of the truck cab in lieu of cab guard mounting.

		$



		3.7. Quote price to install above (3.5) with a COS supplied light bar on cab guard LABOR ONLY

		$



		3.8. Quote price to install above (3.6) with a COS supplied light bar on cab LABOR ONLY

		$









		3.9. Quote price to install one (1) “Federal Signal” Highlighter LED 454101HL-02 light centered on Pro-Tech cab guard to include the required wiring to the factory supplied up fitter switch

		$



		3.10.	Quote price to install one (1) “Federal Signal” Highlighter LED 454101HL-02 light centered on the center of the roof, to include the required wiring to the factory supplied up fitter switch

		$



		3.11.	Quote price to install above (3.9) with a COS supplied light bar on Pro-Tech cab guard. LABOR ONLY

		$



		3.12.	Quote price to install above (3.10) with a COS supplied light bar on cab. LABOR ONLY

		$



		3.13.	Quote “MAXXIMA” work light wired to factory up fitter switch. One (1) ea. P# MWL- 20 LED clear flood work light installed on cab guard.

		$



		3.14.	Quote “MAXXIMA” work lights wired to factory up fitter switch. Two (2) ea. P# MWL-20 LED clear flood work light installed on cab guard.

		$



		3.15.	Quote price for one (1) Whelen Legacy light bar/Carbide Controller Kit (P#GB8SEATTLE) PARTS ONLY

		$



		3.16. Quote price for the following (PARTS ONLY):

a. Whelen Liberty II Light Bar P#

IJ8DDDD

b. One (1) GTT Opticom P# 795H

c. One (1) Carbide Controller P# CCSRNT5

		$



		3.17. Quote one (1) Go-Light Wireless Remote - 79004 (white), mounted on cab.

		$



		3.18.Provide a complete “Federal Signal” Emergency lighting (Amber) product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only – No Labor) Include link to vendor website for vendor price list. _______________________________________

		(Not Evaluated) Discount Offered off MSRP pricing.

 	%



		3.19.Provide a complete “Whelen Engineering”” Emergency lighting (Amber) product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only – No Labor) Include link to vendor website for vendor price list. ______________________________________

		(Not Evaluated ) Discount Offered off MSRP pricing

 	%







		3.20.	Provide a complete “Superior Signals” Emergency lighting (Amber) product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only – No Labor) Include link to vendor website for vendor price list. _______________________________________

		(Not Evaluated) Discount Offered off MSRP pricing

 	%





4. Misc Electrical:



		4.1.	ECCO EA9070 Backup alarm installed.

		$



		4.2.	ECCO EA9724 Backup alarm installed.

		$



		4.3. Auxiliary battery -One (1) 750 CCA, 12 Volt, AGM Dry cell battery installed, Optima 8014-045 (D34/78) Yellow Top or Senior Automotive Engineer approved equivalent. Price to install per attached electrical standards with the auxiliary charge system (Price shall include the Blue Sea Systems ACR P#7622) See attachment #1.

		$



		4.4.	Auxiliary batteries -Two (2) 750 CCA, 12 Volt, AGM Dry cell batteries installed, Optima 8014-045 (D34/78) Optima Yellow Top or Senior Automotive Engineer approved equivalent. Price to install per attached electrical standards with the auxiliary charge system (Price shall include the Blue Sea Systems ACR P#7622)  See attachment #1.

		$



		4.5. Auxiliary battery -One (1) 900 CCA, 12 Volt, AGM Dry cell battery installed, Optima 8050-160 (D31T) Yellow Top or Senior Automotive Engineer approved equivalent. Price to install per attached electrical standards with the auxiliary charge system (Price shall include the Blue Sea Systems ACR P#7622) See attachment #1.

		$



		4.6.	Auxiliary batteries -Two (2) 750 CCA, 12 Volt, AGM Dry cell batteries installed, Optima 8050-160 (D31T) Yellow Top or Senior Automotive Engineer approved equivalent. Price to install per attached electrical standards with the auxiliary charge system (Price shall include the Blue Sea Systems ACR P#7622) See attachment #1.

		$



		4.7. Price to install one (1) Flaming River master battery disconnect switch FR1005 (or Senior Automotive Engineer approved equivalent) installed at or near the battery box, wired to the auxiliary battery/s. Location shall be

		$



		Senior Automotive Engineer Approved.

		



		4.8. Price to install two (2) Flaming River, master battery disconnect switches FR1005 (or Senior Automotive Engineer approved equivalent) installed at or near the battery box, wired to the chassis and auxiliary battery/s. Location shall be Senior Automotive Engineer Approved.

		$





5. CARGO VANS



		5.1. Quote price (parts and labor) to install the following partitions in a Ford Transit Medium Roof LWB (148”) Van. State brand, model, and price.

		



		5.1.1. Steel, solid with perforated window, State brand and model offered.

		$



		5.1.2. Steel, with swing door and perforated window, State brand and model offered.

		$



		5.1.3. Aluminum, solid with tempered glass or poly window, State brand and model offered.

		$



		5.1.4. Aluminum, with sliding door and tempered glass or poly window, State brand and model offered.

		$



		5.1.5. Quote price (parts and labor) to install one (1) HAVIS Prisoner Transport Insert, P# PT-F06-120- 3, in a Ford Transit Medium Roof LWB (148”) Van.

		$



		5.2. Quote price (parts and labor) to install the following partitions in a Ford Transit Connect LWB Van. State brand, model, and price.

		



		5.2.1. Contoured Wire Mesh. State brand and model offered.

		$



		5.2.2. Composite with clear upper section. State brand and model offered.

		$



		5.2.3. Contoured Aluminum, Solid with safety glass window. State brand and model offered.

		$



		5.3. Quote price (parts and labor) to install the following Ladder Racks on a Ford Transit Medium Roof LWB (148”) State brand, model and price.

		



		5.3.1. Single side aluminum, gas assisted drop-down ladder rack with quick clamps for ladder.

		$



		5.3.2. Double side aluminum, gas assisted drop-down ladder rack with quick clamps for ladder.

		$



		5.4. Quote price (parts and labor) to install the following Ladder Racks on a Ford Transit Connect LWB. State

		$



		brand, model, and price.

		



		5.4.1. Single side aluminum, gas assisted drop-down ladder rack with quick clamps for ladder.

		$



		5.4.2. Double side aluminum, gas assisted drop-down ladder rack with quick clamps for ladder.

		$



		5.5. Provide an “Adrian Steel” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. ________________________________________ 

		(Not Evaluated) Discount Offered off MSRP Price list______%



		5.6. Provide an “Weather Guard” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. _______________________________________.

		(Not Evaluated) Discount off MSRP Price list Offered

 	%



		5.7. Provide an “Ranger” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. ________________________________________

		(Not Evaluated) Discount off MSRP Price list Offered

 	%



		5.8. Provide a complete product line for items that would benefit the City of Seattle (Other than the manufacturers noted in 5.4, 5.5, 5.6) and price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. ________________________________________ 

		(Not Evaluated) Discount off MSRP Price list Offered

 	%



		PICKUP TRUCK UPFITTING:

Bed liner- Bed liner material such as “Line-X” or Senior Automotive Engineer approved equal for the following applications installed over the rail, in the truck bed and tailgate.



		6.1. Quote installed in a short bed full size pickup

		$



		6.2. Quote installed in a long bed full size pickup

		$



		6.3. Quote installed in a long bed medium size pickup (Ranger or Colorado)

		$



		6.4. “Pro-Tech” Cab guards are the current standard for the city. Quote installed pricing for #57-6830-24, or equivalent,

		$



		installed on a F250-450 Pick Up

		



		6.5. Quote installed pricing for Pro-Tech #57-6870-24, or equivalent, installed on a F150 Pick Up

		$



		6.6. Option to add Pro-Tech #57-6099-SEA, or equivalent, shovel-broom holder with light mounting plate, to the cab guard

		$



		6.7. Option to add Pro-Tech #57-6038-SEA, or equivalent, light plate only to the cab guard.

		$



		6.8. Provide a “Pro-Tech” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. __________________________________________

		(Not Evaluated) Discount off MSRP Price List Offered _____%



		6.9. Provide a “Wickum Weld”, complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. __________________________________________

		(Not Evaluated) Discount off MSRP Price list Offered 	%



		6.10.	Provide a “Highway Products”, complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. _______________________________________

		(Not Evaluated) Discount off MSRP Price List Offered 	%



		6.11.	5.8.	Provide a complete product line for items that would benefit the City of Seattle (Other than the manufacturers noted in 6.8, 6.9, 6.10) and price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. ___________________________________

		(Not Evaluated) Discount of MSRP Price List Offered

 	%



		6.12.

One (1) each front bumper hoop style cone holder in steel, approximately 1/4"x2” steel strap and 1/4" thick steel mounting bracket. Fasten to front bumper with minimum grade

#5, 3/8" plated corrosion resistant SAE bolts, self-locking nyloc nuts with flat washers.

Hoop inside diameter to be 10 inches.

		$



		6.13.

Two (2) each front bumper hoop style cone holder in steel, approximately 1/4"x2” steel strap and 1/4" thick steel mounting bracket. Fasten to front bumper with minimum grade

#5, 3/8" plated corrosion resistant SAE bolts, self-locking nylock nuts with flat washers.

Hoop inside diameter to be 10 inches.

		$



		6.14.	Provide a “Venturo Manufacturing” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc) (Parts Only No Labor) Include link to vendor website for vendor price list. ______________________________________

		(Not Evaluated) Discount Off MSRP Price List Offered

 	%



		6.15.	Provide a “Buyers products Snow Dogg plows” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. __________________________________________

		(Not Evaluated) Discount off MSRP Price List Offered

 	%



		6.16.	Provide a “Buyers products Salt Dogg Spreaders” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. _____________________________________

		(Not Evaluated) Discount off MSRP Price List Offered 	%



		6.17.	Quote installed one (1) Pro-Tech, or equivalent, Aluminum Cross Box with gull wing doors and stainless-steel T-latches for Ford F150 pickup

		$



		6.18.	Quote installed one (1) Pro-Tech, or equivalent, Aluminum Cross Box with gull wing doors and stainless-steel T-latches for Ford F250-450 pickup

		$



		6.19.	Quote installed one (1) Buyers Products “Dumperdogg” Steel dump bed with headboard, and roll tarp installed in a F250-450 with 8’ box

		$



		6.20.	Provide a “LEER TRUCK CAPS” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. _______________________________________

		(Not Evaluated) Discount Off MSRP Price List Offered 	%



		7.  TRUCK CAB CHASSIS UPFITTING:



		7.1. Toolboxes: The COS Standard is Aluminum Pro-Tech boxes (Equivalent boxes from other manufacturers, meeting the specs below, may be substituted. List manufacturer if other than Pro-Tech).



7.1.1. Toolboxes shall have weather tight doors with top hinge and drip molding above hinge.

7.1.2. Vertically opening doors shall have two gas struts and open a minimum of 150 degrees.

7.1.3. Doors shall have continuous stainless hinges with 1/8" stainless pin. Hinges and latches shall be installed with rivets or machine screws only.

7.1.4. Doors shall have stainless twist type lock, double striker, flush mount and all locks keyed alike.

7.1.5. Full length shelf with 1" lip turned up in front. Locate shelf 6" from top of box.

7.1.6. Toolboxes shall be fabricated from 1/8" x 1.76 lb./sq.ft. 5052 H32 aluminum sheet.

7.1.7. Toolboxes shall include tapered rain gutters over the hinge.

7.1.8. All tool boxes shall be protected from any cargo shifting and jamming of the linkage while doors are shut.

		



		7.2. Quote Frame Mounted 24”W x 20”D X 20”H

		$



		7.3. Quote Frame Mounted 30”W x 20”D X 20”H

		$



		7.4. Quote Frame Mounted 36”W x 20”D X 20”H

		$



		7.5. Quote Frame Mounted 42”W x 20”D X 20”H

		$



		7.6. Quote Frame Mounted 48”W x 20”D X 20”H

		$



		7.7. Quote Deck Mounted 24”W x 20”D X 20”H

		$



		7.8. Quote Deck Mounted 30”W x 20”D X 20”H

		$



		7.9. Quote Deck Mounted 36”W x 20”D X 20”H

		$



		7.10.	Quote Deck Mounted 42”W x 20”D X 20”H

		$



		7.11.	Quote Deck Mounted 48”W x 20”D X 20”H

		$



		7.12.	Quote to install “Line-X” (or Senior Automotive Engineer Approved Equivalent) silver coating on the

		$



		interior of a 24” W box

		



		7.13.	Quote above (7.12) in a 30” W box

		$



		7.14.	Quote above (7.12) in a 36” W box

		$



		7.15.	Quote above (7.12) in a 42” W box

		$



		7.16.	Quote above (7.12) in a 48” W box

		$







SERVICE BODY: Service body installed similar to the "Dakota" service body in the “VV” (Vertical configuration on the street and Curb sides) for the 60” & 84” CA. Stationary compartment tops and a full step bumper.



a. All mounting hardware is required to be grade 8 minimum either zinc plated steel or stainless steel. Locking nuts are required, Split “lock” washers are not acceptable.

b. Galvanneal Steel

c. Paint body to match cab, all surfaces. Paint inside compartments silver/gray Line-X (or Senior Automotive Engineer approved equivalent).

d. Six (6) sets of keys for each body all locks keyed alike

e. DOT approved mud flaps shall be installed with anti-sail brackets

Approved Equal Service Bodies:

a. Dakota body

b. Reading

c. Pacific

d. Omaha

e. Koneig

f. Diamond

g. Royal

h. Knapheide

i. IMT

j. Monroe

k. Stahl

l. Scelzi





		7.17.	State Manufactures body offered

		



		7.18.	Quote a service body installed on a 60” CA SRW cab chassis

		$



		7.19.	Quote a service body installed on a 60” CA DRW cab chassis

		$



		7.20.	Quote Line-X (or Senior Automotive Engineer approved equivalent) installed in the bed area of the

		$



		service body, including the side walls, black in color.

		



		7.21.	Quote Line-X (or Senior Automotive Engineer approved equivalent) installed inside of all the compartments of the service body, color to be silver.

		$



		7.22.	Provide a complete product line price list of all options for the brand/s of body/s you offer with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. _____________________________________

		(Not Evaluated) Discount off MSRP Price List Offered 	%





8. FLATBED: Note: The following bodies are to be installed on cab/chassis with dual or single rear wheels, 10,000 lb. GVWR and larger with lighting installed per section 2.2 thru 2.4

SUBFRAME:

8.1. All mounting hardware is required to be grade 8 minimum either zinc plated steel or stainless steel. Locking nuts are required; Split “lock” washers are not acceptable.

8.2. Longitudinals shall be 6" x 3 lb/ft. 6061-T6 aluminum channel, full body length.

8.3. Cross members shall be 3" x 1.73 lb./ft. 6061-T6 aluminum channel interlaced through longitudinals on maximum 16" centers.

8.4. Omit cross members over wheel area to provide lowest bed height and clearance for tires and chains with 2,000 lb. load on deck.

8.5. Perimeter rail to be 4" x 2.16 lb./ft. 6061-T6 aluminum channel, flange outboard.

8.6. Cross members shall be butt welded to perimeter.



FLATBED DECK:

8.7. Deck shall be 1/4" x 3.9 lb./sq.ft. 6061-T6 aluminum plate, sheared to fit.

8.8. All seams shall be welded full length and ground smooth.

8.9. Deck shall be warp-free, no oil can deformations.

8.10. Deck shall be sheared at rear to form 18" rear apron.

8.11. Apron perimeter shall be reinforced with 3" x 1.73 lb./ft. 6061-T6 aluminum	channel; connections to longitudinals and perimeter frame is required.

8.12. The apron shall be trapezoid sectioned. Apron shall include two (2) fully enclosed step pockets, exact location to be determined by the Senior Automotive Engineer assigned to the project.

8.13. Distance from ground to deck shall be identical, both sides.

8.14. DOT approved mud flaps shall be installed with anti-sail brackets.

8.15. All lighting shall either recessed and protected by eyebrows or just recessed in .5” without eyebrows. Mounting style shall be determined by the Senior Automotive Engineer assigned to the project.



HEADBOARD:

8.16. Cab height plus 2" trapezoid section headboard and full width expanded mesh (Pro-Tech style mesh) window at cab window height.

8.17. Frame shall be 2" x 2" x .125" 6063 T52 aluminum.

8.18. Dash shall be 1/4", 3.9 lb./ sq. ft., 6061 T-6 aluminum.

8.19. Minimum, five (5) vertical supports are required



		8.20.	Quote pricing per specifications for the following length of flatbed approximately 96” Wide X 96” Long.

		$



		8.21.	Quote pricing per specifications for the following length of flatbed approximately 96” Wide X 120” Long.

		$



		8.22.	Quote pricing per specifications for the following length of flatbed approximately 96” Wide X 144” Long.

		$



		8.23.	Quote pricing for addition or subtraction per 12” of length.

		$



		8.24.	Quote four (4) evenly spaced stake pockets shall be tapered to accept 3" x 1.5" aluminum channel stakes.

		$



		8.25.	Quote five (5) evenly spaced 1,000 lb. capacity "D" rings underbody, both sides.

		$



		8.26.	Quote No. 1 fir sideboards and tailboard mounted to 3” x 1.5” aluminum channel stakes. Side board size is to be approximately 2" x 8". Sideboards shall have vertical angles at rear to accommodate tailboard.

		$



		8.27.	Quote Curbside rear corner reinforced to accept crane rated at 1,500 lb. capacity.

		$



		

		





9. LIGHT DUTY 2-3 CUBIC YARD DUMP BODIES

9.1. One “Rugby” “Eliminator” series style dump body (or Senior Automotive Engineer approved equal) with 12” high sides, installed on a configuration #13 cab chassis

9.2. Color shall either match the chassis or grey. Color to be determined when ordered.

9.3. Pricing shall include all required lighting in section #2.2 thru 2.4.

9.4. The dump body shall incorporate the optional 7 gauge floor.

9.5. The standard cab shield shall be the ¼ option.

9.6. The standard hoist shall be either Rugby HR-520, Venturo VC416ED, or engineer approved equivalent.

9.7. The hydraulic system shall be designed as called out under the hydraulic specification in section #14

9.8. All mounting hardware shall be grade 8 minimum either zinc plated steel or stainless steel. Locking nuts are required; Split “lock” washers are not acceptable.

9.9. DOT approved mud flaps shall be installed with anti-sail brackets.



		9.10. Quote price for dump body installed as called out in section #9 above for an eight (8) foot body.

		$



		9.11. Quote price for dump body installed as called out in section #9 above for a nine (9) foot body.

		$



		9.12. Quote price for dump body installed as called out in section #9 above for a ten (10) foot body.

		$



		9.13. Quote price for dump body installed as called out in section #9 above for a eleven (11) foot body.

		$



		9.14. Quote price for dump body installed as called out in section #9 above for a twelve (12) foot body.

		$



		9.15.   Quote price for manual pull tarp system.

		$



		9.16.   Quote price for tip down aluminum sides.

		$



		9.17. Quote price for two (2) material spreader doors incorporated into the tailgate. Doors shall be a rotating convex style door with a twelve (12) inch long handle and a minimum one (1) inch diameter round hand grip. Material doors shall be approximately 12 inches wide by 10 inches tall.

		$



		





10. LIFTGATES: The COS standard for lift-gates are “Tommy Gate”



		10.1. Provide a “Tommy Gate” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc. Include link to vendor website for vendor price list. ________________________________________

		(Not Evaluated) Discount off MSRP Price List Offered 	%





11. TRAILER ELECTRICAL INTERFACE

11.1. Trailer and Towing Vehicle Connectors for Vehicle Configuration

#6,7,8,10,12,13,14,15,16



11.2. Each vehicle will have an SAE J560 and an ISO 3731 connector with designated auxiliary connections. The designated auxiliary connection schematics are included in attachment #1.

11.3. The “Wiring Standards for Fleet Services Vehicles” attachment

#1 standards will be required.

11.4. The truck and trailer electrical 7 pin plugs shall be wired according to the drawings in attachment #1.

11.5. The drawings show the plugs as viewed from the rear of the receptacle.

11.6. The battery charge wire for the trailer shall be wired to the #4 pin on the ISO 3731 receptacle.

11.7. The electrical trailer brake signal wire shall be wired to the #7 wire of the J560 receptacle.

11.8. The charge circuit shall be protected with an ignition powered 20 Amp auto reset circuit breaker installed as close to the chassis battery as possible.

11.9. Some vehicles will come prewired from the factory with the fuse box supplying fused power for the trailer battery charge circuit, this is acceptable only if OEM installed



		11.10.	Quote Installed on Vehicle Configuration # 6, 7, 8, 10, 12, & 13. (Typically the charging circuit is OEM fuse powered)

		$



		11.11.	Quote Installed on Vehicle Configuration #14, 15 & 16. This class in most cases will require a 20 AMP auto reset circuit breaker mounted as close to the battery as possible. The charging system will be ignition activated via a “Cole Hersee” # 24143 12V (or Senior Automotive Engineer Approved Equal) constant duty isolation relay. See drawing included in attachment #1.

		$



		





12. WINCH: Warn Industrial Electric Winch is the COS standard



		12.1.	Quote a Warn 12,000 lb winch with hidden bumper kit, including 4 roller fairleads, installed on a Ford F250-550.

		$



		12.2.	Provide a “Warn Industrial Electric Winch” complete product line price list with discounts offered. (Example: Manufacturer list price minus 40%, Jobber minus 20% etc.) (Parts Only No Labor) Include link to vendor website for vendor price list. _______________________________________

		(Not Evaluated) Discount off MSRP Price List Offered 	%





13. WELDING PROCESS AND CONTROL:



		13.1.All welds shall meet AWS standards for structural steel joints.

		



		13.2.Porosity, penetration leg and throat sizes, heat affected zone, and splatter clean up will meet or exceed AWS requirements.

		



		13.3.All rough edges are to be ground smooth before painting.

		



		13.4.Dual shield welding process is preferred.

		



		13.5.Welding inspection is required by the Senior Automotive Engineer or a designated representative prior to delivery of the vehicle.

		





14. HYDRAULIC STANDARDS:



		14.1.	Whenever possible “Chelsea™” (Parker) Hot Shift PTO model (sized for proper application) or Senior Automotive Engineer approved equivalent shall be used to drive the hydraulic pump for the required functions.

		



		14.2.	“Parker™” hydraulic pump(s) (sized for proper application) or Senior Automotive Engineer approved equivalent, shall supply hydraulic fluid at the proper pressure and volume to the entire system. The system shall be designed with a flooded pump suction. Vendor must supply required specifications and have Senior Automotive Engineer Approval prior to installation.

		



		4.3.	As part of the City of Seattle’s green fleet policy the Hydraulic fluid will be Chevron “Clarity” AW ISO 46 biodegradable oil, Chevron P/N 230341. The system must be tested at full system pressure. No leakage is allowed. A reflective decal stating "Use Chevron Clarity AW-46 Biodegradable Hydraulic Oil Only" will be installed on hydraulic tank viewable by anyone adding fluid to the reservoir. Chevron “Clarity” AW-32 may be used with Senior Automotive Engineer Approval. Type and size of tag to be Senior Automotive Engineer approved.

		



		14.4.	All hydraulic hoses shall be rated for suction or pressure according to the application. "Parker Super Tough Cover”, “Unisource Tuff Flex”, or Senior Automotive Engineer approved equivalent shall be used in all abrasive applications.  All lines shall be sized for full flow resulting in a maximum suction line velocity of 4 feet per second, a maximum pressure line velocity of 20 feet per second and a maximum return line velocity of 10 feet per second.

		



		14.5.	Hydraulic hose fittings shall be the crimp fittings recommended by the manufacturer of the hose used.

		



		14.6.	Adapters for the high-pressure lines shall be SAE 37-degree flare, SAE O-ring or split flange. Pipe thread

		



		is to be avoided on the pressure side of the system. Teflon tape is not allowed in the hydraulic system. Senior Automotive Engineer approval is required for any pipe thread usage.

		



		14.7.	The system shall be designed to avoid heat. If reservoir temperatures exceed 160 degrees Fahrenheit during normal operation on an 80-degree day, the vendor shall add an oil cooler.

		



		

		



		

		



		

		



		

		





15. Hydraulic Reservoir:

		15.1.The reservoir shall be fabricated from (rule of thumb: steel min: 10 gal- 14 GA, 20 gal- 12GA, 30 gal- 10 GA, 50 gal- 3/16”; alum min: 10 gal- 1/8”, 30 gal- 3/16”, 50 gal- ¼”) GA minimum (material: steel is our primary material, aluminum optional). The reservoir shall be fabricated using a minimum ¼ inch overlapping seam construction. It shall be designed to prevent aeration and cavitation with all cylinders fully extended. The reservoir shall be mounted above the chassis frame and shall not interfere with any part of the chassis cab. Any deviation from this mounting must be Senior Automotive Engineer Approved prior to installation. The following items are required:

		



		15.2.A minimum 24 square inch clean-out cover.

		



		15.3.A filler breather shall be incorporated into the cover. The filler breather shall have a filtered air vent and a basket screen. The filler shall be located as close to the center of the reservoir as possible and still be easily accessible.

		



		15.4.Removable 100 mesh suction strainer rated for proper flow.

		



		15.5.Sight gauge with built in temperature indicator, clearly visible from the ground.

		



		15.6.A non-restrictive ball valve on the suction line between the suction strainer and the suction hose

		



		15.7.A magnetic drain plug at the bottom of the reservoir. A magnetic removable rod may be used in conjunction with a standard drain plug in the bottom of the tank.

		



		15.8.The tank shall be equipped with a minimum of one (1) center baffle. The baffle will allow oil to flow around the bottom corners and top. The suction and return ports will be on opposite sides of the baffle. Baffle welds are not to be ground.

		







 (
pg. 
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		15.9.The standard return line filter is to be a tank top; “Parker” immersed style sized properly for flow.

		



		15.10.	An alternative spin on style return filter may be used. The filter head shall be mounted on a dedicated mounting bracket and positioned in such a way that it is protected from damage but accessible for maintenance. Filters hanging off the tank via a pipe nipple are not acceptable. List price increase/deduction for a spin on style filtration system

		$



		15.11.	The filtration rating shall be 10 micron nominal with a minimum flow rating of twice the pump flow. The filter outlet is to have a downcomer installed if necessary, so that oil is discharged into the tank below the oil level when all the cylinders are in the extended position. Filter restriction indication shall be provided. The gauge provided shall be located to be easily readable.

		



		15.12.	The reservoir shall be thoroughly cleaned to remove any weld slag or manufacturing debris. If a piston pump is specified the reservoir is to be sloshed with Randolph 912 Sloshing Compound or Automotive Engineer approved equivalent.

		



		15.13.	The reservoir shall be hydrostatically pressure tested at 3 to 5 PSI with no leaks to be allowed.

		



		15.14.	All mounting hardware shall be grade 5 minimum either zinc plated steel or stainless steel. Locking nuts are required; Split “lock” washers are not acceptable.

		



		15.15.	Quote price to build reservoir/s per reference drawing in attachment #2. 20 gallon steel

		$



		15.16.	Quote price to build reservoir/s per reference drawing in attachment #2. 20 gallon Aluminum

		$



		15.17.	Quote price to build reservoir/s per reference drawing in attachment #2. 30 gallon steel

		$



		15.18.	Quote price to build reservoir/s per reference drawing in attachment #2. 30 gallon Aluminum

		$



		15.19.	Quote price to build reservoir/s per reference drawing in attachment #2. 40 gallon steel

		$



		15.20.	Quote price to build reservoir/s per reference drawing in attachment #2. 40 gallon Aluminum

		$







 (
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		15.21.	Quote price to build reservoir/s per reference drawing in attachment #2. 50 gallon steel

		$



		15.22.	Quote price to build reservoir/s per reference drawing in attachment #2. 50 gallon Aluminum

		$





16. PAINT:



		16.1.Name the paint system used by your company for all.

Information shall include the brand and process name if available. For example: Sherwin Williams Genesis M G2 Single Stage System….etc…

		



		16.2.The entire unit, including the undercarriage, shall be painted with primer/sealer. Finished paint shall be 3 mils when dry.

		



		16.3.The entire unit, including the undercarriage, shall be painted single stage urethane (or Senior Automotive Engineer Approved Equivalent). Finished paint shall be 3 mils.

		



		16.4.The surface shall be prepped to specific paint manufacturers guidelines, cleaned, and washed with industry standard cleaning solvent.

		



		16.5.The standard color for service bodies and boxes is white to match the cabs (Color match the OEM white of the cab). Standard color for flatbeds and dump bodies shall be gray. Standard color for trailers shall be black. (Other colors will be approved only by the Senior Automotive Engineers).

		





17. COMPLEX ELECTRICAL/HYDRAULIC SYSTEM SCHEMATIC REQUIREMNETS:

		17.1.At the discretion of the Senior Automotive Engineer overseeing the project, electrical and/or hydraulic schematics may be required as follows.

		



		17.2.Three (3) each, engineering schematic drawings of the electrical and/or hydraulic systems are required. The schematics shall be a minimum of 11 x 17 inches in size, easily readable and Mylar coated.

		



		17.3. The electric schematic shall include:

17.4. SAE electric symbols shall be used to identify all components.

17.5. All interfaces between OEM wiring and added equipment shall be shown to include electrical pin positions as arranged in the interface connections.

17.6. All wire color coding and/or wire numbers shall be displayed to indicate different circuits.

		







 (
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		17.7. Electrical circuits may be shown individually as long as all circuits are included

17.8. A digital (PDF, CAD, etc….) copy of the schematic shall be included.

		



		17.9. The hydraulic system schematic shall include:

17.10. ANSI or JIC fluid power graphical symbols for all components.

17.11. All major components, such as pumps, cylinders, and motors, shall be identified with their function and size.

17.12. A digital (PDF, CAD, etc….) copy of the schematic shall be included.

		





18. WARRANTY:



		18.1.Proposer shall have a full time, complete local (within 50-mile radius of FAS shops located at 805 South Charles Street, Seattle, Washington 98134) parts and service facility offering factory authorized service and a parts supply adequate to perform complete warranty repairs. City vehicles shall be secured in a lockable fenced area or inside a locked secure facility during non-business hours.

		



		18.2.Inspection of bidder’s parts and service facility shall be required before award of bid is made.

		



		18.3.Manufacturer’s standard warranty shall be a minimum of 12 months and commence the date equipment/vehicle is placed in service, not delivery date, as documented by the City of Seattle. State warranty offered.

		



		18.4.Warranty service, extended warranty and recall work must be performed by seller or seller’s service facility, who must accept responsibility for all transportation. Seller must respond to a call for warranty service within 24 hours. The seller shall bear all costs of warranty repair and service. (Excludes City supplied chassis)

		



		18.5.Minor warranty repairs that can be done in one (1) hour or less shall be performed by the City of Seattle FAS repair shop.  In the event a covered repair will take more than one (1) hour, the City of Seattle FAS shop will call the vendors assigned contact person for repair authorization or have the vendor pick up the truck for repairs. All warranty repairs completed by The City of Seattle FAS shop will be reimbursed by the vendor at the current shop rate of $121.50 per hour for 2018.

Shop rate may increase year to year at which time the

		









		new rate will be applied to vendor authorized work. The City of Seattle FAS shop will only bill for actual time spent. There will be no minimum time charge on any repair. The vendor shall provide all warranty transportation.

		



		18.6. List the official warranty authorization representative.

		





19.  (
19.1. The unit may be inspected at any time during construction by the Automotive Engineer.
19.2. All end-user (operator) visits shall be scheduled thru the Automotive Engineer.
19.3. Any modifications, substitutions, clarifications or change orders must be authorized by the Senior Automotive Engineer in writing.
19.4. The 
vendor 
must 
have 
the 
capability 
to send digital 
images. 
These 
digital 
images 
will 
be used 
via E-Mail 
for up-fitting 
clarifications 
and/or 
authorizations 
by the Senior 
Automotive Engineer assigned 
to the 
project.
20.   GENERAL REQUIREMNETS:
20.1. All quotes shall detail parts price and labor price to install said parts, for every line of the specification supplied by the Senior Automotive Engineer (Unless agreed upon by the vendor and Engineer).
20.2. All equipment and components necessary for operation and normally supplied shall be furnished, even if not called out in the specifications.
20.3. Vendor shall 
provide 
all 
shuttling 
of 
vehicles/chassis within 
48 hours from 
notification 
by a City of 
Seattle 
Fleets 
Representative.
20.4. All equipment shall have full dealer preparation and be ready for service when delivered.
20.5. Six (6) complete sets of keys for all locks shall be provided with the unit. (Not to include City of Seattle supplied equipment)
20.6. A spare filter list shall be supplied with the completed unit. The list shall consist of all filter elements required and for all filters installed. (If applicable)
20.7.
 
Vendor
 
decals
 
if
 
applied
 
shall
 
be
 
no
 
larger 
than
 
4”
 
x
 
6”
 
in
 
size
 
and
 
there
 
shall
 
be
 
no
)VISITS AND PROJECT MANAGEMENT: The bid price submitted shall include:





		more than 2. All Mud flap logos are acceptable.

		



		20.8. Equipment	shall	be	delivered	to	(Unless	stated otherwise on the purchase order):

FAS Shops

805 South Charles Street Seattle, WA 98134

Attn: SUPPORT SHOP SOS Phone: 206-386-1156

		



		20.9. Upon arrival the vehicle will be inspected for completeness, functionality, and compliance with these specifications. All problem items will be repaired by the vendor, at the vendor’s expense, prior to vehicle acceptance and invoice payment issuance.

		





21.	Product Supportability:



		21.1. This contract shall extend to repair parts and service. 

		



		21.2. State the approximate value of parts inventory carried for the offered product at this facility.

		(Not Evaluated)



		21.3. State the current labor rate at your service facility.

		



		21.4. State the operating hours of your service facility

		M-F:  	

Sat:	 Sun:



		21.5. State any additional details on how you intend to support your product proposed.

		



		21.6. What are your parts order desk hours all business days except for City Holidays?

		M-F:  	

Sat:	 Sun:



		21.7. Can you deliver stock parts to City shops same day or within 1 day after City’s initial call?

		Yes: 	No: 	(if, No, how soon can you deliver?)







Price Changes in future contract years shall be in accordance with the specifications.



1. It is MANDATORY that you provide a Unit Price.  



2. The bid prices shall include and cover all duties, handling and transportation charges and all charges incidental to the requested work excluding Sales Tax or Use Tax.  Offer shall agree to all City contract Terms and Conditions without exception.



3. Do not mark, write-in or add any exceptions to the specifications, schedule, terms or conditions.  Do not attach alternative boilerplate.  Any such exceptions can invalidate your Offer and the Buyer can reject your Bid. 

4. If you make an error in typing your prices or any corrections to your Offer Submittal, you may mark it in ink and initial the correction.  If it is not marked in ink and or it is not initialled, the Buyer may reject your bid.  Do not use whiteout. 

5. Price Changes in future contract years shall be in accordance with the specifications.  Whole sale and mark-up discount rates will not change through the life of the contract.  Other price changes are restricted to the specifications stated in the solicitation and the contract.



6. Prompt Payment Discount:  _________%____ days.  Note:  Prompt payment discount periods equal to or greater than 10 calendar days will receive consideration and bid pricing will be reduced for evaluation by the amount of that discount.



7. Interlocal Agreement: The City of Seattle has entered into Interlocal Agreements with other governmental agencies pursuant to RCW 39.34, in lieu of those agencies conducting a separate competitive bid.  Does Vendor agree to provide this product or service to such agencies?			  		    

Yes:______	No:_________



This contract will include any similar or related items and the City of Seattle may order any similar or related items, provided that similar items are normally furnished by the vendor, and the vendor agrees to provide the similar items using the same pricing structure as the items being covered by this contract.



**** IMPORTANT ****

The manufacturer's local representative must print the representative’s firm name, address, phone number and the VIN number on all written warranty statements and/or manuals. VIN numbers furnished must match the respective item numbers on the contracts. Additionally, all such warranty instruments must be complete with all manufacturer/dealer responses contained therein (typewritten or neatly printed in ink, no exceptions) before acceptance of the vehicle/equipment will be made.



All invoices shall be marked with the Purchase Order number for such work. A copy of the purchase order shall accompany each invoice delivered with each individual vehicle regardless of how many vehicle 

line items are on the purchase order.



By submitting this Bid, Vendor acknowledges he/she has read and understands the entire Invitation to Bid and agrees to comply with its terms and conditions.  The Vendor also agrees to fulfill the offer made in their Bid through



VENDOR:  	

(Name)	(Phone)

FAX: 	_ EMAIL  	

NAME:  	

(Print)	(Title)



I have read and understand the above specifications



SIGNATURE:  	

DATE:  	
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City of Seattle 


CONTRACT

Terms and Conditions

1. Entire Agreement.  This Contract comprises the entire agreement between the City of Seattle (Seattle) and the Contractor.  The Contract is defined to explicitly include the City’s Purchase Order/Vendor or Blanket Contract, the City’s Solicitation and all Addendums and Vendor’s Offer.  Where there are conflicts between these documents, the controlling documents will be in that same sequence, with the first taking priority over the last listed.

2. Mutual Acceptance:  This Contract has been accepted by both parties upon signature by the City of Seattle.  The Contractor may provide an adjoining signature, or may indicate mutual acceptance by receiving the Contract from the City without objection.  If the Contractor objects, the Contractor must provide immediate written notice to the City Purchasing Department upon receipt of the Contract. 


3. Term:  Any term specified in the solicitation or specification shall prevail. Should this be a one-time purchase, the Contract shall commence on the date the City’s Buyer signs the same and shall expire sixty (60) days after delivery and acceptance of last item.  If a Contract award, this contract shall be for the term specified in the solicitation, and if not specified shall be five years, with one two-year extension allowed at the option of the City.  Such extensions shall be automatic, and shall go into effect without written confirmation, unless the City provides advance notice of the intention to not renew.  The Contractor may provide also provide a notice to not extend, but must provide such notice at least 45 days prior to the otherwise automatic renewal date. 


4. Schedule:   Unless the City Buyer issues a written change, Contractor shall deliver the items or render the services by the due date or delivery schedule stated on the Contract.   At the City’s option, Contractor’s failure to timely deliver or to perform may require expedited shipping at Contractor’s expense, or may be cause for termination of the Contract and the return of all or part of the items at Contractor’s expense.  If Contractor anticipates difficulty in meeting the schedule, the Contractor shall promptly notify the City’s Buyer of such difficulty and the length of the anticipated delay.


5. Limits of Sales to Authorized Products and Services:  Contractor has responsibility to limit sales to those products or services authorized within the Contract, whether authorized by changes and amendments or stated within the original contract scope.  The Contractor is responsible for refusing orders that are not properly authorized by the contract or through other proper Purchase Orders issued by authorized persons from the City.  If the Contractor has consistent sales of unauthorized products or services, the City reserves the right to use any of the following: terminate the contract in accordance with termination provisions, place the Contractor payments on “hold” for all incoming invoices while the City determines which are authorized items eligible for payment, and/or refuse certain invoices that contain non-authorized items. 

6. Adjustments: The City Buyer at any time may make reasonable changes in the place of delivery, installation or inspection; the method of shipment or packing; labeling and identification; extension of contract duration, and ancillary matters that Contractor may accommodate without substantial additional expense to the City.


7. Changes and Expansion Authority: No modification of this Contract shall be effective unless in writing and signed by an authorized representative of the City. The only person authorized to make amendments on behalf of the City is the designated Buyer from City Purchasing, Department of Finance and Administrative Services.  .  The City Buyer shall issue change notices to Contractor, and such notices shall take be considered to take effect and be mutually acceptable, upon sole signature of the City Buyer, unless timely written objection is received from the Contractor..


8. Contract Expansion: This contract may be expanded as mutually agreed, if such expansion is approved by the City Buyer. Expansions must be issued in writing from the City Buyer in a formal notice.  The Buyer will ensure the expansion meets the following criteria collectively:  (a)  it could not be separately bid, (b) the change is for a reasonable purpose, (c) the change was not reasonably known to either the City or Contractors at time of bid or else was mentioned as a possibility in the bid (such as a change in environmental regulation or other law); (d) the change is not significant enough to be reasonably regarded as an independent body of work; (e) the change could not have attracted a different field of competition; and (f) the change does not vary the essential identity or main purpose of the contract.  The Buyer shall make this determination, and may make exceptions for immaterial changes, emergency or sole source conditions, or for other situations as required in the opinion of the Buyer.  Note that certain changes are not considered an expansion of scope, including an increase in quantities ordered, the exercise of options and alternates in the bid, or ordering of work originally identified within the originating solicitation. If such changes are approved, changes are conducted as a written order issued by the City Purchasing Buyer in writing to the Contractor.

9. Invoices:  Invoices must show line item detail and price for each.  Invoices must provide the name of the City employee that placed the order, and the Contract number. An invoice is considered received when it is date-stamped as received by the office of the recipient who is designated within this contract. If the invoice is not date-stamped or otherwise marked as received by a department, the date of the invoice will be considered the date the invoice is received.  

 If the pricing structure is based upon a discount below list, or a mark-up above cost, then the Contractor must provide a method for tracking the cost of the item to the City, with the City discount calculation displayed so that pricing discounts can be easily tracked and verified by the City.  Seattle will not be bound by prices contained in an invoice that are higher than those in the contract.  Unless the higher price has been accepted by the City and the contract amended, the invoice may be rejected and returned to the Contractor for corrections.   


For contracts where prevailing wages are required, the Contractor must include a statement that certifies Prevailing Wages have been paid by the Contractor and subcontractors, if any.


10. Delayed Invoice Submittal:  Invoices must be submitted to the City within 60 days, of either the date the City received, inspected and accepted delivery of all goods, the date the City accepted final completion of all services, or the date of receipt of a correct invoice, whichever date is later.

11. Payment/Payment Procedures:   Seattle agrees to compensate as specified herein or attached, in consideration of acceptable Contractor performance and a properly completed and received invoice as specified in item 9 above.  Payment shall only be made for services performed and/or product delivered, after receipt, review, and authorization by the City. Payment periods will be computed from the date of receipt of a correct invoice.  If the City is unable to pay within the period allowed for early payment discount, the payment term will revert to net thirty (30) days after the City’s receipt of the invoice and acceptance of the goods or completion and acceptance of the services. A payment is considered made on the day it is mailed or is available. This section is not intended to restrict partial payments that are specified in the contract.   All dollars referenced in this Contract and attachments are US Dollars.


Disputed Items: The City may withhold payment for disputed items. Disputed items include, but are not restricted to, improperly prepared invoices, lack of appropriate supporting documentation, unapproved staff or staff rates on the invoice, and unsatisfactory work product or services. The City will promptly notify the Vendor in writing, outlining the disputed items, the amount withheld and actions the Vendor must take to resolve the disputed items. The City default is to delay payment until a revised invoice is submitted and approved. However, the Vendor may request partial payment for the approved amounts, if the unapproved amount represents a small share of the total invoice. The City shall pay the revised invoice within thirty (30) calendar days of receipt. 


Legal Fees: In any action brought to collect interest due under this Section, the prevailing party is entitled to an award of reasonable attorney fees. 

12. Overages/Underage: Shipments shall match the purchase order, any unauthorized advance or excess shipments are returnable at Contractors expense.  The City is not obligated to return overages and will not pay for overages.


13. Taxes, Fees and Licenses.


Fees and Licenses:  Contractor shall pay for and maintain in a current status, any license fees, assessments, permit charges, etc., which are necessary for contract performance.  It is the Contractor’s sole responsibility to monitor and determine any changes or the enactment of any subsequent requirements for said fees, assessments, or charges and to immediately comply with said changes during the entire term of this Contract.  Contractor must pay all custom duties, brokerage or import fees where applicable as part of the contract price.  Contractor shall take all necessary actions to ensure that materials or equipment purchased are expedited through customs.  


Taxes:  Where required by State statute, ordinance or regulation, Contractor shall pay for and maintain in current status all taxes that are necessary for contract performance.  Unless otherwise indicated, Seattle agrees to pay State of Washington sales or use taxes on all applicable consumer services and materials purchased.  No charge by the Contractor shall be made for federal excise taxes and Seattle agrees to furnish Contractor with an exemption certificate where appropriate.  


Withholding payment for taxes/business license fees due the City of Seattle:  If specified by Seattle Municipal Code the Director of the Department of Finance and Administrative Services may withhold payment due a City contractor pending satisfactory resolution of unpaid taxes and fees due the City.


Supplier is to calculate and enter the appropriate Washington State and local sales tax on the invoice.  Tax is to be computed on new items after deduction of any trade-in, in accordance with WAC 458-20-247. 


Rebate:  The total rebate due to the City shall be paid in check to the City of Seattle, Department of Finance and Administrative Services (FAS), Attn:  Accounting – Purchasing Rebates, PO Box 94689, Seattle WA 98124-4689. Send a “copy” of the rebate check with any supporting documents to PO Box 94687, Seattle WA 98124-4687.

If the vendor agrees to Interlocal Agreement Sales on the Offer Form, sales conducted within this contract authority to other jurisdictions shall also incur the rebate which shall be calculated and paid to the City of Seattle, unless the City instructs the vendor otherwise through written notice. For the first year, rebates will be made for total payments made to the Vendor under this Contract, starting from the date of Contract award to June 30.  For every year thereafter, the rebates will be made for total payments made to the Vendor for the period starting from July 1 of each year to June 30 of the following year,  


Vendor shall track payments made by other Agencies utilizing this Contract via Inter-local Agreement.  The City will provide the Vendor with a report showing the City’s payments to the Vendor for the appropriate time period.  Rebates will be due 30 days from Vendor’s receipt of the City’s report. 


All monies spent between the City and the vendor are part of the rebate calculation, unless the vendor can clearly differentiate a spend category or separate contract that is not associated with the contract.  It the Vendor’s records conflict with the City’s reports, Vendor shall contact the buyer and provide supporting documentation which shall consist of a report showing the 1) City Ordering Department/ Other Public Agency using this contract 2) Invoice Number, 3) Date of Invoice, 4) Dollar Amount “excluding” tax, 5) Any other relevant information.   This report should also show all credits and returns made by the City Departments.  

If the rebate is late, the City reserves the right to “hold” all future invoice payments until the rebate has been issued, or to withhold the rebate amount from the next invoice payment due to the vendor.


14. Pricing:  Pricing reflects the following Terms..  These are in addition to annual Prevailing Wage adjustments if required.  The Buyer may exempt these requirements for extraordinary conditions that could not have been known by either party at the time of bid or other circumstances beyond the control of both parties, as determined in the opinion of the Buyer.  Such changes (whether increases or decreases) may only be issued by the City Purchasing Buyer (Department of Finance and Administrative Services).  No other individual or City Department is authorized to approve such modifications.  Changes shall be issued in writing by the City Purchasing Buyer.  Absent a written contract document, such changes shall not be considered effective.  The Change Order shall not require joint signature, and implies concurrence unless the Contractor rejects in writing immediately upon receipt of such a Change Order.

Requests for Price Decreases:    Contractors can offer greater discounts or lower prices at any time when a specific order is placed or when a long-term change in costs allows the Contractor to offer a permanent change to the contract prices. Requests that reduce pricing charged to the City may be delivered to the City Purchasing Buyer at any time during the contract period.  Such price reductions should use the same pricing structure as the original contract (i.e. discounts below list, mark-up above, fixed price, or hourly rates). The City may likewise initiate a request to the Contractor for price reductions, subject to mutual agreement of the Contractor.  

Requests for Price Increases: Requests that increase costs to the City must be delivered to the City Purchasing Buyer in accordance to the rules below.  No other employee may accept a rate increase request on behalf of the City.  Any invoice that is sent to the City with pricing above that specified by the City in writing within this Contract or specified within an official written change issued by City Purchasing to this contract, shall be invalid.  Payment of an erroneous invoice does not constitute acceptance of the erroneous pricing, and the City would seek reimbursement of the overpayment or would withhold such overpayment from future invoices.


A. Discount from Manufacturer List Pricing:  The City will not accept requests to change discount rates below Manufacturer List prices or mark-up above wholesale, except for those that are more favorable to the City than the original contract.  As manufacturer list prices change, the net price to the City will automatically change in the same percentage as the discount rate to the City.  

B. One-time Purchase Order Prices:  For a one-time purchase, pricing shall be firm and fixed for that purchase, and shall not be subject to requests for price increases by the Contractor.  With this said, the Contractor may submit requests to reduce and decrease the price.


C. Hourly Rates or Service Pricing:  For multi-year contracts that provide services.  The Contractor may submit a price reduction that implements a lower and more favorable cost to the City at anytime during the contract. Contractor requests for rate increases must be no sooner than two years after contract signature, are at the discretion of the Buyer; and must be:


1. The direct result of increases to wage rates and do not exceed the U.S. Dept. of Labor Consumer Price Index (CPI)for All Urban Consumers Seattle-Tacoma-Bremerton  or other appropriate service rate index agreed upon between the Buyer and the Contractor. A link to the CPI Data is available at http://data.bls.gov/PDQ/outside.jsp?survey=wp

2. Calculated over the previous 12-month period.  


3. Not produce a higher profit margin than that on the original contract.


4. Clearly identify the service titles and the hours of service performed if specified within the contract and the before and after wage rates for such titles.


5. Be filed with Buyer a minimum of 90 calendar days before the effective date of proposed increase.


6. Be accompanied by detailed documentation acceptable to the Buyer sufficient to warrant the increase.  


7. The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the adjustment.


8. Should not deviate from the original contract pricing scheme/methodology


D. Fixed Product Pricing:  For contracts that provide on-going, multiple year supply of products, the Contractor may submit notice of a price reduction that provides lower prices to the City, at any time during the contract.  Requests by the Contractor to increase pricing shall be no sooner than two years after the execution of the contract, are at the discretion of the Buyer; and must also be: 


1. The direct result of increases at the manufacturer's or supplier’s level). 


2. Incurred one (1) year after contract commencement date.  


3. Not produce a higher profit margin than that on the original contract.


4. Clearly identify the items impacted by the increase.


5. Be filed with Buyer a minimum of 90 calendar days before the effective date of proposed increase.


6. Be accompanied by detailed documentation acceptable to the Buyer sufficient to warrant the increase.  


7. The United States published indices such as the The U.S. Dept. Of Labor Consumer Price Index (CPI), Producer Price Index (PPI) or other data may be referenced to help substantiate the Contractor’s documentation.  

8. The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the adjustment.


9. Should not deviate from the original contract pricing scheme/methodology.

Seattle will not be bound by prices contained in an invoice that are higher than those in the contract.  Unless the higher price has been accepted by the City and the contract amended, the invoice may be rejected and returned to the Vendor for corrections


15. Catalogue and Manufacturer List Pricing:  Upon City request, the Contractor shall provide access to the “Manufacturer’s Current Price List” in electronic and/or paper format.  Such requests may be for current catalogue pricing or for past catalogue that are within the term of the contract.  


16. Order Cancellation - Returns and Restocking:  Unless specified otherwise in the Solicitation the following shall apply:

· Contractor Error: No restocking charge for items ordered due to Contractor error.  Contractor pays all shipping costs.


· Stocked Items:  No restocking fee applies if new, unused, in original packaging and shipped back within 30 days of receipt by the City.  Customer pays the shipping cost.


· Non-Stocked Items:  Item(s) may be returned if new, unused, in original packaging and shipped back within 30 days of receipt.    The Contractor may charge the customer reasonable expenses incurred up until the date of cancellation,  expenses that could not be reasonably avoided or offset by the Contractor. In no event will the charge exceed 10%” of the total cost of the order.


· Non-Standard Items:  Items that are custom engineered and fabricated to design specifications may be returned under the terms negotiated between the parties upon request of the City.


· Failure to perform:  If Contractor has presented a particular product as suitable and fit for the purpose described by the City herein or upon order by the City, and the product fails to perform as advised and/or specified, that shall be defined as a Contractor error.  No restocking charge shall be charged to the City.  Further, if such fitness could not have been determined until the product had been in use, the City may return the product opened and used within 30 days of receipt without penalty or charges due to the City. 


17. Idling Prohibited (Delivery Services):  Vehicles and/or diesel fuel trucks shall not idle at the time and location of the delivery to the City for more than five minutes.  The City requires Contractors to utilize practices that reduce fuel consumption and emission discharge, including turning off trucks and vehicles during delivery of products to the City.  Exceptions to this requirement include when a vehicle is making deliveries and associated power is necessary; when the engine is used to provide power in another device, and  if required for proper warm-up and cool-down of the engine.  Specific examples include “bucket” trucks that allow a worker to reach wires on telephone poles or tree branches for trimming; and vehicles with a lift on the back of a truck to move products in and out of the truck.  The City of Seattle has a commitment to reduction of unnecessary fuel emissions.  The City intends to improve air quality by reducing unnecessary air pollution from idling vehicles. Limiting car and truck idling supports cleaner air, healthier work environments, the efficient use of city resources, the public’s enjoyment of City properties and programs, conservation of natural resources, and good stewardship practices.


18. Travel and Direct Charges:  If the specifications or scope of work for this purchase have specifically identified travel and/or direct costs that the City intends to reimburse, then the following requirements shall apply.  All such expenses must be pre-approved in writing by the Project Manager. If the specifications and scope of work do not clearly identify such costs for compensation, than no compensation will be given.  

· City will reimburse the Contractor at actual cost for expenditures that are pre-approved by the City in writing and are necessary and directly applicable to the work required by this Contract provided that similar direct project costs related to the contracts of other clients are consistently accounted for in a like manner.  Such direct project costs may not be charged as part of overhead expenses.  Direct charges may include, but are not limited to the following items: travel, printing, long distance telephone, supplies, computer charges, and fees of subconsultants or subcontractors.


· The billing for third party direct expenses specifically identifiable with this project shall be an itemized listing of the charges supported by copies of the original bills, invoices, receipts, subconsultant/subcontractor paid invoices, and other supporting documents used by the Contractor to generate invoice(s) to the City.  The original supporting documents shall be available to the City for inspection upon request.  All third party charges must be necessary for the services provided under this Contract.


· The City will reimburse the actual cost for travel expenses incurred as evidenced by copies of receipts (excluding meals) supporting such travel expenses, and in accordance with the City of Seattle Travel Policy, details of which can be provided upon request.  


· Airfare: Airfare will be reimbursed at the actual cost of the airline ticket.  The City will reimburse for Economy or Coach class fare only.  Receipts detailing each airfare are required. Unusual itineraries or multi-leg trips shall be prorated to the business requirements of this contact at the sole discretion of the City.

· Meals:  Meals will be reimbursed at the Federal Per Diem daily meal rate (excluding the “Incidental” portion of the published CONUS Federal M&I Rate) for the city in which the work is performed (the current Federal Per Diem daily meal rate used by the City for reimbursement will be provided upon request).  Receipts are not required as documentation.  The invoice shall state “the meals are being billed at the Federal Per Diem daily meal rate”, and shall detail how many of each meal is being billed (e.g. the number of breakfasts, lunches, and dinners).  The City will not reimburse for alcohol at any time.

· Lodging:  Lodging will be reimbursed at actual cost incurred up to a maximum of the published Runzheimer Cost Index for the city in which the work is performed (the current maximum allowed reimbursement amount can be provided upon request).  Receipts detailing each day / night lodging are required.  The City will not reimburse for ancillary expenses charged to the room (e.g. movies, laundry, mini bar, refreshment center, fitness center, sundry items, etc.)


· Vehicle Mileage:  Vehicle mileage will be reimbursed at the Federal Internal Revenue Service Standard Business Mileage Rate in affect at the time the mileage expense is incurred.  Documentation of mileage incurred is required.  Please note: payment for mileage incurred for long distances traveled shall not be more than an equivalent trip round-trip airfare on a commercial airline for a coach or economy class ticket.

· Rental Car: Rental car expenses will be reimbursed at the actual cost of the rental.  Rental car receipts are required for all rental car expenses.  The City will reimburse for a standard car of a mid-size class or less.  The City will not reimburse for ancillary expenses charged to the car rental (e.g. GPS unit).

· Miscellaneous Travel (e.g. parking, rental car gas, taxi, shuttle, toll fees, ferry fees, etc.):  Miscellaneous travel expenses will be reimbursed at the actual cost incurred. Receipts are required for each expense of $10.00 or more.

· Miscellaneous other business expenses Other miscellaneous third party business expenses if allowed by this contract (e.g. printing, photo development, binding, courier, etc): will be reimbursed at the actual cost incurred and may not include a mark up.  Receipts are required for all third party miscellaneous expenses that are billed.


· Subcontractor: Subcontractor expenses if allowed by this contract will be reimbursed at the actual cost incurred and may not include a mark up.  Copies of all subcontractor invoices that are rebilled to the City are required.

19. Delivery Time:  Except when instructed otherwise, delivery must be made during normal working hours and within timeframes proposed by Contractor herein and as accepted by Seattle.  Failure to comply may subject Contractor to non-delivery assessment charges and/or damages as appropriate.  Seattle reserves the right to refuse shipment when delivered before or after normal working hours.  Contractor shall verify specific working hours of offices and so instruct carrier(s) to deliver accordingly.  The acceptance by Seattle of late performance without objection or reservation shall not waive the right of Seattle to claim damages for such breach, nor preclude Seattle from pursuing any other remedy provided herein, including termination, nor constitute a waiver of the requirements for the timely performance of any obligation remaining to be performed by Contractor.  


20. Title, Risk of Loss, Freight, Overages or Underages: Contractor warrants that he/she has properly produced, stored, packaged, boxed and shipped the products and goods for delivery, at Contractor’s expense. No charges will be allowed for handling that includes but is not limited to packing, wrapping, bags, containers, or reels, unless otherwise stated herein. All deliveries are to be made to the applicable delivery location in accordance with Interstate Commerce Commission rules or as indicated in Purchase Order.  When applicable, Contractor shall take necessary actions to safeguard items during inclement weather. Title of goods received under this contract shall remain with the Contractor until they are delivered, inspected and accepted at the address specified, at which time title passes to Seattle. Regardless of FOB point, Contractor agrees to bear all risks of loss, injury, or destruction of goods and materials ordered herein which occur prior to delivery, inspection and acceptance by Seattle.  Such loss, injury, or destruction shall not release Contractor from any obligations under.  Prices include freight prepaid.  Contractor assumes the risk of every increase, and receives the benefit of every decrease, in delivery rates and charges.  Shipments shall correspond with the Contract; any unauthorized advance or excess shipment is returnable at Contractor’s expense.


21. Identification:   All invoices, packing slips, packages, instruction manuals, correspondence, shipping notices, shipping containers, and other written documents affecting this contract shall be identified by the applicable purchase order number.  Packing lists shall be enclosed with each shipment, indicating the contents therein. 


22. Rejection of Goods:  Goods shall not be deemed accepted until he City completes receipt, inspection and acceptance.  The City may reject goods upon notice to the Contractor without the requirement to specify the reason(s) for rejection.  The City can return non-conforming goods, require Contractor to replace non-conforming goods, or require Contractor to repair non-confirming goods to meet requirements, at the Contractor cost.


23. Liens:  Contractor warrants all products are free and clear of liens.

24. Contract Notices:  Contract notices shall be delivered to the Buyer at the addresses specified in the solicitation and to the Vendor using the Vendor contact and address information specified in the Vendor’s bid response, unless the Vendor designates in writing other contact information for such Notices. 

25. Representations:   Contractor represents and warrants that it has the requisite training, skill and experience necessary to provide Work and is appropriately accredited and licensed by all applicable agencies and governmental entities.


26. Warranties:   Contractor warrants that all materials, equipment, and/or services provided under this Contract shall be fit for the purpose(s) for which intended, for merchantability, are properly packaged, proper instructions and warnings are supplied, that all goods comply with applicable safety and health standards, that an MSDS Sheet is supplied as required by law, and that products or services conform to the requirements and specifications herein.  Acceptance of any service and inspection incidental thereto by Seattle shall not alter or affect the obligations of the Contractor or the rights of Seattle.


27. Independent Contractor:   It is the intention and understanding of the Parties that Contractor shall be an independent contractor and that Seattle shall be neither liable for nor obligated to pay sick leave, vacation pay or any other benefit of employment, nor to pay any social security or other tax that may arise as an incident of employment.  The Contractor shall pay all income and other taxes as due.  Industrial or other insurance that is purchased for the benefit of the Contractor shall not be deemed to convert this Contract to an employment contract.  It is recognized that Contractor may or will be performing work during the term for other parties and that Seattle is not the exclusive user of the services that Contractor provides.


28. Inspection:  Work shall be subject, at all times, to inspection by and with approval of Seattle, but the making (or failure or delay in making) such inspection or approval shall not relieve Contractor of responsibility for performance of the Work in accordance with this Contract, notwithstanding Seattle’s knowledge of defective or noncomplying performance, its substantiality or the ease of its discovery.  Contractor shall provide sufficient, safe, and proper facilities and equipment for such inspection and free access to such facilities.


29. Performance:  Acceptance by Seattle of unsatisfactory performance with or without objection or reservation shall not waive the right to claim damage for breach, or terminate the contract, nor constitute a waiver of requirements for satisfactory performance of any obligation remaining to be performed by Contractor.

30. Affirmative Efforts: 


· Employment Actions:  Contractor shall not discriminate against any employee or applicant for employment because of race, color, age, sex, marital status, sexual orientation, gender identity, political ideology, creed, religion, ancestry, national origin, honorably discharged veteran or military status or the presence of any sensory, mental or physical handicap, unless based upon a bona fide occupational qualification.  Contractor shall affirmatively try to ensure applicants are employed, and employees are treated during employment, without regard to race, color, age, sex, marital status, sexual orientation, gender identify, political ideology, creed, religion, ancestry, national origin, honorably discharged veteran or military status or the presence of any sensory, mental or physical handicap.  Such efforts include, but are not limited to: employment, upgrading, demotion, transfer, recruitment, layoff, termination, rates of pay or other compensation, and training.  


· In accordance with Seattle Municipal Code Chapter 20.42, Contractor shall actively solicit the employment and subcontracting of women and minority group members when there are commercially useful purposes for fulfilling the scope of work.  


· In the event Subcontracting is considered appropriate and feasible to contract performance, the Contractor shall develop a Subcontracting Plan, which also may be referred to as an Outreach Plan.  The Subcontracting (Outreach) Plan shall specify the Contractor’s affirmative efforts and an agreement to the City for subcontracting to women and minority businesses, and/or diverse employment.  The Subcontracting (Outreach) Plan, as submitted and/or as agreed upon with the City thereafter, shall be incorporated as a material part of the Contract. In preparing the Subcontracting (Outreach) Plan, Contractors shall actively solicit qualified, available and capable women and minority-owned businesses to perform the subcontracting work for the contract.  The Contractor shall submit the Subcontracting (Outreach) Plan to the City with the solicitation and/or prior to contract execution. At the request of the City, Contractor shall promptly furnish evidence of the Contractor’s compliance with these requirements, which may include a list of all subcontractors and/or WMBE subcontractors, and may include a request for copies of the executed agreements between the Contractor and subcontractors, invoices and/or performance reports.

· If upon investigation, the Director of Finance and Administrative Services finds probable cause to believe that the Contractor has failed to comply with the requirements of this Section, the Contractor shall notified in writing.  The Director of Finance and Administrative Services shall give Contractor an opportunity to be heard, after ten calendar days’ notice.  If, after the Contractor’s opportunity to be heard, the Director of Finance and Administrative Services still finds probable cause, s/he may suspend the Contract and/or withhold any funds due or to become due to the Contractor, pending compliance by the Contractor with the requirements of this Section.


· Any violation of the mandatory requirements of this Section, or a violation of Seattle Municipal Code Chapter 14.04 (Fair Employment Practices), Chapter 14.10 (Fair Contracting Practices), Chapter 20.45 (City Contracts – Non-Discrimination in Benefits), or other local, state, or federal non-discrimination laws, shall be a material of contract for which the Contractor may be subject to damages and sanctions provided for by the Contractor Contract and by applicable law.   In the event the Contractor is in violation of this Section shall be subject to debarment from City contracting activities in accordance with Seattle Municipal Code Section 20.70 (Debarment).


31. Assignment: Contractor shall not assign any of its obligations under this Contract without Seattle’s written consent, which may be granted or withheld in Seattle’s sole discretion.  



32. Subcontracting: Contractor shall not subcontract any of its obligations under this Contract without Seattle’s written consent, which may be granted or withheld in Seattle’s sole discretion. Contractor shall ensure that all subcontractors comply with the obligations, requirements and terms and conditions of the subcontract, except for Equal Benefit provisions.  Seattle’s consent to subcontract shall not release the Contractor from liability under this Contract, or from any obligation to be performed under this Contract, whether occurring before or after such consent to subcontract. 


33. Key Persons and Subcontractors.  Contractor shall not transfer, reassign or replace any individual or subcontractor that is determined to be essential or that has been agreed upon in the Contractor’s Subcontracting (Outreach) Plan, without express written consent of Seattle.  If during the term of this Contract, any such individual leaves the Contractor’s employment or any named subcontract is terminated for any reason, Contractor shall notify Seattle and seek approval for reassignment or replacement with an alternative individual or subcontractor. Upon Seattle’s request, the Contractor shall present to Seattle, one or more subcontractors or individual(s) with greater or equal qualifications as a replacement.  Continued achievement of the Subcontracting (Outreach) Plan that was incorporated into this Contract by reference, if any, and the associated subcontract awards, aspirational goals and efforts, will be one of the considerations in approval of such changes. Seattle’s approval or disapproval shall not be construed to release the Contractor from its obligations under this Contract.  

34. Involvement of Current and Former City Employees. If a Contractor has any current or former City employees, official or volunteer, working or assisting on solicitation of City business or on completion of an awarded contract, you must provide written notice to City Purchasing of the current or former City official, employee or volunteer’s name.  The Vendor Questionnaire within your bid documents prompts you to answer that question.  You must continue to update that information to City Purchasing during the full course of the contract.  The Vendor is to be aware and familiar with the Ethics Code, and educate vendor workers accordingly.


35. Equal Benefits. 


· Compliance with SMC Ch. 20.45: The Contractor shall comply with the requirements of SMC Ch. 20.45 and Equal Benefits Program Rules implementing such requirements, under which the Contractor is obligated to provide the same or equivalent benefits (“equal benefits”) to its employees with domestic partners as the Contractor provides to its employees with spouses.  At Seattle’s request, the Contractor shall provide complete information and verification of the Contractor’s compliance with SMC Ch. 20.45.   Failure to cooperate with such a request shall constitute a material breach of this Contract.  (For further information about SMC Ch. 20.45 and the Equal Benefits Program Rules call (206) 684-0430 or review information at http://www.seattle.gov/city-purchasing-and-contracting/social-equity/equal-benefits.)


· Remedies for Violations of SMC Ch. 20.45:  Any violation of this section shall be a material breach of Contract for which the City may:


a. Require the Contractor to pay actual damages for each day that the Contractor is in violation of SMC Ch. 20.45 during the term of the Contract; or


b. Terminate the Contract; or 


c. Disqualify the Contractor from bidding on or being awarded a City contract for a period of up to five (5) years; or


d. Impose such other remedies as specifically provided for in SMC Ch. 20.45 and the Equal Benefits Program Rules promulgated there under.


36. Publicity:   No news release, advertisement, promotional material, tour, or demonstration related to the City’s purchase or use of the Contractor’s product or any work performed pursuant to this Contract shall be produced, distributed or take place without the prior, specific written approval of the City’s Project Director or his/her designee.

37. Proprietary and Confidential Information:

The State of Washington’s Public Records Act (Release/Disclosure of Public Records) Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act) all materials received or created by the City of Seattle are considered public records.  These records include but are not limited to bid or proposal submittals, agreement documents, contract work product, or other bid material.  

The State of Washington’s Public Records Act requires that public records must be promptly disclosed by the City upon request unless that RCW or another Washington State statute specifically exempts records from disclosure.  Exemptions are narrow and explicit and are listed in Washington State Law (Reference RCW 42.56 and RCW 19.108).  


As mentioned above, all City of Seattle offices (“the City”) are required to promptly make public records available upon request.  However, under Washington State Law some records or portions of records may be considered legally exempt from disclosure.  A list and description of records identified as exempt by the Public Records Act can be found in RCW 42.56 and RCW 19.108. 


If the City receives a public disclosure request for any records or parts of records that Contractor has properly and specifically listed on the City Non-Disclosure Request Form (Form) submitted with Contractor’s bid/proposal, or records that have been specifically identified in this contract, the City will notify Contractor in writing of the request and will postpone disclosure.  While it is not a legal obligation, the City, as a courtesy, will allow Contractor up to ten business days to obtain and serve the City with a court injunction to prevent the City from releasing the records (reference RCW 42.56.540).  If you fail to obtain a Court order and serve the City within the ten days, the City may release the documents. 


The City will not assert an exemption from disclosure on Contractor’s behalf.  If Contractor believes that its records are exempt from disclosure, Contractor  is obligated to seek an injunction under RCW 42.56.540. Contractor acknowledges that the City will have no obligation or liability to Contractor if the records are disclosed.

38. Indemnification:   To the extent permitted by law, the Contractor shall protect, defend, indemnify and hold the City harmless from and against all claims, demands, damages, costs, actions and causes of actions, liabilities, fines, penalties,  judgments, expenses and attorney fees, resulting from the injury or death of any person or the damage to or destruction of property, or the infringement of any patent, copyright, trademark or trade secret, arising out of the work performed or goods provided under this Contract, or the Contractor’s violation of any law, ordinance or regulation, contract provision or term, or condition of regulatory authorization or permit, except for damages resulting from the sole negligence of the City.  As to the City of Seattle, the Contractor waives any immunity it may have under RCW Title 51 or any other Worker’s Compensation statute.  The parties acknowledge that this waiver has been negotiated by them, and that the contract price reflects this negotiation.

39. Insurance:  Unless specified otherwise, the following is in effect.  Contractor shall maintain at its own expense at all times during the term of this Contract the following insurance with limits of liability consistent with those generally carried by similarly situated enterprise: 


1.
Minimum Coverages and Limits of Liability. Contractor shall at all times during the term of this Agreement maintain continuously, at its own expense, minimum insurance coverage’s and limits of liability as specified below:


A.
Commercial General Liability (CGL) insurance, including:



- Premises/Operations




 -Products/Completed Operations



- Personal/Advertising Injury




- Contractual 




- Independent Contractors 


                                           - Stop Gap/Employers Liability


With minimum limits of liability of $1,000,000 each occurrence combined single limit bodily injury and property damage (“CSL”), except:



$1,000,000 Personal/Advertising Injury




$1,000,000 each /disease/employee Stop Gap/Employer’s Liability


B.
Automobile Liability insurance, including coverage for owned, non-owned, leased or hired vehicles with a minimum limit of liability of $1,000,000 CSL.


C.
 Worker’s Compensation for industrial injury to Contractor’s employees in accordance with the provisions of Title 51 of the Revised Code of Washington. 


2.
Seattle as Additional Insured.  The City of Seattle shall be included as an additional insured under CGL and Automobile Liability insurance for primary and non-contributory limits of liability.


3.
No Limitation of Liability. The limits of insurance coverage specified herein in subparagraph 1A are minimum limits of insurance coverage only and shall not be deemed to limit the liability of Vendor’s insurer except as respects the stated limit of liability of each policy.  Where required to be an additional insured, the City of Seattle shall be so for the full limits of insurance coverage required by Vendor, whether such limits are primary, excess, contingent or otherwise. Any limitations of insurance liability shall have no effect on Vendor’s obligation to indemnify the City.

4.
Minimum Security Requirement.  All insurers must be rated A- VII or higher in the current A.M. Best's Key Rating Guide and licensed to do business in the State of Washington unless coverage is issued as surplus lines by a Washington Surplus lines broker.


5.
Self-Insurance.  Any self-insured retention not fronted by an insurer must be disclosed.  Any defense costs or claim payments falling within a self-insured retention shall be the responsibility of Contractor.


6.
Evidence of Coverage.  Prior to performance of any scope of work, Contractor shall provide certification of insurance acceptable to the City evidencing the minimum coverage’s and limits of liability and other requirements specified herein.  Such certification must include a copy of the policy provision documenting that the City of Seattle is an additional insured for commercial general liability insurance on a primary and non-contributory basis.  


40. Audit: Upon request, Contractor shall permit Seattle, and any other governmental agency involved in the funding of the Work (“Agency”), to inspect and audit all pertinent books and records of Contractor, any subcontractor, or any other person or entity that performed work in connection with or related to the Work, at any and all times deemed necessary by Seattle or Agency, including up to six years after the final payment or release of withheld amounts has been made under this Contract.  Such inspection and audit shall occur in King County, Washington or other such reasonable location as Seattle or Agency selects.  The Contractor shall supply Seattle with, or shall permit Seattle to make, a copy of any books and records and any portion thereof.  The Contractor shall ensure that such inspection, audit and copying right of Seattle and Agency is a condition of any subcontract, agreement or other arrangement under which any other person or entity is permitted to perform work under this Contract.  Also see Federal provisions for federal access when this contract is paid in part or in whole by federal fund sources.

41. Contractual Relationship: The relationship of Contractor to Seattle by reason of this Contract shall be that of an independent contractor.  This Contract does not authorize Contractor to act as the agent or legal representative of Seattle for any purpose whatsoever.  Contractor is not granted any express or implied right or authority to assume or create any obligation or responsibility on behalf of or in the name of Seattle or to bind Seattle in any manner or thing whatsoever.


42. Supervision and Coordination:  Contractor shall:


· Competently and efficiently, supervise and direct the implementation and completion of all contract requirements specified herein.


· Designate in its bid or proposal to Seattle, a representative(s) with the authority to legally commit Contractor’s firm.  All communications given or received from the Contractor’s representative shall be binding on the Contractor.


· Promote and offer to City of Seattle employees only those materials, equipment and/or services as stated herein and allowed for by contractual requirements.  Violation of this condition will be grounds for contract termination.


43. Compliance with Law: 


· General Requirement:   The Contractor, at its sole cost and expense, shall perform and comply with all applicable laws of the United States and the State of Washington; the Charter, Municipal Code, and ordinances of The City of Seattle; and rules, regulations, orders, and directives of their respective administrative agencies and officers.


· Licenses and Similar Authorizations:   The Contractor, at no expense to the City, shall secure and maintain in full force and effect during the term of this Contract all required licenses, permits, and similar legal authorizations, and comply with all related requirements.


· Taxes:   The Contractor shall pay, before delinquency, all taxes, import duties, levies, and assessments arising from its activities and undertakings under this Contract; taxes levied on its property, equipment and improvements; and taxes on the Contractor's interest in this Contract. 


44. No Gifts or Gratuities: Contractor shall not directly or indirectly offer anything of value (such as retainers, loans, entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work or meals) to any City employee, volunteer or official, that is intended, or may appear to a reasonable person to be intended, to obtain or give special consideration to the Contractor.  Promotional items worth less than $25 may be distributed by the Contractor to City employees if the Contractor uses the items as routine and standard promotions for business. Any violation of this provision may result in termination of this Contract.  Nothing in this Contract prohibits donations to campaigns for election to City office, so long as the donation is disclosed as required by the election campaign disclosure laws of the City and of the State.


45. Contract Workers with 1,000 Hours: Throughout the life of the Contract, Contractor shall provide written notice to City Purchasing and the City Project Manager of any contract worker that shall perform more than 1,000 hours of contract work for the City within a rolling 12-month period.  Such hours include those that the contract worker performs for the Contract, and any other hours that the worker performs for the City under any other contract.  Such workers are subject to the requirements of the City Ethics Code, Seattle Municipal Code 4.16.  The Contractor shall advise their Contract workers as applicable.


46. Intellectual Property Rights:   

Patents:  Contractor hereby assigns to Seattle all rights in any invention, improvement, or discovery, together with all related information, including but not limited to, designs, specifications, data, patent rights and findings developed in connection with the performance of Contract or any subcontract hereunder.  Notwithstanding the above, the Contractor does not convey to Seattle, nor does Seattle obtain, any right to any document or material utilized by Contractor that was created or produced separate from this Contract or was preexisting material (not already owned by Seattle), provided that the Contractor has clearly identified in writing such material as preexisting prior to commencement of the Work.  To the extent that preexisting materials are incorporated into the Work, the Contractor grants Seattle an irrevocable, non-exclusive, fully paid, royalty-free right and/or license to use, execute, reproduce, display, and transfer the preexisting material, but only as an inseparable part of the Work.


Copyrights:  For materials and documents prepared by Contractor in connection with Work, Contractor shall retain the copyright (including the right of reuse) whether or not the Work is completed.  Contractor grants to Seattle a non-exclusive, irrevocable, unlimited, royalty-free license to use every document and all other materials prepared by the Contractor for Seattle under this Contract.  If requested by Seattle, a copy of all drawing, prints, plans, field notes, reports, documents, files, input materials, output materials, the media upon which they are located (including cards, tapes, discs and other storage facilities), software programs or packages (including source code or codes, object codes, upgrades, revisions, modifications, and any related materials) and/or any other related documents or materials developed solely for and paid for by Seattle in connection with the Work, shall be promptly delivered to Seattle. 


Seattle may make and retain copies of such documents for its information and reference in connection with their use on the project.  The Contractor does not represent or warrant that such documents are suitable for reuse by Seattle, or others, on extensions of the project, or on any other project. Contractor represents and warrants that it has all necessary legal authority to make the assignments and grant the licenses required by this Section.


47. No personal liability:  No officer, agent or authorized employee of the City shall be personally responsible for any liability arising under this Contract, whether expressed or implied, nor for any statement or representation made herein or in any connection with this Contract.


48. Binding Effect:   The provisions, covenants and conditions in this Contract apply to bind the parties, their legal heirs, representatives, successors, and assigns. 


49. Waiver:   No covenant, term or condition or the breach thereof shall be deemed waived, except by written consent of the party against whom the waiver is claimed, and any waiver of the breach of any covenant, term or condition shall not be deemed to be a waiver of any preceding or succeeding breach of the same or any other covenant, term or condition.  Neither the acceptance by Seattle of any performance by the Contractor after the time the same shall have become due nor payment to the Contractor for any portion of the Work shall constitute a waiver by Seattle of the breach or default of any covenant, term or condition unless otherwise this is expressly agreed to by Seattle, in writing.  The City’s failure to insist on performance of any of the terms or conditions herein or to exercise any right or privilege or the City’s waiver of any breach hereunder shall not thereafter waive any other term, condition, or privilege, whether the same or similar type.

50. Anti-Trust:  Seattle maintains that, in actual practice, overcharges resulting from antitrust violations are borne by the purchaser.  Therefore the Contractor hereby assigns to Seattle any and all claims for such overcharges except overcharges which result from antitrust violations commencing after the price is established under this contract and which are not passed on to Seattle under an escalation clause.


51. Applicable Law:   This Contract shall be construed under the laws of the State of Washington.  The venue for any action relating to this Contract shall be in the Superior Court for King County, State of Washington. 


52. Remedies Cumulative:   Remedies under this Contract are cumulative; the use of one remedy shall not be taken to exclude or waive the right to use another. 

53. Captions:  The titles of sections, or subsections, are for convenience only and do not define or limit the contents.


54. Severability:   Any invalidity, in whole or in part, of any provision of this Contract shall not affect the validity of any other of its provisions. 


55. Disputes:  Seattle and Contractor shall maintain business continuity to the extent practical while pursuing disputes. Any dispute or misunderstanding that may arise under this Contract concerning Contractor's performance shall first be resolved, if mutually agreed to be appropriate, through negotiations between the Contractor's Project Manager and Seattle's Project Manager, or if mutually agreed, referred to the City’s named representative and the Contractor's senior executive(s).  Either party may decline or discontinue such discussions and may then pursue other means to resolve such disputes, or may by mutual agreement pursue other dispute alternatives such as alternate dispute resolution processes. Nothing in this dispute process shall in any way mitigate the rights, if any, of either party to terminate the contract in accordance with the termination provisions herein.


Notwithstanding above, if Seattle believes in good faith that some portion of Work has not been completed satisfactorily, Seattle may require Contractor to correct such work prior to Seattle payment.  In such event, Seattle must clearly and reasonably provide to Contractor an explanation of the concern and the remedy that Seattle expects.  Seattle may withhold from any payment that is otherwise due, an amount that Seattle in good faith finds to be under dispute, or if the Contractor does not provide a sufficient remedy, Seattle may retain the amount equal to the cost to Seattle for otherwise correcting or remedying the work not properly completed.  


56. Termination:

For Cause:  Seattle may terminate this Contract if the Contractor is in material breach of any of its terms , and such breach has not been corrected to Seattle’s reasonable satisfaction in a timely manner.


For City’s Convenience:  Seattle may terminate this Contract in whole or in part, without cause and for any reason including Seattle’s convenience, upon written notice to the Contractor.

Nonappropriation of Funds:  Seattle may terminate this Contract at any time without notice due to nonappropriation of funds, whether such funds are local, state or federal grants, and no such notice shall be required notwithstanding any notice requirements that may be agreed upon for other causes of termination.


Acts of Insolvency:  Seattle may terminate this Contract by written notice to Contractor if the Contractor becomes insolvent, makes a general assignment for the benefit of creditors, suffers or permits the appointment of a receiver for its business or assets, becomes subject to any proceeding under any bankruptcy or insolvency law whether domestic or foreign, or is wound up or liquidated, voluntarily or otherwise.


Termination for Gifts or Gratuities:  Seattle may terminate this Contract by written notice to Contractor if Seattle finds that any gratuity in the form of entertainment, a gift, or otherwise, was offered to or given by the Contractor or any agent therefor to any City official, officer or employee, as defined above.


Notice:   Seattle is not required to provide advance notice of termination.  Notwithstanding, the Buyer may issue a termination notice with an effective date later than the termination notice itself.  In such case, the Contractor shall continue to provide products and services as required by the Buyer until the effective date provided in the termination notice. 

Actions upon Termination:  In the event of termination not the fault of the Contractor, the Contractor shall be paid for the services properly performed prior to termination, together with any reimbursable expenses then due, but in no event shall such compensation exceed the maximum compensation to be paid under the Contract.  The Contractor agrees that this payment shall fully and adequately compensate the Contractor and all subcontractors for all profits, costs, expenses, losses, liabilities, damages, taxes, and charges of any kind whatsoever (whether foreseen or unforeseen) attributable to the termination of this Contract. Upon termination for any reason, the Contractor shall provide Seattle with the most current design documents, contract documents, writings and other product it has completed to the date of termination, along with copies of all project-related correspondence and similar items.  Seattle shall have the same rights to use these materials as if termination had not occurred. 

57. Force Majeure – Suspension and Termination: This section applies in the event that either party is unable to perform the obligations of this contract because of a Force Majeure event as defined herein, to the extent that the Contract obligations must be suspended in full.  A Force Majeure event is an event that prohibits performance and is beyond the control of the party.  Such events may include natural or man-made disasters, or an action or decree of a superior governmental body, which prevents performance.


Force Majeure under this Section shall only apply in the event that performance is rendered not possible by either party or its agents.  Should it be possible to provide partial performance that is acceptable to the City under Section #2 (Emergencies or Dias asters), Section #2 below shall instead be in force.


Should either party suffer from a Force Majeure event and is unable to provide performance, such party shall give notice to the remaining party as soon as practical and shall do everything possible to resume performance. 


Upon receipt of such notice, the party shall be excused from such performance as is affected by the Force Majeure Event for the period of such Event.  If such Event affects the delivery date or warranty provisions of this Agreement, such date or warranty period shall automatically be extended for a period equal to the duration of such Event.


58. Major Emergencies or Disasters:  The City may undergo an emergency or disaster that may require the Contractor to either increase or decrease quantities from normal deliveries, or that may disrupt the Contractor’s ability to provide normal performance.  Such events may include, but are not limited to, a storm, high wind, earthquake, flood, hazardous material release, and transportation mishap, loss of any utility service, fire, terrorist activity or any combination of the above.  In such events, the following shall apply.


(a) The City shall notify the Contractor that the City is experiencing an emergency or disaster, and will request emergency and priority services from the Contractor.


(b) The City may request that the Contractor provide either increased or decreased quantities from traditional orders, or may request Contractor provide additional products or services.


(c) Upon such notice by the City, the Contractor shall make reasonable efforts to provide the City the materials in the quantities requested and within the schedule specified by the City, adhering to the conditions in this Section.


(d) The City of Seattle shall be the customer of first priority for the Contractor, except where preceded by State or Federal government mandates.  The Contractor shall provide its best and priority efforts to provide the requested goods and/or services to the City of Seattle in as complete and timely manner as possible.  Such efforts by the Contractor are not to be diminished as a result of Contractor providing service to other customers, except as mandated by State or Federal governments.  


(e) If the Contractor is unable to respond in the time and/or quantities requested by the City, the Contractor shall promptly assist the City to the extent practicable, to gain access to alternative materials and/or services. This may include:


a. Coordinating with other distributors or subsidiaries beyond those in the local region to fulfill order requests; 


b. Offering the City substitutions provided the Contractor obtains prior approval from the City for such substitution.


The Contractor shall charge the City the price determined in this Contract for the goods and services provided, and if no price has been determined, it shall charge the City a price that is normally charged for such goods and/or services (such as listed prices for items in stock).  However, in the event that the City’s request results in the Contractor incurring unavoidable additional costs and causes the Contractor to increase prices in order to obtain a fair rate of return, the Contractor shall charge the City a price not to exceed the cost/profit formula found in this Contract.


59. Interlocal Cooperation Act:  RCW 39.34 allows cooperative purchasing between public agencies, and other political subdivisions.  SMC 20.60.100 also allows non profits to use these agreements.  Such agencies that file an Intergovernmental Cooperative Purchasing Agreement with the City of Seattle may purchase from Contracts established by the City.  Unless Contractor declines on the Offer submitted by the Seller to the City, the Contractor agrees to sell additional items at the bid prices, terms and conditions, to other eligible governmental agencies that have such agreements with the City.  The City of Seattle accepts no responsibility for the payment of the purchase price by other governmental agencies.  Should the Contractor require additional pricing for such purchases, the Contractor is to name such additional pricing upon Offer to the City.

60. City Debarment:  In accordance with SMC Ch. 20.70, the Director of Finance and Administrative Services or designee may debar a Contractor from entering into a Contract with the City or from acting as a subcontractor on any Contract with the City for up to five years after determining that any of the following reasons exist: 


1) Contractor has received overall performance evaluations of deficient, inadequate, or substandard performance on three or more City Contracts.


2) Contractor failed to comply with City ordinances or Contract terms, including but not limited to, ordinance or Contract terms relating to small business utilization, discrimination, prevailing wage requirements, equal benefits, or apprentice utilization.  


3) Contractor abandoned, surrendered, or failed to complete or to perform work on or in connection with a City Contract.  


4) Contractor failed to comply with Contract provisions, including but not limited to quality of workmanship, timeliness of performance, and safety standards. 


5) Contractor submitted false or intentionally misleading documents, reports, invoices, or other statements to the City in connection with a Contract. 


6) Contractor colluded with another contractor to restrain competition. 


7) Contractor committed fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Contract for the City or any other government entity.


8) Contractor failed to cooperate in a City debarment investigation. 


9) Contractor failed to comply with SMC 14.04, SMC Ch. 14.10, SMC Ch. 20.42, or SMC Ch. 20.45, or other local, State, or federal non-discrimination laws. 


The Director may issue an Order of Debarment after adhering to the procedures specified in SMC 20.70.050.   The rights and remedies of the City under these provisions are in addition to any other rights and remedies provided by law or under the Contract. 


61. Recycled Product Requirements:  To promote and encourage environmentally sustainable practices for companies doing business with the City, the City requires that Contractors under City contract use environmentally preferable products in production of City work products.  

Green Seal Products: Contractor shall use Green Seal, Eco-Logo or other certified cleaning products if approved by the City, in performance of all cleaning and janitorial work to protect the health, safety, wellness and environmentally sustainable practices that the City requires of companies doing business with the City.  Cleaning products, floor care products and other products used in the performance of work that carry a Green Seal certification are required. The Bidder shall identify the products that the Bidder intends to use at the City facilities and shall list them on the Offer Form, with a notation to confirm the Green Seal product certification.  The Green Seal website is: http://www.greenseal.org/findaproduct/index.cfm.  The City has contracts with various Contractors who will supply the winning Bidder with Green Seal certified products for use in performance of City contract work, at City contract pricing. For the list of Contractors, contact the City Buyer.

Paper and Paper Product Requirements:  The City desires use of 100% PCF (post consumer recycled content, chlorine-free) paper, to comply with the City Executive Order and to encourage environmentally preferable practices for City business.  Such paper is available at City contract prices from Keeney’s Office Supplies at 425-285-0541.  


The City prohibits vinyl binders.  The City prefers 100% recycled stock Binders. “Rebinders” are a product that fit this requirement and are available at City contract prices from Complete Office at 206-628-0059 or Keeney’s Office Supplies at 425-285-0541.  Please do not use binders or plastic folders, unless essential.  Note - Keeney’s is a Women Owned Firm and may be noted on your Outreach Plan.


Contractors shall duplex materials prepared for Seattle under this Contract, whether materials are printed or copied, except when impracticable due to the nature of the product.  This is executed under the Mayor's Executive Order, issued February 13, 2005.


62. Workers Right to Know:  “Right to Know” legislation required the Department of Labor and Industries to establish a program to make employers and employees more aware of the hazardous substances in their work environment.  WAC 296-800-108 requires among other things that all manufacturers/distributors of hazardous substances, including any of the items listed on this ITB, RFP or contract bid and subsequent award, must include with each delivery completed Material Safety Data Sheets (MSDS) for each hazardous material.  Additionally, each container of hazardous material must be appropriately labeled with:  the identity of the hazardous material, appropriate hazardous warnings, and the Name and Address of the chemical manufacturer, importer, or other responsible party. Labor and Industries may levy appropriate fines against employers for noncompliance and agencies may withhold payment pending receipt of a legible copy of the MSDS.  OSHA Form 20 is not acceptable in lieu of this requirement unless it is modified to include appropriate information relative to “carcinogenic ingredients: and “routes of entry” of the product(s) in question.

63. Davis Bacon Act.

If this work has federal funding, work in this contract is subject to prevailing wage requirements for both the State (RCW Chapter 39.12) and federal (Davis-Bacon and related acts), if such work has an applicable wage category.  The Contractor and all subs must then comply with the Davis-Bacon Act  (includes (40 U.S.C. 276a to a-7) and related Acts (Walsh-Healy Public Contracts Act for manufacturer, and the McNamara-O’Hara Service Contract Act for services), as supplemented by Department of Labor regulations (29 CFR part 5, “Labor Standards Provisions Applicable to Contracts Governing Federally Financed and Assisted Construction”). 


The Contractor and every Subcontractor must then pay the greater of the State prevailing wage rates and the federal prevailing wage rates as issued by the Secretary of Labor, on a classification by classification basis.  Contractors shall be required to pay wages not less than once a week. The Contractor shall report all suspected or reported violations to the City.   http://www.gpo.gov/davisbacon/wa.html 

Posting Notices


Notices and posters shall be placed in areas readily          accessible to read by employees.   The Contractor shall ensure the following are posted:  


 


1. EEOC - P/E-1 (revised 11/09) - Equal Employment Opportunity is THE LAW published by US Department of Labor. Post for projects with federal-aid funding  


2 WH 1321 (revised 04/09) - Employee Rights under the Davis-Bacon Act published by US Department of Labor. Post for projects with federal-aid funding  


 


3. WHD 1088 (revised 07/09) - Employee Rights under the Fair Labor Standards Act published by US Department of Labor. Post on all projects 


4. WHD - 1420 (revised 01/09) - Employee Rights and Responsibilities under the Family and Medical Leave Act published by US Department Of Labor. Post on  all projects 


 


5. WHD-1462 (revised 01/12) – Employee Polygraph Protection Act published by US Department of Labor. Post on all projects 


 


6. F416-081-909 (revised 12/12) - Job Safety and Health Law published by Washington State Department of Labor and Industries. Post on all projects  


7. F242-191-909 (revised 12/12) - Notice to Employees published by Washington State Department of Labor and Industries. Post on all projects  


 


8. F700-074-909 (revised 12/12) - Your Rights as a Worker in Washington State by Washington State Department of Labor and Industries (L&I). Post on all projects 


 


9. EMS 9874 (revised 04/12) - Unemployment Benefits published by Washington State Employee Security Department. Post on all projects  


10. Post one copy of the approved “Statement of Intent to Pay Prevailing Wages for the Contractor, each Subcontractor, each lower tier subcontractor, and any other firm (Supplier, Manufacturer, or Fabricator) that falls under the provisions of RCW 39.12 because of the definition of “Contractor” in WAC 296-127-010  


 


11. Post one copy of the prevailing wage rates for the project

Apprentices


An apprentice is defined as a laborer, worker, or mechanic employed to perform the Work for whom an apprentice agreement is established through training program that is registered and approved by the Washington State Apprenticeship and Training Council (WSATC).  Pursuant to RCW 39.12.021 and RCW 49.04, apprentices must be paid the applicable prevailing hourly rate for an apprentice of that trade.


If employing apprentices, the Contractor shall submit to the Owner written evidence showing:


1. Each apprentice is enrolled in a program approved by the Washington State Apprenticeship and Training Council;


2. The progression schedule for each apprentice; and


3. The established apprentice-journey level ratios and wage rates in the project locality upon which the Contractor will base such ratios and rates under the Contract.  Any worker for whom an apprenticeship agreement has not been registered and approved by the Washington State Apprenticeship and Training Council shall be paid at the prevailing hourly journey level rate as provided in RCW 39.12.021.


Such evidence shall be submitted with the first payroll upon which the name of the employee appears.


Payroll Reports


Certified payrolls are required to be submitted by the Contractor to the Owner, for the Contractor and all Subcontractors or lower tier subcontractors, on all Federal-aid projects and, when requested in writing by the Owner, on projects funded with only Owner funds.  Certified payrolls shall be submitted to the Contracting Services Division, City of Seattle, mailing address:  P.O. Box 94687, Seattle, Washington 98124-4687 within 72 hours after the expiration of each pay period.  If these payrolls are not supplied within ten calendar days of the end of the preceding weekly payroll period for Federal-aid projects or within ten calendar days from the date of the written request on projects with only  Owner funds, any or all payments may be withheld until compliance is achieved.  Also, failure to provide these payrolls could result in other sanctions as provided by State laws (RCW 39.12.050) and/or Federal regulations (29 CFR 5.12).


All certified payrolls shall be complete and explicit.  Employee labor descriptions used on certified payrolls shall coincide exactly with the labor descriptions listed on the minimum wage schedule in the Contract unless the Engineer approves an alternate method to identify the labor used by the Contractor to compare with the labor listed in the Contract Provisions.  When an apprentice is shown on the certified payroll at a rate less than the minimum prevailing journey wage rate, the apprenticeship registration number for that employee from the State Apprenticeship and Training Council shall be shown along with the correct employee classification code.


Payroll reports shall contain the following information:

1.      Name and residence address of each worker.


2.      Last four digits of Social Security number of each worker.


3.      Classification of work performed by each worker.  The classification must be specific and match the classification categories listed in the Project Manual.


4.      Total number of hours employed each Day.


5.      Total number of hours employed during the payroll period.


6.      Straight time and overtime hourly rate of wages paid to each worker.


7.      Total or gross amount earned by each worker.


8.      Deductions for Medical Aid, FICA, federal withholding tax, and any other deductions taken.


9.      Net amount paid each worker.


10.    Contractor's (or Subcontractor's) name and address.


11.    Days and dates worked.


12.    Date of final Day of pay period.


13.    Whether fringe benefits were paid to each worker as part of the hourly wage rate or whether fringe benefits were paid into an approved plan, fund, or program.


Payrolls may be submitted on federal payroll form WH‑347 (or equivalent), which may be obtained by contacting the  Government Printing Office’s toll free number (866) 512-1800, 7:30 AM to 4:30 PM Eastern Time, or by accessing their web- site at http://bookstore.gpo.gov. The reverse side of the form contains an Affidavit that must be filled out and signed.  If the Contractor's payroll reports are computerized, the computerized reports may be submitted along with a Statement of Compliance Affidavit form, which may be photocopied from the sample in the Project Manual.


The first payroll submitted for the Work for both the Contractor and each Subcontractor shall be labeled "Initial".  The last payroll submitted for the Work for both the Contractor and each Subcontractor shall be labeled "Final".  Payrolls shall be sequentially numbered for all periods in which Work is performed.


64. Prevailing Wage Requirements.  


a. If this contract is subject to prevailing wages, as required by RCW 39.12 (Prevailing Wages on Public Works) and RCW 49.28 (Hours of Labor) as amended or supplemented, Contractor shall be responsible for compliance by the Contractor and all subcontractors with all provisions herein.  


b. Filing Your Intent:  The awarded Contractor and all subcontractors shall file an Intent to Pay Prevailing Wage Form concurrent with the execution of the contract.  


· To do so, the Contractor and any of their subcontractors will require a Contract Number and Start Date.  The Buyer will tell you the Contract Number; the start date is the date your contract is signed.


· The Contractor shall then promptly submit the Intent to the Department of Labor & Industries (L&I) for approval.  


· The Contractor also shall require any subcontractor to also file an Intent with L&I.


· This must be done online at the L&I website:  http://www.lni.wa.gov/TradesLicensing/PrevWage/default.asp.  


· If unable to file on-line, a paper copy of the approved Intent shall instead be promptly provided to the Buyer.  


· The Contractor shall notify the Buyer of the Intents that are filed by both the Contractor and all subs,


c. Contractor and any subcontractor shall not pay any laborer, worker or mechanic less than the prevailing hourly wage rates that were in effect at the time of bid opening for the worker classifications that are provided for under Prevailing Wages as issued by the State of Washington for the County in which the work shall be performed. 


d. Vocationally handicapped workers, i.e. those individuals whose earning capacity is impaired by physical or mental deficiency or injury, may be employed at wages lower than the established prevailing wage.  The Fair Labor Standards Act requires that wages based on individual productivity be paid to handicapped workers employed under certificates issued by the Secretary of Labor.  These certificates are acceptable to the Department of Labor and Industries.  Sheltered workshops for the handicapped may submit a request to the Department of Labor and Industries for a special certificate, which would, if approved, entitle them to pay their employees at wages, lower than the established prevailing wage.  


e. In certain situations, an Intent to Pay Prevailing wages shall be filed with the L&I and the Buyer, but the Contractor may indicate an exception on the Intent form that exempts the prevailing wages rates for the following:


· Sole owners and their spouse.


· Any partner who owns at least 30% of a partnership.


· The president, vice-president, and treasurer of a corporation if each one owns at least 30% of the corporation.


· Workers regularly employed on monthly or per diem salary by state or any political subdivision created by its laws.


f. Prevailing Wage rates in effect at the time of bid opening remain in effect for the duration of this contract, except for annual adjustments required by this agreement for multi-year contracts (where contract is longer than one year)  and for building service maintenance (janitorial, waxers, shampooers, and window cleaners).


g. It is the sole responsibility of the Contractor to assign the appropriate classification and associate wage rates to all laborers, workers or mechanics that perform any work under this contract, in conformance with the scope of work descriptions of the Industrial Statistician of the Washington State Department of Labor and Industries.  


h. With each invoice, Contractor will attach or write a statement that wages paid were compliant to applicable Prevailing Wage rates, including the Contractor and any subcontractors.

i. Upon contract completion, Contractor shall file the Affidavit of Wages Paid (form L700-007-000) approved by the Industrial Statistician of Washington L&I. This may be performed on-line if the Contractor has initiated the original Intent to Pay Prevailing Wage process on line.  The receipt of the approved affidavit is required before Seattle can pay the final invoice. The City may withhold payment on any invoice due the Contractor until the approved affidavit is received. 

j.  The Contractor shall also ensure that each Subcontractor likewise files an Affidavit.

k. The Contractor shall notify the Buyer and provide a copy of the Affidavit(s).


l. For jobs above $10,000, Contractor is required to post for employees’ inspection, the Intent form including the list of the labor classifications and wages used on the project.   This may be postured in the nearest local office, for road construction, sewer line, pipeline, transmission line, street or alley improvement projects as long as the employer provides a copy of the Intent form to the employee upon request. 


m. In the event any dispute arises as to what the prevailing wages are for this Contract, and the dispute cannot be solved by the parties involved, the matter shall be referred to the Director of the Department of Labor and Industries of the State of Washington.  In such case, the Director’s decision shall be final, conclusive and binding on all parties.  If the dispute involves a federal prevailing wage rate, the matter shall be referred to the U.S. Secretary of Labor for a decision.  In such case, the Secretary’s decision shall be final, conclusive and binding on all parties. 


65.  Prevailing Wage rate changes for Service Contracts greater than one year in duration:


a. This provision only applies to service contracts that continue beyond a single year in duration, including building service maintenance contracts (janitorial service contractors and work performed by janitors, waxers, shampooers, and window cleaners) and to multi-year service contracts.


b. Contractor and any subcontractor must pay at least the prevailing wage rates that were in effect at time of bid throughout the duration of the contract.  


c. Each contract anniversary thereafter, Contractor and any subcontractors shall review the then current Prevailing Wage Rates.  The Contractor shall increase wages paid if required to meet no less then the current wage rates in effect at the time of the contract anniversary. Contractor and any subcontractors shall file an affidavit and a new intent prior to contract extension.

d. Any price or rate increases made as a result of a change in the prevailing wages will be compensated by the City on a pass through basis if the Contract requests a price increase in accordance with the price increase request requirements provided elsewhere in this contract.  The Contractor must follow the contract instructions for pricing increases, notifying the Buyer at least 45 days prior to the contract anniversary date of any resulting price increase and documenting the increase.  

e. Payroll, wage, and cost records shall be retained, and may be audited or inspected. The Contractor, every Subcontractor, and all other individuals or firms required to pay prevailing wages are subject to investigation—including but not limited to on-site compliance interviews—by City Purchasing and Contracting Services (CPCS) and L&I in regard to payment of the required prevailing wage to workers, laborers, and mechanics employed on the project. If the investigations result in a finding that an individual or firm has violated the requirement to pay the prevailing rate of wage, the Owner may withhold payments to the Contractor. The Contractor or Subcontractor may also be subject to civil penalties and may be prohibited from bidding on any contract within the State of Washington for the period specified by law.


67.  Background Checks and Immigrant Status



Background checks will/will not be required for workers that will be performing the work under this contract.  The City has strict policies regarding the use of Background checks, criminal checks, immigrant status, and/or religious affiliation for contract workers.  The policies are incorporated into the contract and available for viewing on-line at http://www.seattle.gov/city-purchasing-and-contracting/social-equity/background-checks    

68.
Paid Sick Time and Safe Time Ordinance: 
An ordinance that requires companies to provide employees who work more than 240 hours within a year inside Seattle, with accrued paid sick and paid safe time for use when an employee or a family member needs time off from work due to illness or a critical safety issue. The ordinance applies to employers, regardless of where they are located, with more than four full-time equivalent employees.  This is in addition and additive to benefits a worker receives under prevailing wages per WAC 296-127-014(4). City contract specialists may audit payroll records or interview workers as needed to ensure compliance to the ordinance. Please see http://www.seattle.gov/laborstandards, or may call the Office of Labor Standards at 206.684.4500 with questions.

69. Other Labor Standards Requirements:  The Vendor shall comply to the extent applicable with the City's Minimum Wage labor standards as required by SMC 14.19, setting wage standards for employees working within city limits as well as the Wage Theft labor standards as required by SMC 14.20, setting basic requirements for payment of wages and tips for employees working within city limits and providing various payment documentation to employees.

70.
Campaign Contributions (Initiative Measure No. 122):  
Elected officials and candidates are prohibited from accepting or soliciting campaign contributions from anyone having at least $250,000 in contracts with the City in the last two years or who has paid at least $5,000 in the last 12 months to lobby the City.  Please see Initiative 122, or call the Ethics Director with questions.  For questions about this measure, contact: Polly Grow, Seattle Ethics and Elections, 206-615-1248 or polly.grow@seattle.gov. 


Federal Provisions


71.
Equal Employment Opportunity:  All Contractors must comply with federal Executive Order 11246, “Equal Employment Opportunity,” as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and as supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.:

72.
Civil Rights Act Title VI: The Contractor must comply with the provisions of the Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.).  The law provides that no person in the United States shall, on the grounds of race, color or national origin, be denied the benefits of, be excluded from participation in, or be subjected to, discrimination under any program or activity receiving federal financial assistance.

73.
Audit: Seattle, the Federal grant agency if any, the Comptroller General of the United States, or any of their duly authorized representatives shall be provided access to any books, documents, papers and records of the subcontractor or any subcontract which are directly pertinent to this specific contract for the purpose of making audit, examination, excerpts and transcriptions. FAR clause 52.215-2 incorporated by reference.  The complete clause may be viewed at http://www.whitehouse.gov/omb/circulars/a110/  The OMB A-110 provisions in effect at the time of this order govern.  FAR clauses may be viewed at http:www.arnet.gov/far/


74.
Americans with Disabilities Act:   The Contractor shall comply with all applicable provisions of the Americans with Disabilities Act of 1990 (ADA) in performing its obligations under this Contract.  In particular, if the Contractor is providing services, programs, or activities to City employees or members of the public as part of this Contract, the Contractor shall not deny participation or the benefits of such services, programs, or activities to people with disabilities on the basis of such disability.  Failure to comply with the provisions of the ADA shall be a material breach of, and grounds for the immediate termination of, this Contract.


75.
OSHA/WISHA:  Contractor agrees to comply with conditions of the Federal Occupational Safety and Health Acts of 1970 (OSHA), as may be amended, and, if it has a workplace within the State of Washington, the Washington Industrial Safety and Health Act of 1973 (WISHA), as may be amended, and the standards and regulations issued thereunder and certifies that all items furnished and purchased under this order will conform to and comply with said standards and regulations.  Contractor further agrees to indemnify and hold harmless purchaser from all damages assessed against purchaser as a result of Contractor’s failure to comply with the acts and standards thereunder and for the failure of the items furnished under this order to so comply.


76.
Contract Work Hours and Safety Standards: For all contracts that employ mechanics or laborers, the Contractor and all subs shall comply with Sections 102 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333), as supplemented by Department of Labor regulations (29 CFR part 5).  Under Section 102 of the Act, each contractor shall be required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 hours.  Work in excess of the standard work week is permissible provide that the worker is compensated at a rate of not less than 1 ½ times the basic rate of pay for all hours worked in excess of 40 hours in the work week.  Section 107 of the Act is applicable to construction work and provides that no laborer or mechanic shall be required to work in surroundings or under working conditions which are unsanitary, hazardous or dangerous.  These requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or contracts for transportation or transmission of intelligence. 


77.
Beck Notice:  Notification of Employee Rights Concerning Payment of Union Dues or Fees (Executive Order 13201) shall apply to all contracts above $100,000.


78. Clean Air Act and Federal Water Pollution Control Act:  All Contractors and subcontractors shall comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et seq.).  Violations shall be reported to the City immediately and to the Regional Office of the Environmental Protection Agency (EPA).


79.
Energy Efficiency:  All contractors and subcontractors must comply with mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871).


80.
Federal Amendments: Federal agencies are permitted to require changes, remedies, changed conditions, access and records retention, suspension of work, and other clauses approved by the Office of Federal Procurement Policy, per OMB Circular A-102 Common Rule, Section 36.


81.
Federal Debarment for Primes and all Subcontractors: By signing this agreement, the Contractor certifies that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.  Contractor shall immediately notify the City of any suspension or debarment or other action that excludes the Contractor and any subcontractor level from participation in Federal contracting.  Prior to performance of any work by the Contractor or any subcontractor under this contract, Contractor shall verify all subcontractors that are intended and/or used by the Contractor for performance of City work are in good standing and are not debarred, suspended or otherwise ineligible by the Federal Government. Contractor shall include this same provision in any subcontractor or lower contract agreements.  Debarment shall be verified at https://www.sam.gov/portal/public/SAM/#1 .  The Contractor shall keep documentation of such verification within the Contractor records.


82.
Copeland Anti-Kickback Act):  All contractors and subcontractors for construction or repair shall comply with the Copeland “Anti-Kickback” Action (18 U.S.C. 874), as supplemented by Department of Labor regulations (29 CFR, part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”).  The Act provides that each contractor or subcontractor is prohibited from inducing, by any means, any person employed in the construction, completion or repair of public work, to give up any part of the compensation to which s/he is otherwise entitled.  The Contractor shall immediately notify the City of any suspected or reported violations.


83.
Byrd Anti-Lobbying Amendment:  Contractors executing contracts with the City shall sign the Contractor Questionnaire, providing certification of compliance to the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).  Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 13652. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award.  Such disclosures are forwarded from tier to tier up to the City.

84.
Procurement of Recovered Material: A non-Federal entity that is a state agency or agency of a political subdivision of a state and its contractors must comply with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring solid waste management services in a manner that maximizes energy and resource recovery; and establishing an affirmative procurement program for procurement of recovered materials identified in the EPA guidelines.  
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[bookmark: _GoBack]Risk Management Checklist – FAS City Purchasing

DEPARTMENT TO COMPLETE ALL FIELDS ON THIS PAGE.  

Low – Med High Risk - SEND COMPLETED CHECKLIST TO BUYER WITH YOUR BLANKET CONTRACT REQUEST OR REQUISITION    

High Risk - SEND COMPLETED CHECKLIST to Risk Management (Sheila.Barker@seattle.gov or Keith.Ayling@seattle.gov)



   

PROJECT NAME: ITB for Upfitting Contract		DEPARTMENTAL CONTACT: Leonard Cheever	DEPT& DIV:FAS-FMD FAD03  TEL EXT: 206-684-0145	

ONE BOX BELOW MUST BE CHECKED FOR EACH RISK ELEMENT – DO NOT LEAVE ALL FOUR BOXES UNCHECKED



RISK ELEMENT	     LOW		M  		MEDIUM		MEDIUM HIGH		               HIGH   - SEND TO RISK MANAGEMENT

										               			 *Attach Scope of Work for complex projects, Professional Service & IT	

[bookmark: Check77]CONTRACT VALUE	     |_| UP TO $100k	       		|_| $100k-$500k	    	|_| $500k-$1 M			|X|$1M



MOTOR VEHICLES	     |_| None or FOB Common Carrier 	|_| Autos/Small Trucks            |_| Large Trucks			|_|Cranes/Heavy Equipment

*Check “MEDIUM” or higher if Vendro must use their own vehicle to complete any part of the Scope of Work



AIRCRAFT 	     |_| None/Airlines     		|_| Chartered Fixed-Wing       |_| Chartered Helicopter		|_|Non-Professional Pilot



ENVIRONMENTAL	     |_| No RCRA* levels  		|_| Some RCRA* level              |_| Truckload RCRA* level		|_|Multi-truckload RCRA* LEVEL

* Resource Conservation and Recovery Act (1978) http://dnr.wi.gov/org/aw/rr/cleanup/haz_waste_docs/hazwaste_ppt.pdf    



WATERCRAFT	     |_| None	       		|_| <26FT Excl-NavWa*	 |_| 46-65FT or Incl NavWa		|_|NavWa Incl Master and Crew

*NavWa = Navigable Waterways - http://your.kingcounty.gov/dnrp/library/water-and-land/shorelines/map-folio/technical-appendix/wdnr-navigable-waters-map.pdf

 MARITIME WC	     |_| None in *NavWa	       			     	 |_| NavWa Excl-Divers		|_|NavWa Incl Divers



GARAGE RISK	     |_| No Vehicle Bailment                      |_|  Parking Lot  	                  |_| Vehicle Modification/Storage          |_| Tow Truck/On-Hook



PROFESSIONAL 	     |_|None	       	  				                				|_|Any Prof Services listed below*		

SERVICES							      								      

(Architectural/engineering(A/E), environmental, geotechnical, real estate, medical, laboratory, surveying, mapping, Construction Management/Administration or high-level Technical/Strategic Management Consulting)



IT /Technology/	     |_| None			|_| Off-the-Shelf,   						|_| Any other IT/Tech*
SAAS       						       no security issues					



Credit Card Payment  |_| None										|_| Any Credit Card or PCI use or involvement

Processing												(Provide PCI Questionnaire to Risk Management- attached)



If “AIRCRAFT” =  MEDIUM  or MEDIUM HIGH, check  “AVIATION LIABILITY” and insert MINIMUM LIMIT of $1,000,000 limit for MEDIUM; $5,000,000 for MEDIUM HIGH.



If “ENVIRONMENTAL”= MEDIUM  or MEDIUM HIGH, check “CONTRACTOR’S POLLUTION LIABILITY” box with $1,000,000 limit.



If “WATERCRAFT” = MEDIUM HIGH, check “WATERCRAFT/P&I LIABILITY” box with minimum $1,000,000 limit.



If “MARITIME WC“ = MEDIUM HIGH, check “U.S. L.& H.” box with $1,000,000 limit.



If “GARAGE” = MEDIUM  or MEDIUM HIGH, check “GARAGE KEEPER’S LEGAL LIABILITY” box on next page with minimum limit for EACH VEHICLE and for EACH OCCURRENCE commensurate with respective maximum per vehicle and aggregate values of all non-owned vehicles in vendor’s custody at its largest facility.







Form Completed By: Leonard Cheever  					Date: 7/25/2018	

					

THIS PAGE TO BE COMPLETED ONLY BY FAS CITY PURCHASING or RISK MANAGEMENT

|_|  STANDARD Insurance

|_| NON-STANDARD ADDITIONAL COVERAGES OR INCREASED LIMITS (Coordinate with Risk Management when any HIGH RISK boxes are marked)



Transfer any NON-STANDARD ADDITIONAL COVERAGES OR INCREASED LIMITS to the Insurance Transmittal Form  and attach to ITB/RFP.  



REQUIRED COVERAGES AND MINIMUM LIMITS (STANDARD INSURANCE in purple; ADDITIONAL COVERAGES AND/OR INCREASED LIMITS OF LIABILITY in red.)

STANDARD INSURANCE REQUIRED:  

 Commercial General Liability (CGL) or equivalent insurance 

[bookmark: Check72] |_|  XCU and Subsidence Perils not excluded

 |_| Products/Completed Operations. Additional l Insured

  Automobile Liability insurance 

 |_|  In-Transit Pollution Liability CA 99 48/Mcs-90

·  |_|  Garage Keeper’s Legal Liability (GKLL) with minimum limit of liability of $        each vehicle and $       each occurrence.   

·  |_| “On-Hook” GKLL coverage required with minimum limit of liability of $      each vehicle.

   Worker's Compensation insurance



	ADDITIONAL COVERAGES AND/OR INCREASED LIMITS: 

[bookmark: Text2]|_|  Umbrella/Excess /Bumbershoot Liability with minimum limits of liability of |_| $1,000,000 |_| or $      CSL.  ($      CSL Minimum Total Limits)

[bookmark: Text1]|_|  Contractor’s Pollution Liability insurance with minimum limits of liability of |_|$1,000,000 |_| or $      each claim.

|_|  Aviation Liability insurance with minimum limits of |_|$1,000,000 or |_| $      CSL.

	|_|  Professional Liability (E&O) insurance with minimum limits of liability |_|$1,000,000 or |_| $     each claim

|_|  Watercraft/P&I insurance with minimum limits of |_|$1,000,000 or |_| $      CSL.

|_|  Ship Repairer’s or Marina Operator’s Legal Liability insurance with minimum limits of liability of $      each vessel

|_|  Federal Maritime insurance with:

	|_| U.S.L.&H. minimum limits |_| $1,000,000 or |_| $     .  

	|_| Jones Act minimum limits |_| $1,000,000 or $     .

|_|  Crime Insurance/Employee Theft with minimum limits |_| $1,000,000 or |_| $      per occurrence. 

|_|  Technology E&O Insurance with minimum limits  |_| $1,000,000 or |_| $      per occurrence.  

|_|  Network Security/Cyber Liability (Cyber Protection) with minimum limits  |_| $      each wrongful act.

	|_|  Sublimit for Notification Costs |_| $      each wrongful act

[bookmark: Check61]	|_|  Other:        with minimum limit $     



									When required by HIGH Risk Elements:

     					     			     						     

City Purchasing				Date			Risk Management				Date

Checklist Revised 5-5-15
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THE SEATTLE ETHICS & ELECTIONS COMMISSION

The SEEC is a seven-member, independent panel
of citizen volunteers. The Commission and its staff
are responsible for administering the City of Seattle
Ethics, Elections, and Whistleblower Protection
Codes. Three Commissioners are appointed by the
Mayor, three by the City Council, and the seventh
by the other six. They are confirmed by the City
Council and serve overlapping three-year terms.

The Commission is supported by a staff of six
employees who provide training, investigate
complaints, and issue advisory opinions.

TRAINING AND INFORMATION

Ethics training and brochures are available by
request. Information is also available at the
Commission website: http:/www.seattle.gov/ethics/.

CoMMISSION MEETINGS

You are invited to attend any Commission meeting.
Meetings are usually the first Wednesday of the
month in the Seattle Municipal Tower.

Copies of the meeting agenda, including time and
location, are in our office and on our Internet web
site under Commission/Agendas & Minutes. You
can also call 206-684-8500 for meeting times and
locations.

This brochure highlights portions of the Seattle
Ethics Code, SMC 4.16. The complete law is on the
City Clerk’s Seattle Municipal Code (SMC) web site,
http://clerk.ci.seattle.wa.us/~public/code1.htm.
Copies are also available in the SEEC office.

ETHICS COMPLAINTS AND CONSEQUENCES

Anyone who feels a City officer or employee has
violated the Ethics Code may complain to the Ethics
and Elections Commission. Commission staff will
investigate whether there is a Code violation.

If it is found that an employee or official violated the
City’s Ethics Code, the Commission may fine that
person up to $5,000 per violation plus costs and
restitution. The Commission may also recommend
disciplinary action, including suspension or discharge.

A complaint may be dismissed if there is no violation
of the Code or if the violation is minor and inadvertent
or has already been remedied.

ADVICE

City employees and officers may seek advice on
whether a planned action or activity raises issues
under the City’s Ethics Code.

@) city Of Seattle
ETHICS AND ELECTIONS COMMISSION

Seattle Municipal Tower
700 Fifth Avenue, Suite 4010

Mon - Fri: 8am - 5pm
Tel: 206-684-8500 Fax: 206-684-8590
E-mail: ethicsandelections@seattle.gov
Postal mail: PO Box 94729, Seattle, WA 98124-4729

Internet: http://www.seattle.gov/ethics/

JATRAINING\Train Brochures\contractor-vendor brochure rev.doc
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@ City of Seattle

An Explanation

of the
City of Seattle’s
Ethical Standards
for

Contractors, Vendors,
Customers and Clients

This pamphlet is intended to help you understand
the conduct expected of City employees, elected
officials, and members of City boards and
commissions under the Seattle Ethics Code.

SEATTLE ETHICS AND ELECTIONS
COMMISSION

Your advocate for fair, open, and honest government.





An Explanation

The City of Seattle’s
Ethical Standards

Contractors, vendors, customers, and clients:
We appreciate doing business with

you and hope that you find this
information helpful.

The Code of Ethics
Seattle Municipal Code (SMC) 4.16

The Seattle Ethics Code was created to inspire
public trust in City government and ensure that
City officers and employees are “independent,
impartial, and responsible to the people.”
The law is administered by an independent
commission of citizen volunteers.

The Code sets ethical standards about work
activities, business relationships, and the use
of City resources that apply to all City employees,
elected officials, and members of most City
boards and commissions.

This brochure highlights areas of the Code that
pertain to contractors, vendors, and regulated

parties, and also to customers and clients. It is
one of our efforts to increase awareness of the
Code and to help you better understand what

employees can and cannot do.

If you would like more information or have

questions, please call us at 206-684-8500

or visit our web site:
http://www.seattle.gov/ethics/

This brochure is a general summary of the

Seattle Ethics Code. If you have questions

or would like advice on a specific issue,

please contact Commission staff.
206-684-8500

HIGHLIGHTS

THANKING CITY EMPLOYEES

The best way to thank a City employee is to
write a letter of praise to the employee’s
supervisor. City employees may not accept
gifts, loans or other things of value in
appreciation for their work or services.

Example: Employees responsible

for purchasing cannot receive

gifts or premiums for the City

orders they place.
Employees may accept promotional items or
items such as flowers or candy to share with co-
workers or the public, as long as they are valued
at $25 or less. However, the Commission limits
the value of such items to $50 from a single
source in a calendar year.

SOLICITING ITEMS
City employees may not ask people with whom
they do City business to donate items, whether
for personal, charitable, or other purposes.
Example: Inspectors may not ask businesses
they inspect for donations of meeting spaces
or supplies.
No FREE MEALS
Employees may not accept free meals from
people with whom they do City business, or from
people who wish to do business with the City.
Example: An employee who is
meeting with a vendor or client
for lunch cannot have the lunch
paid for by the vendor or client.

REFRESHMENTS AT MEETINGS
Employees may accept basic refreshments—
such as coffee, tea, soft drinks, doughnuts, or
cookies—when attending meetings in your office.

USE oF CITY FACILITIES AND RESOURCES
City employees cannot use City
resources for non-City purposes.
City property, including City paid
time, vehicles, and equipment, may
only be used for a City purpose.

CONFLICT OF INTEREST
Employees may not take part in City business
where they, or an immediate family member,
have a financial or private interest. Employees
also may not take part in City business where
they would appear to have a conflict of interest.

Example: City employees must withdraw from
a vendor selection process if one of the
competitors is the employee’s spouse or
domestic partner, or if a competitor has been
the employee’s business partner or client
within the last twelve months.
ADVERTISING
Employees cannot use their positions for
anyone’s private gain or use City resources
for a non-City purpose. Therefore, they cannot
hand out or post advertising materials.

INVITATIONS TO SEMINARS & CONFERENCES
> City employees may attend
°m = o educational programs paid for by
City vendors or potential vendors
only under limited conditions. Neither the City
nor the employee can accept reimbursement for
expenses incurred that are not allowable under
the City's Travel Policies and Procedures. In all
cases, the event must serve a City purpose
Example: An employee may not attend a
conference at your expense unless you are
required by contract to provide training or
education to City employees, or the employee
is directed by his or her supervisor to attend.
Reimbursement for travel or lodging must be
made to the City, not to the individual.

AFTER LEAVING CITY EMPLOYMENT
Employees must wait one year after leaving
the City before they can (i) assist others in
proceedings involving their former agency, (ii)
assist or represent others on matters in which
they were officially involved, or (iii) compete for
contracts when they helped determine the scope
of work or the process for selecting a contractor.

Example: For one year, former employees
may not assist their new employers in seeking
permits from the City department they left.
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License & Tax Administration

700 5th Avenue, Suite 4250 OBL NR B
P.O.Box 34214 OBL NR AMT

Seattle, Washington 98124-4214
(206) 684-8484  fax (206) 684-5170
www.seattle.gov/fas/ email address tax@seattle.gov

APPLICATION FOR BUSINESS LICENSE  Annual Fee $110.00

The license is for the calendar year, January through December. For a business that opens July 1 or thereafter, the half-year fee is $55.00*
The Seattle business license expires December 31.
*If worldwide annual gross income and/or value of products is estimated as $20,000 or less, the license fee is $55.00 ($27.50 for half-year fee).

PLEASE PRINT OR TYPE - COMPLETE BOTH SIDES OF THE APPLICATION

Your business will be assigned a City of Seattle CUSTOMER NUMBER. Refer to the Customer Number in any future correspondence relating to your license.
Let us know if you previously had a Seattle business license. The account will be deemed a reinstatement ONLY if it has been closed for at least 12 months.

Please provide the information in the first section if it is available. The ID numbers are not required to obtain a City of Seattle business license.

OBL NR AMT

State of Washington UBI # FEIN

UBI (9 numbers) Business ID (3 numbers) Location ID (4 numbers)
State of Washington Contractor # NAICS Code _  (office use only)
Email Contact Website Address

PLEASE COMPLETE ALL SECTIONS BELOW and the REVERSE SIDE OF THIS FORM PROVIDING the BUSINESS INFORMATION

Have you previously had a Seattle Business License? 0 vyes LINo

TYPE OF BUSINESS (Check ONE) [ Sole Proprietor  [] Corporation L] Partnership L] LLC [ other

Is the business a non-profit organization? [ Yes [JNo (Non-profit organizations are required to be licensed and file tax returns as all other businesses.)

LEGAL NAME OF BUSINESS ENTITY

(If a sole proprietorship, please list your legal name, last name first, and include any middle initial.)

TRADE NAME or dba (doing business as)
WHAT IS THE STARTING DATE OF BUSINESS IN SEATTLE? Month Day. Year

If the business was operating in Seattle before the current year, prior years' license fees, taxes, penalties and interest may be due.

Zoning Limitations - A business license does not authorize the holder to conduct business in violation of any zoning ordinance.
The location of your business should be indicated below. You must list a physical address (a post office box or mail drop is not considered a physical address).

PHYSICAL BUSINESS LOCATION:

Address City State Zip
IS THIS LOCATION BEING ADDED AS A BRANCH ONLY TO AN EXISTING LICENSE? Yes [1 No [J

Mailing address for LICENSE & RENEWAL:
[JSAME AS ABOVE Address City State Zip

Mailing address for TAX FORMS:
[ JSAME AS ABOVE Address City State Zip

BUSINESS PHONE: - CELLULAR PHONE - FAX -

LIST OTHER BUSINESS LOCATIONS IN SEATTLE - Each BRANCH LICENSE FEE is $10.00 per year (attach a separate sheet, if needed).

TRADE NAME ADDRESS SEATTLE ZIP CODE TELEPHONE "Separate" tax reporting status?
L] Yes [ No
[Jyes [JNo

PLEASE COMPLETE THE BACK SIDE OF THE APPLICATION - ALL INFORMATION AND A SIGNATURE IS REQUIRED TO PROCESS

Form #00 1: - BL Application - revision 12/2014



http://www.seattle.gov/fas/

mailto:tax@seattle.gov



CITY OF SEATTLE APPLICATION FOR BUSINESS LICENSE - Page 2

NATURE OF BUSINESS: Check all that apply and provide detail below. THIS INFORMATION should be as detailed as possible.
[ Manufacturing-Extracting L] Printing & Publishing (] Tour Operator L] Wholesale [ Retail [ Service [ Transportation [ Other

U] utility Services (telephone services, pager services, cable television franchise) [ Charging Admission for Events/Shows [ Gambling Activity
DOES YOUR BUSINESS OWN OR OPERATE PRICE SCANNING EQUIPMENT? LJYES [INO
DESCRIBE IN DETAIL THE PRINCIPAL PRODUCT(s) OR SERVICE(s) RENDERED:

NOTE: Additional licenses or endorsements may be required depending on the business activity - please see instruction sheet under requlatory licenses.

NAME(S) OF SOLE PROPRIETOR, PARTNERS, CORPORATE OFFICERS, AND RESIDENT AGENTS: List true name(s), residence address,
telephone number and date of birth of the sole proprietor or all partners or corporate officers/directors and their titles (attach a separate sheet, if needed).

NAME AND TITLE RESIDENCE ADDRESS CITY, STATE, ZIP TELEPHONE DATE OF BIRTH

TAX REPORTING STATUS - Seattle BUSINESS LICENSE TAX FORMS must be filed by every business, EVEN IF NO TAX IS DUE.
Based on the taxable revenue for your business as described below, please check one of the following reporting frequencies:
0 QUARTERLY - Estimated ANNUAL taxable revenue is expected to be $150,000 or more.

0 ANNUAL - Estimated ANNUAL taxable revenue is expected to be less than $150,000.
A Business granted ANNUAL reporting status by License & Tax Administration must file a combined tax return if there is more than one location.
Tax forms are mailed to the last known address - failure to receive the form does not preclude the requirements to file timely.

IF YOU PURCHASED THIS BUSINESS, DID YOU TAKE OVER [J THE ENTIRE BUSINESS [J ONLY A PORTION

FORMER OWNER'S NAME CURRENT ADDRESS CITY, STATE, ZIP TELEPHONE CUSTOMER NUMBER

A SIGNATURE IS REQUIRED IN ORDER TO PROCESS THE APPLICATION

As applicant, | , certify or declare under penalty of perjury under the laws of the State of Washington
that the foregoing is true and correct. All information given is subject to verification with State of Washington, Department of Revenue.

SIGNATURE DATE
PLEASE PRINT your NAME TITLE
FEES DUE - MAKE CHECK PAYABLE TO CITY OF SEATTLE FOR OFFICE USE ONLY
Business License Fee if OPEN date is January 1 - June 30 $ 110.00 | Processed by
* |f $20,000 or less in worldwide annual gross income $ 55.00
Business License Fee if OPEN date is July 1 or later in year $ 55.00 | TaxForms Mailed
* |f $20,000 or less in worldwide annual gross income $ 2750
Enforcement
Additional Seattle Locations X$1000 = $
*If actual income goes over 20,000, additional license fee(s) will be due License # Issued
TOTALDUE ..o $






		CITY OF SEATTLE

		License & Tax Administration

		700 5th Avenue, Suite 4250

		P.O. Box 34214

		Seattle, Washington 98124-4214

		The license is for the calendar year, January through December.  For a business that opens July 1 or thereafter, the half-year fee is $55.00* The Seattle business license expires December 31.

		Please provide the information in the first section if it is available.  The ID numbers are not required to obtain a City of Seattle business license.

		LEGAL NAME OF BUSINESS ENTITY

		PHYSICAL BUSINESS LOCATION:

		PLEASE COMPLETE THE BACK SIDE OF THE APPLICATION - ALL INFORMATION AND A SIGNATURE IS REQUIRED TO PROCESS

		DESCRIBE IN DETAIL THE PRINCIPAL PRODUCT(s) OR SERVICE(s) RENDERED:





		A SIGNATURE IS REQUIRED IN ORDER TO PROCESS THE APPLICATION

		As applicant, I , certify or declare under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct. All information given is subject to verification with State of Washington, Department of Revenue.
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(Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

|:| Individual/sole proprietor or |:| C Corporation

single-member LLC

the tax classification of the single-member owner.
|:| Other (see instructions) »

Print or type

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
|:| S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

|:| Partnership |:| Trust/estate

Exemption from FATCA reporting
code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

6 City, state, and ZIP code

See Specific Instructions on page 2.

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number

guidelines on whose number to enter.

| Social security number

or

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. Iam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Slgn Signature of
Here U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

e Form 1099-INT (interest earned or paid)
e Form 1099-DIV (dividends, including those from stocks or mutual funds)
® Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

® Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

* Form 1099-S (proceeds from real estate transactions)
® Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)
® Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W=9 (Rev. 12-2014)





Form W-9 (Rev. 12-2014)

Page 2

Note. If you are a U.S. person and a requester gives you a form other than Form
W-9 to request your TIN, you must use the requester’s form if it is substantially
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are:

¢ An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or organized in the
United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from
such business. Further, in certain cases where a Form W-9 has not been received,
the rules under section 1446 require a partnership to presume that a partner is a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your U.S. status
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:

¢ In the case of a disregarded entity with a U.S. owner, the U.S. owner of the
disregarded entity and not the entity;

¢ In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

¢ In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types
of income, you must attach a statement to Form W-9 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called “backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments made in
settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il instructions on page
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your interest and dividends on your tax return (for reportable interest
and dividends only), or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportable interest and dividend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institution to report all United States account holders that are specified
United States persons. Certain payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporation that elects to be an S
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due to
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law,
the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If you have
changed your last name without informing the Social Security Administration (SSA)
of the name change, enter your first name, the last name as shown on your social
security card, and your new last name.

Note. ITIN applicant: Enter your individual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S
Corporation. Enter the entity's name as shown on the entity's tax return on line 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the income tax return on
which the income should be reported. For example, if a foreign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a single owner that is a
U.S. person, the U.S. owner's name is required to be provided on line 1. If the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, “Business name/disregarded entity name.” If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN.
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a
partnership for U.S. federal tax purposes, check the “Limited Liability Company”
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” box and in the
space provided enter “C” for C corporation or “S” for S corporation. If it is a
single-member LLC that is a disregarded entity, do not check the “Limited Liability
Company” box; instead check the first box in line 3 “Individual/sole proprietor or
single-member LLC.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

¢ Generally, individuals (including sole proprietors) are not exempt from backup
withholding.

¢ Except as provided below, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

e Corporations are not exempt from backup withholding for payments made in
settlement of payment card or third party network transactions.

e Corporations are not exempt from backup withholding with respect to attorneys'
fees or gross proceeds paid to attorneys, and corporations that provide medical or
health care services are not exempt with respect to payments reportable on Form
1099-MISC.

The following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the requirements
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a U.S. commonwealth or possession

7 —A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for ... THEN the payment is exempt for . ..

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities

acquired prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be
reported and direct sales over $5,000

Generally, exempt payees

' | 1 through 5°

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

*However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney reportable under
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees
that are exempt from reporting under FATCA. These codes apply to persons
submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.
Consult with the person requesting this form if you are uncertain if the financial
institution is subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or any
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments
(including notional principal contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the Investment Company Act of
1940

|—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)
M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to
determine whether the FATCA code and/or exempt payee code should be
completed.

Line 5

Enter your address (number, street, and apartment or suite number). This is where
the requester of this Form W-9 will mail your information returns.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, get Form SS-5, Application for a Social Security Card, from your local
SSA office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the
appropriate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part | should sign
(when required). In the case of a disregarded entity, the person identified on line 1
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983. You must give your
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have previously given an
incorrect TIN. “Other payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other than bills for
merchandise), medical and health care services (including payments to
corporations), payments to a nonemployee for services, payments made in
settlement of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account'

3. Custodian account of a minor
(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
(A)

The minor’
The grantor-trustee’

The actual owner'

The owner’

The grantor*

3You must show your individual name and you may also enter your business or DBA name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be

considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your
name, SSN, or other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may file a
tax return using your SSN to receive a refund.

To reduce your risk:
¢ Protect your SSN,
® Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notice or letter.

If your tax records are not currently affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity theft who are experiencing economic harm or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designed to mimic legitimate business
emails and websites. The most common act is sending an email to a user falsely
claiming to be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does
not request personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity’

© ®

Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

10. Association, club, religious,
charitable, educational, or other tax-
exempt organization

11. Partnership or multi-member LLC
12. A broker or registered nominee

The corporation

The organization

The partnership
The broker or nominee

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulations section 1.671-4(b)(2)(i)
B)

! List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person’s number must be furnished.

The public entity

The trust

? Gircle the minor’s name and furnish the minor's SSN.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct
TIN to persons (including federal agencies) who are required to file information
returns with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information returns with the IRS, reporting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Columbia, and U.S.
commonwealths and possessions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to federal law enforcement and
intelligence agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers must generally
withhold a percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulent information.
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RESOLUTION #30487 Adopted

A RESOLUTION relating to persistent, bioaccumulative, toxic chemicals (PBTs), stating the City of Seattle’s intent to reduce its use of PBTs, and setting forth a work program.


WHEREAS, a group of pollutants known as Persistent Bioaccumulative Toxic chemicals (PBTs) are toxic, persist in the environment and build up in the food chain, and can pose risks to public health and the environment; and


WHEREAS, the Washington State Department of Ecology is developing a list of priority PBTs that includes chemicals that Ecology believes require greater attention because of their persistence, bioaccumulation and toxicity characteristics; and


WHEREAS, phasing out the use, production and release of PBTs is important to protecting environmental and public health because once these chemicals are produced, it is difficult and costly to manage, destroy or degrade them; and


WHEREAS, respected expert associations and agencies including the American Public Health Association, the United Nations Environment Program, the Chicago Medical Society and the International Joint Commission of the U.S. and Canadian governments, have agreed upon the benefits of reducing certain PBT pollution in the environment; and


WHEREAS, the Washington State Department of Ecology is pursuing a plan to reduce and eliminate PBTs in the state, including mercury, dioxin and PCBs; and


WHEREAS, the City has, in recent years, established a strong policy framework to guide the City's actions and investments toward environmental stewardship and sustainability, including:


· Ordinance 120121, which created the Office of Sustainability and Environment (OSE), which established OSE's role in integrating sustainability and environmental values into all City plans, policies, and programs, and directed OSE to present its work plan to the City Council; and


· The 2002 Earth Day Resolution that reaffirmed the City’s commitment to continuous improvement in environmental management by the City, as a means to reduce the potential human health and environmental risks associated with City operations; and


· Resolution 29949 that adopted new approaches and policies for purchasing processes directs the City to balance competing goals including social, economic, and environmental values; and


· The City's Proclamation on Puget Sound orca whales that identifies the reduction and elimination of the use of toxic substances- by governments, corporations and families- as a critical necessity for protection of the species; and


WHEREAS, potential adverse environmental and health effects from PBTs may be reduced through purchasing decisions that reduce or eliminate products that result in the creation or release of PBTs; and alternative, less toxic options exist for many products, NOW, THEREFORE,


BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SEATTLE, THE MAYOR CONCURRING, THAT:


Section 1.


The City of Seattle considers persistent pollution prevention a high priority for action to reduce risk to public and environmental health, and intends by this resolution to encourage the reduction of pollution from PBTs.


Section 2.


The City of Seattle will consider the presence of PBTs and the potential for their release in making purchasing decisions by:  


a)
Developing and applying criteria that differentiate products containing PBTs and those that result in the release of PBTs during production or disposal from those that do not; and


b) 
Developing an implementation plan with reduction targets by October 2002 for considering these criteria along with other environmental, social, and economic factors when purchasing products in city departments, offices and agencies in order to reduce pollution from PBTs. Items to be considered in the development of the implementation plan will be determined by identifying and analyzing City uses of products containing chemicals identified on the Department of Ecology PBT priority list or products that result in the generation of such PBTs during their manufacture, including but not limited to, paper,  penta-treated wood, mercury switches in fleet vehicles, and PVC building materials and office supplies.  Implementation plan actions will be prioritized based on reduction opportunity potential, technical feasibility, economic feasibility, and protection of human health and the environment.  As a general rule, the use of an alternative product should be considered economically feasible if its cost, including cost of application, is within 110% of the full costs of the product of concern.  In assessing economic feasibility, long-term public health and environmental implications should be considered, as well as the opportunity to stimulate the development of alternatives.  By encouraging the development of new products, the City’s purchasing policies may help encourage market transformation and drive costs down below the 110% threshold.


Adopted by the City Council the _____ day of _______________, , and signed by me in open session in authentication of its adoption this _____ day of _______________, 



________________________________________



President of the City Council


THE MAYOR CONCURRING:


________________________________________


Mayor



Filed by me this _____ day of _______________,.



________________________________________



City Clerk


(Seal)
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